MHMNHOBPHA YK POCCUN

N
§ e,

& O %
S R %
s T

E %

% pny &
%, P&V §
’v@ -)’F

Wi anS

depnepanbHOE TOCyAapCTBEHHOE O10/pKeTHOe 00pa3oBaTe/ibHOe YUpesKeHHe
BBICIIIETO 0Opa30oBaHus
«PoccuiicKuil rocyjapCTBeHHbIN I'yMaHUTAPHbIN YHHBEPCUTEeT»
(®T'BOY BO «PITY»)

NCTOPUKO-APXVBHBIN MHCTUTYT
OAKYJIBTET APXUBOBEJEHUA N JOKYMEHTOBEJEHNW A
Kadenpa apxrBoBeeHus
NHO®OPMAIIMOHHBIE TEXHOJ/IOI'U B APXUBHOM /[IEJIE
PABOUYAA IMTPOI'PAMMA JUCHUITJIMHBI
Ko0 u HaumeHo8aHue HanpasneHusi N0020MoBKU
46.03.02 TokymeHmogedeHue U apxugogeoeHue
HanpaenenHocmb: «I'ocydapcmeeHHble U MyHUYUNAAbHble apXUBbl»
HanpaenenHocmb Apxuebl 6 Poccuu u 3a pybescom

YpoBeHb BoICIIero o6pa3oBaHus: Gakas1aepuam

dopma o0yueHUst — OUHas

PII[l amanTupoBaHa A5 /UL
C OrpaHUYeHHbIMU BO3MOXKHOCTSIMU
3[0pPOBbSI U UHBA/IU/IOB

Mocksa 2024



HNHpopMmaljuoHHbIe TEXHOJIOTUH B aDXUBHOM jieJie
Pabouast mporpamMMa AUCLIUTTUHBI

CocraBuresb:

KaHW/]aT UCTOPUUECKUX HayK, JOLeHT,

JoueHT Kadenpsl apxvuBoBesienus JI.I1. AdaHacbeBa

YTBEP)XXIEHO
ITpoTokos 3acesjaHus Kadepbl apXMBOBeI€HUS

Ne 3 0T 17.03.2024



OrnasneHune
1. TTOSICHUTEIBHAS BATTHCKA. .....veeeeeurreererureeeesssreeesassreesessseeessssssseessssseessssssseessssssseesssssseessssssseasssssssssnnns 4
1.1 TIe/b M 388aUN JUCLIUTIIIHDL. ....cceeeurreeeiamrreerennnreeeeasnreeessesnreeesesnsseeessssseessesssneesssnsseessssseeessessaeeess 4
1.2. TlepeueHb MyIaHUPYEMbBIX pe3yIbTaTOB 00yUeHus 110 JUCIIUTIMHE, COOTHECEHHBIX C
WH/JVKATOPaMU JOCTHKEHUS KOMIIETEHLIMM. ....ccuveeeeureeenureeenureensureessuseessuseesssseessseeessssesssseessnseesssseesssnns 4
1.3. MeCTO AUCLMIUTUHBI B CTPYKTYPe 00Pa30BaTe/IbHOMN IMPOTPAMMBL.......ccverreeverrrenseesresseesseessseenns 5
2. CTPYKTYPA JUCLIATIIIAHBL. c....uvvteeeeurreereenereeseenrteessauraessasmsseessesseeessssssesssssseessesseeesssnsseeesesssseessssnsnnnes 5
3. COZEPIKAHUE JUCLIATIIIAHBL. «....uvveeeeeurrreeraurreeesassseeeessssseessssssaeessssseeessssssseessssseesssssssssssssssseeseeeesssessnns 5
4. OOPA30BATETEHBIE TEXHOIIOTH . ..euveeurerseererseesseesesseessesssesseessesssesseessesssesseessesssesssssssseesssssssseesssesnnses 10
5. O1leHKa MIAHUPYEMBIX PE3YTBbTATOB OOYUEHUS. .. cccvveeveerrreerreenrerisresseesseessessseessesssessssesssessssessnsanes 13
5.1 CHCTEMA OLIEHUBAHMS. ...ccceeeerunrrrrrreeeeeessassnnrereeeessssssssssnseaseessssssssssssstesesssssssssnsssseesssssssssssssseseesssnns 13
5.2 KpuTtepuu BbICTaB/IEHUS OLIEHKU T10 JUCLIUATIIIAHE. ...ccuuvvreeeerurreeeenrreeeessisreeesssseeesssssseeesssssssnnnnes 13
5.3 OueHouHbIe cpeficTBa (MaTepuasbl) [/1s1 TEKYLEr0 KOHTPOJIsl yCIIeBaeMOCTH, TIPOMEeKYTOUHOMN
aTTeCTal[H OOYUAIOI[UXCS TI0 JUCLIUATIIHE. ....c..veerurerereereenseesseenssessseessseessessssessseesssesssessssesssssessnssees 15
6. YuebHO-MeTOAMUYECKOe U MHOOPMAIIMOHHOE 00eCITeUEHNE AUCIIUTIITIHDL. ... ceuveeererereneernrenereenseeennns 19
6.1 CITMCOK UCTOUHUKOB U JIUTEDATYPBL.....ceeerrurreeeenurreeraniureeeessseeesssssseeesssssseeesssssssssssseeeesessssssssnnns 19
6.2 TlepeueHb pecypcoB MH(OPMaLIMOHHO-TE/IEKOMMYHUKALIMOHHOU ceTU «VIHTepHEeT»................. 23
6.3 TTpodeccroHanbHble 6a3bl AAHHBIX U UHGHOPMAIL[MOHHO-CIIPABOYHBIE CUCTEMBL.......ccrveerevreeennns 23
7. MatepHabHO-TEXHUUECKOe 00ECTIEUEHUE AUCIIUATIITHHBL. ..c..veveerreesrerseesesseenseensesssessesssessssessseessseenns 24
8. ObecrieueHre 06pa3oBaTeILHOTO TIPOLECCa JI7Isl JIUL] C OTPaHUUYeHHBIMU BO3MOKHOCTSIMHU 3/JOPOBBSI
T THBAITHZIOB. ..cceeteeeeuueeerteeeessssssnunseeteesssssasssnsssseseesssssssssssssseesesssssssssssssseesssssssssssssesseeesssssssassssnaesssssnsssseses 24
9. METOANUECKHE MATEPHABL..ccccuuvreeeenureeeaaaurreessnsureeesssssseeessssseessssssseesssssseessssseessssssseessssssseessssssssssnne 25
9.1 T171aHBI JTAOOPATOPHBIX 3AHITHM]. ...c.uverveeveereerseeserseessesssesseessesssessssssesssessesssesssessesssesssessesssesssessnses 25
9.2 MeToanueckre peKOMEeHZAALUU T10 MOATOTOBKE MUCEMEHHBIX PADOT......ccccverveerreenrerrirenreeeannnes 42

[Mpunosxenvie 1. AHHOTALUs paboyeli IPOrPAMMBI JUCLIATIITHBL. ........cevererrenrersersenseseeneesesseensessseens 45



1. IlosicHuTe/IbHAA 3amucKa
1.1 Henb 1 3aauM AUCLHUILIAHBI

Llenb AWCUMIUIMHBI COOTHeceHa C pe3ynbTaToM ocBoeHuss OIT BO  (popmupyembiMu
KOMITETEHLIUSIMH).

Ilenp AUCHMIVIMHBI - W3yueHHWEe TeOPeTUYeCKWX TMpo0jeM W TIPUK/IAZHBIX acleKTOB
vH(popMaTH3alyyd apXUBHOIO [lejla, OCHOBHBIX  HampaB/ieHWM BHeJpPeHHsT HWH(POPMaLMOHHBIX
TeXHOJIOTUU B [1eITe/IbHOCTh apXUBa.

3ajauu JUCIHUILIMHDI:

1) usyueHne OCHOBHBIX TIOHATUM, WCIIO/B3YyeMbIX B  IIpollecce  IIPUMeEHEHUs
VMH(OPMaLMOHHBIX TeXHOJIOTUM B apXUBHOM JIeJie;

2) ¥3y4eHHe UCTOPYY MeXaHW3al|uu M aBTOMAaTH3alliy apXUBHOIO Jiefla B Halllel CTpaHe U
3a py6exkom;

3) u3yueHre HOPMaTUBHO-NIPABOBLIX OCHOB NpPUMeHEeHHs] UH(OPMaL[MOHHbIX TeXHOIO0TUH
B apXUBHOM [leJie;

4) u3ydyeHre TEXHUYECKOTO W MPUK/IAJHOTO MTPOrPaMMHOTO 0becrieueHws, UCI0Ib3yeMbIX
TIpU OpraHu3aLvy 3/1IeKTPOHHOIO

JNOKyMeHTOo0opoTa, MH(OpMALMOHHOM  00ecrieueHNH  yrpaB/ieHWs, OpraHU3aLUuH
apXMWBHOI'0 XpaHeHUsl JOKyMEHTOB Ha TPaJULMOHHbBIX U 3JIeKTPOHHBIX HOCUTeJISX;

5) W3yueHWe TIPUHLMIIOB BbIOOpa ¥ OpraHW3aliyd BHEJPEHWS U HWCTI0/Ib30BaHUS
TeXHUYeCKOT0 U MPOrpaMMHOTr0 obecrieueHus;

6) u3yueHre WH(POPMALIMOHHBIX CUCTEM M OCHOBHBIX MH(OPMALMOHHBIX PeCcypcoB B
apXyWBHOM [ieJie;

7) u3yyeHrWe U aHaaM3 CPeJCTB 3alUThl MHGOpMAalMK B HMH(GOPMALMOHHBIX CHUCTEMax,
VICII0/Ib3yEeMbIX B apXUBHOM JleJie.

1.2. dopmupyemble KOMIIETEHLIMA, COOTHECEHHbIe C IIJIaHUPYEeMbIMU pe3y/bTaTaMu
o0yueHus1 TI0 AUCLIUTIIHE:

1.2. TlepeueHb IUIAHHPYEMbIX pPe3y/JbTATOB O0yYeHHUsI MO JUCLHUIUIMHE, COOTHECEHHBIX C
HH/IMKATOPaMH 0CTVDKeHHs KOMIIeTeHLUH

Komnerenuus Nupukaropsl Ilepeuenp mn/IAHUpPYEMBIX pe3yJ/bTAaTOB
(Ko, 1 HAMEeHOBaHUe) KOMIeTeHI[ui 00yueHHs M0 AMCLUIIMHE
(Kom 1 HAMEeHOBaHUe)
OITK-4. Criocober | OITK  4.3. OO6magaet | 3HaTh — OCHOBHBIe HH(MOPMALIMOHHbBIE
MOHMMaTb NIPUHLUIBI | HABBIKAMH oubmorpadrueckue pecypchbl 1o
paboThI COBPEMEHHBIX | MCI0JIb30BaHuUs JIOKyMEHTOBEeZIEeHHUI0 U  apXUBOBE/IEHHIO;
HMH(OPMaLMOHHBIX MH(OPMaLIMOHHO- TUIIOBOE  TIpOrpaMMHOe  obecrieyeHwue,
TeXHOJIOTUM Y | KOMMYHUKALIMOHHBIX rnpuMeHsieMoe i1 (PYHKLJMOHHMDOBaHUS
WCMO/Mb30BaTh WX [ | TeXHOJMOTMM B cdepe | aBTOMaTU3UPOBAHHOM CUCTeMbI
pelleHust 3aja4 | JOKyMeHTallOHHOT O LIEHTPa/IM30BaHHOTO  yuyeTa JOKYMEHTOB
nipodeccroHaIbHON obecrieueHus1 yripaBiaeHusi | APXUBHOTO doHga PO,
JlesiTeIbHOCTY; Y apXUBHOTO Jiefa ABTOMaTU3MPOBaHHOTO L|eHTpabHOT0
¢doHJ0BOrO Katasora
YMeTh — OCyILIeCTBISTh IOWCK HAy4YHO-
TeXHUUeCKOM uH(popMaluM 10  CBOel
rpodeccruoHa/bHOM JlesiTeTbHOCTH;
pa3bupatbcsi B 0a30BbIX  acmeKkTax
(yHKI[MOHUPOBaHUS COBpPEMEHHBIX
MH(POPMALIMOHHBIX CHUCTEM B apXWBHOM
Jlerne.




Byajiletb -  HaBBIKAMM  KCIIOIb30BaHUS
KOMITHIOTEPHOM TeXHUKH u
MH(OPMAIMOHHBIX TeXHOJIOTHH,
OCHOBHBIMH ~ MeTOZIaMM,  CIIoco0aMH |
cpefcTBaMU MOy YeHHUs, XpaHeHwus,
nepepaboTki  MHGbOPMaLMKM»;  HaBbIKaMU
BbIOOpa TPOTrpaMMHOTO obecrieueHust [ist
MH(OPMAIIOHHOTO obecrieueHust
JesITe/IbHOCTU apXUBOB.

1.3. MecTo AMCIMIUIMHBI B CTPYKType 00pa3oBaTe/IbHON NPOrpaMMbI

HOucirmiHa  «H(OpMaLoHHBIe TEXHO/IOTHY B aDXWBHOM Jiejie» OTHOCUTCS K 00si3aTelbHON
yacTu 6/10Ka AUCLATIIMH yuebHOTo ryiaHa.

511 oCBOEHUS TUCLMIUIMHBI He0OXOAMMBI 3HaHUsI, YMeHUsI U BraJieHusi, cHopMUpPOBaHHLIE B
X0Zle U3yuyeHUs CJIeAYIOLMX [UCLMIUIMH W TPOXOXK[EeHWs TNpakTHK: — «VIH(opMaluoHHas
3BpUCTUKa»; «VH(bopMaTHKa»; «/IHpOpMaLMOHHbIE TEXHOJOTUN», « ADXUBOBEZIEHHEY.

B pesynbraTe OCBOEHMsS [JUCLIMIUIMHBI (DOPMHUPYHOTCS 3HaHMS, yMEHUsl U BjaJieHus,
HeoOXoZMMbIe /171t U3yUeHHsl CJIe[yIOIUX JUCLUTUIH U TTPOXO0KAEHUS MTPAKTHK:

«CucreMbl XpaHeHUs 3JIeKTPOHHBIX [OKYMeHTOB»; «(Co3[jaHue U SKCIUlyaTalys apXWBOB
oLM()POBAHHBIX JOKYMEHTOB» U «VIcTOprueckre NCTOUHUKY B MH(OPMALIOHHOM 00I1iecTBe».

2. CTpyKTypa AMCHUNIAHBI
OO01jast TPYA0EMKOCTD JUCIIUTUIMHBI COCTAB/ISET 2 3.e., 72 aKaJleMUUeCKHUX YacoB.

CTpyKTypa AMCLUILUIMHBI /15 0UHO# (hopMbI 00yueHHus

O0beM AuCHUTUIMHBL B ()OPpMe KOHTaKTHOM paboThl 00yYaroUMxcs C TiearoruuecKuMu
paboTHUKaMH W (WIK) JMLaMH, TIpUBJIeKaeMbIMUA K peanu3aliud oOpa3oBaTe/lbHOM TpOrpaMMbl Ha
WHBIX YCJIOBUSIX, TTPY MPOBEZIEHNH YUeOHBIX 3aHSATHI:

Cemectp | Tum yueOHBIX 3aHATUH KosnuectBo
4yacoB
6 Jlekuym 16
6 JlabopaTopHble pabOThI 24
Bcero: 40

O6bvemM [JUCLMIIMHBI B ()OpMe CaMOCTOsTe/IbHOM paboThl 00ydJaroluxcsi cocTaBiisieT 32
aKa/[eMUYeCKHX Jaca.

3. CopeprxaHue AUCLUIIINHBI

Ne | HaumeHoBaHue pa3gena | CogepxaHnue
JUCHUIIIMHBI
1 1.BBejeHue. [Ipegmver, uenp U 3a7aud  Kypca. VICTOUHUKU U
uTeparypa Io
KYpCy. XapakTepucTrka 3aKOHO/|aTe/bHbIX,

HOPMAaTHMBHBIX Y METOAUYECKMX  JOKYMEHTOB,
Hal[MOHA/IbHBIX W MEX/YHapOJHBbIX CTaHJAPTOB IO
n3yudaemoii mpobiemartrke. MecTo Kypca cpefiu Apyrux
JUCLUIUIMH. B3auMocCBsi3b Kypca C AUCLUIUIMHAMU
«JlokymeHTOBeieHHe», «OCHOBBI U TEXHOJIOTHUS




JOKYMEHTALMOHHOTO 00ecrieueHusi yrpaB/ieHUs» U JIp.
OcHOBHBIE TIOHATHUSA Kypca: MexaHu3aLys,
aBTOMaTHU3auus ¥ uHGopmarusaims JOY U apXvBHOTO
Jlena, vH(dOopMal[MOHHbIe TeXHOJIOTUU nT),
vHbopmaioHHble cuctembl (MC), KopropaTUBHbIe
MH(OpPMalLMOHHbIE CUCTEMbI, aBTOMAaTU3UpPOBaHHbIE
cuctemel 10Y (AC OOY), 31eKTPOHHBbIE OKYMEHTHI,
3JIeKTPOHHBIN apXxuB, apxuvB 3J1eKTPOHHBIX
JIOKYMEHTOB, aBTOMAaTHU3UpPOBaHHbIE apXvBHbIe
TexHonoruu u Jp. ComnocraBieHre MeXyHapOJHOU U
OTeuyeCTBEHHOM NPOPUILHON TepMHUHOMIOTHMU. Pob
Kypca B COBepILIeHCTBOBAaHWM OpraHW3aluyd paboThl C
JIOKyMeHTaMU B YIIpaB/IeHWH, CO3ZlaHUU ONTHUMaJIbHbIX
yCJIOBHUM  paboThl  CAyKO — [JOKYMEHTAaI[MOHHOT'O
obecrieueHysi ympaB/ieHWss W apXyBa. 3HaueHUe
rvH(popMaTH3alid apXUBHOTO [lefla Ha COBPEMEHHOM
starie. OCHOBHble HH(OPMALIMOHHbIE TEXHOJIOTHH,
npuMensieMble B JOY wu  apxuBHOM  Jere.

WHdopmaLmoHHbIe CBOWCTBa JIOKYMEHTOB.
3aKOHOMEPHOCTH pOCTa M CTapeHusi [JOKYMeHTHOM
MH(pOpMaLMu.

ABTOMaTH3UpPOBaHHbIE  HMH(MOPMAIIMOHHO-TIOMCKOBLIE
CUCTeMbl U WX Kiaccudukaius. OTpacieBasi cucTemMa
HayuHO-TeXHUUECKOW  uHpopMaiuu B obmactu
JIOKYMEeHTOBeZIeHUs U apXHMBHOTO Jiefia.

Pazgen 2. Vctopust MexaHU3aLUU U
aBTOMaTH3aLuu

apXMBHOIO Jle/la B Halllel CTpaHe U
3a py6e>kom

JTarnbl aBTOMaTU3alMM apXUBHOTO Jiefia B KoHLe XIX
— KOHL|e

XX BB.. pa3BUTHE TeXHUYECKOro obecrieyeHwus,
HOCHUTeNen r“H(opMaluy, TPOrpaMMHOTI'0 u
JIMHIBUCTHYeCKOro obecrnieueHus. IlepBble LIeHTPHI
XpaHeHUs] MallMHOYMTAeMbIX [JOKYMEHTOB: apXWBbI
OTpac/IeBbIX BBIYMC/IMTENBHBIX LIEHTPOB M TJIaBHBIX
BBIUMC/TUTE/TbHBIX LIeHTPOB (I'BL). Bnusxue
aBTOMAaTH3allMd B OpraHax Hay4HO-TeXHUUeCKON
nHpopmaiuu (HTU) Ha apxuBHOe [iefio. YUeTHble U
MH(POPMAaLIMOHHO-TIOUCKOBbIe ~ aBTOMAaTU3UPOBAHHBIE
cucTeMbl B apxvBax. [lakeTbl MPUK/IaJHBIX MPOrpaMM
JJiss  apxuBHOro Jena. MHbopMaliMOHHO-TIOMCKOBLIE
Te3aypycbl. Me)kapxuBHble  aBTOMaTHU3UPOBaHHbIE
NIIC.  ABTOMaTU3MpOBaHHasi  CUCTeMa  Hay4HO-
TexHudyeckor wuHpopmaumu (ACHTUM) Ha ocHOBe

LleHTpasbHOrO
¢donpoBoro karanora (LI®PK) rocymapcTBeHHOro
apXUBHOI'O doHga CCCP. ApxuBoBeJieHUE

MalMHOYUTaeMbIX [JoKymeHToB (MY/l). BHeapeHue
MH(POPMAaLIMOHHOTO TO/X0/la B apXxuBOBeZieHue. Tpy/ibl
B.H. AsTtokparosa, K.b. I'enbMmana-BuHorpazosa, K.A.
PynenscoH, P.H. E¢pumenko u zp.

[TpriMeHeHHe aBTOMATU3UPOBAaHHBIX CUCTEM 00pabOTKH
W300paXeHWd IS pecTaBpalid  [JOKYMEHTOB
(ACOU3).




OmbIT aBTOMAaTHU3aL[UM apXHMBHOTO Jiejia 3a pyOexxom B
1940-

1970-e rr. Ob6cyxzaeHue mpobsieM HHGPOPMaTU3ALUH
apxXuBHOrO0 Jlejla Ha KoHrpeccax MCA, co3gaHue
Komureta no aBromarusauuu MCA. VHdopmaTu3zaLys
B ctpaHax CIIA, 3amagHoii EBporibl, ctpaHax COB.
Co3panue AUIIC, Hayvaso TIpUMeHeHUsI
KOMITbIOTEPHBIX CeTel,

CO3/laHVe  apXMBOB  MallMHOUWTAeMbIX  JIaHHBIX.
ApXuUBOBeJleHMe MalllMHOUYUTAaeMbIX [JOKYMEHTOB 3a
pybexxom. Tpyabl k. Poymca, /Ix. Tecrona, Y.
Homnnapa, M. Kepposa.

Paszgen 3. HopmartuBHO-mipaBOBas
6a3a nHpopmaTU3aIH
apXHWBHOTO Jena.

PeryiameHTalsi MHGOpPMaTU3al[UM apXUBHOTO [Jefa B
POCCUICKOM  3aKOHOJaTe/lbCcTBe. 3akoH P®d  «O6
vHbopMaliyd, UWH(MOPMALIMOHHBIX TEXHOJIOTHUSIX U
3aimre uWHbopMaluu», «0OO0 apXUBHOM Jejle B
Poccuiickoli ~ ®epepalii»,  3aKOHbI  CyOBEKTOB
denepali U Ipyrve HOPMAaTHBHbBIE aKThl. [1po6eMbI
aBTOPCKOTO TpaBa U ZI0CTyIa K 6a3aM JJaHHbIX, 3all[UThI
vHbopMalyd,  WHGOPMAIMOHHOH  ©e30MacHOCTH.
PernamenTauys BOIIPOCOB nH(bopMaTH3aln
apXMBHOIO /Jiefla B TMOCTaHOBJeHUsiX [IpaBuTenbCcTBa
P®, cyobekToB (eneparyu, mpukazax PocapxuBa |
JPYrMX HOpPMaTHMBHBIX akrax. ®PejepasbHble U
pervoHasibHble MPOrpaMMbl MH(OPMAaTH3aLIUA ApPXUBOB.
Konuerys nHbopMaTu3aliid apXuBHOTO fieia B PO,
rporpamma vH(opMaTH3aLuu ®DeziepasbHOIO
apXHWBHOTO areHTCTBa U NoJi-
BeJJOMCTBEHHbIX eMy yupexzeHurt Ha 2011-2020 rr.
HopmaTtuBHO-MeToueckre pa3pabotku PocapxuBa u
apXvMBHBIX  yupexxJeHui.«IIpaBuna  opraHu3aluu
XpaHeHUs, KOMILUIEKTOBaHUs], ydyeTa U UCIO/b30BaHUS
JIOKYMEHTOB...» B FOCYZapCTBEHHBIX, MYHHLMIIAJIbHbIX
apx¥Bax, My3esix, Oubmmorekax, apxuBax PAH 00
vHbopMaTH3alid apXUBHOTO Jlela W XpaHeHUH
3J1eKTPOHHBIX JIOKYMEHTOB. Konuenuus
vHpopMaTH3aluM  apxuBHOTO Jena B Poccuu;
oTpacsieBas mporpamma WHGOpMaTH3alid apXWBHOTO
Jena B Poc-
cuu. @eslepanbHas LjeneBasi Iporpamma «IeKTPOHHAs
Poccusi» na 2002-2010 rr. (2002 r.) W apxuBHL
[TepcrieKTUBHOE W TeKylllee TIaHMPOBaHWe paboThI TI0
vHpopmarusauu otpaciu. Ilmanet HUP. Ponb
®enepasbHOrO apxuBHOrO areHTctBa U BHUUMIA/L
Llentp uHGMOPMALIMOHHBIX TexHo/orui PocapxuBa.
LlesiTeIbHOCTD OKcrnepTHOU KOMHUCCUHA o
aBTOMaTHU3UPOBAaHHBIM apXHUBHBIM TeXHOJIOTUSIM
PocapxmBa. Cexkuusti I[C Poccuiickoro o01jecTBa
VMCTOPUKOB M apxuBUCTOB (POUA) «3DneKTpoHHbIE
JOKYMEHTbI ¥ apXWBbl: TIPOOJEMBbI U  pelleHUs».
MexyHapoaHble ¢opMaTbl UM CTaHAAPThI OINHCAHUS.
Crangapt ISADC(G) (1994).




Pazpnen 4.

OcHOBHBIE OOBEKTHI U TIPpUHLMUIIBLI
dBTOMAdTH3alJUH
dPXHWBHOI'O AeJjid.

OOBeKThl, TIPUHIMILI, L€/, 3a/ladyd U HaTpaB/ieHus
vH(bopMaTH3alun apXUBHOT'O Jesa. Buzpr
MH(GOPMAaLIMOHHBIX ~ TEXHOJOTUM, TPUMEHSIeMbIX B
apXWBHOM JieJie.

Opranuszanusi UHQOpMaTU3allUM Ha YPOBHe apXuBa.
[TnanupoBanue pabotel 10 BHeapenuiro AAT B
apxuBax. [IporpamMmbl HH(OpPMaTHU3ALUU OTAETbHBIX
benepanbHbIX, I1[eHTPATbHBIX peCyONUKAaHCKUX U

roCy/1apCTBEeHHbIX KpaeBbIX, 00J1aCTHBIX,
MYHUILIUITATBHBIX apXMWBOB. CTpyKTypHbIe
ro/ipasziesieHust apXxuBa, OTBeuarolue 3a

vHpopmartr3aLuio. Jtanbl BHeApeHuss AAT B apxuse.
Otanel  BHegmpennss AAT B apxuBe. BriOop
MporpaMMHOr0  obecrieueHusi U pa3paboTuMKa.
CkagplBaHie COBPEMEHHOIO pbIHKA IPOrpPaMMHOIO
obecrieyeHrsi B 00s1aCTU apxWBHOTO [ena. LleHTpsI
pa3paboTuvKy TporpaMm JJisi apXWBHOW OTPAC/IH:
apXUBbI, CUCTEMHbIE  HHTErpaTopkl, HayuHble
yupexzeHuss W By3bl. IlocraHOBKa 3ajauu U
TeXHUYeCKoe 3ajaHue. J[oroBop € pa3pabOTUYHMKOM.
YcraHoBKa

" azanranus IIPOrpaMMBlI. [Tpobnema
KOHBEPTUPOBAHUS [JaHHBIX B

HOBBIe BepCHU NporpamMmMbl. OOyueHye repcoHaia.

Pasnen

5. ba3el [gaHHBIX B

apXUBHOM Jierie.

CucreMmsl yripaBieHusi 6a3aMu JAHHBIX, TPUMeEHsSIEMbIe
B apXuB-
HOM [iesie. PensljioHHasi M vepapxuyeckasi CTPYKTypa
0a3bl maHHbIX. IToCcTpOeHrEe MH(OTOTHUECKON MOJIeNTU U
naranoruueckoit mozieny B/, Beibop TioB 00BEKTOB,
ux  aTpubyTOB,  WAEHTU(PHUKATOPDOB  OOBEKTOB,
oripeie/ieHHe TUIIOB CBsi3el, BBLIOOD MOJeNM [AHHBIX,
CTPYKTYPUPOBaHUE JAHHBIX, POEKTUPOBAHHE OTYETOB.
[Tpobnema co3maHusi TUMOBOTO (0OOIIEOTPACIEBOTO)

nporpaMMHOro  obecrieueHusi.  PYHKLHMOHATbHBIN
TIO/IXO[ (pa3paboTku BHIU-
OA]Jl) w wuHTerpupoBaHHBIM moAxo[ (pa3paboTku
Pocapxwusa). VHTerpupoBaHHas MO/ e/lb

MH(OPMalLlMOHHOM CHUCTeMbl apXvBa, OCHOBAaHHOM Ha
MHOTOYPOBHeBOM onucaHuy. CucTemsl yIIpaB/IeHHUs
06a3zamMyd  [JaHHbIX,  TIpUMeHsieMble B apXUB-
HOM Jiefie.

Pasnen

6. [IpuknagHoe

rporpaMMHOe  obecrieueHue st
ABTOMAaTU3WPOBAHHBIX  APXUBHBIX
texHosioru (AAT).

Bugel ¥ pasHOBUJHOCTH  aBTOMAaTU3MPOBAHHBIX
VH(QOPMAalLIMOHHBIX CUCTEM B  apxXWBHOM JeJe.
[Tpr3Haky KnaccupuKalyd MHPOPMALMOHHBIX CUCTEM:
YPOBEeHb MHTerpaliid [aHHbIX B paMKax apXuBa,
HasHaueHue CUcTeMbl (yueTHasi, WH(GOPMaIMOHHO-
TIOKCKOBas, a/IMMHUCTPaTHBHO-YyIpaB/IeHYecKas);
byHKUMN CUCTEMBbI (yuer, KOMIIJIEKTOBaHNe,
CIpaBOYHO-TIOMCKOBbIE Cpe/ICTBA, WCIO/b30BaHUE U

ap.);




yYPOBeHb OMUCaHUsI  JAHHBIX (Me>kapXvBHbIE,
MeXX(hOH/I0BbIe, BHYTPU(POHOBBIE); 00OBEKT OMUCAHUS
(ponp, omucek, Aeno, AOKYMEHT); BUJ, TPaJULIMOHHOTO
CIIpaBOYHUKA (3/1eKTPOHHAsI OIMUCh, KaTasor U Jp.); BUJ,
apXUBHOTO yupexaeHusi (MH(OpMallMOHHbIe CUCTEMBbI
[/l apXyMBOB OpraHu3alyi, TOCYyZapCTBEHHbIX U
MYHULIUATBHBIX apXU1BOB,
OpraHOB yIIpaB/ieHUSI apXUBHbIM JiejioM), dopma
peamusanuu (ITIK u JIBC, VHTepHeT, TMpakupoBaHue
Ha HOCUTeJISX).

CoBpeMeHHbIe aBTOMAaTHU3UPOBaHHbIE apXUBHbIe
TeXHOJIOTUU:

nporpaMMabl AJId dBTOMAaTH3allu1 yueTa,
KOMILJIEKTOBAHMSA, SKCIIEPTU3bI LIEHHOCTH, obecrieueHus
COXPaHHOCTH, HCITI0/Ib30BaHUA JOKYMEHTOB,

aBTOMAaTH3WpOBaHHble  HMH(OPMAaLIMOHHO-TTOUCKOBbIE
cuctembl. VIHTerpupoBaHHble MHOTO(YHKI[MOHA/IbHbIE
riporpammbl. IHpopMalioHHbIe MPOLeCChl U (PYHKIUU
B CUCTeMe «Yuer apXUBHOTO ¢boHga»
(UuCODT). Oob1jeoTpacsieBas cucremMa
aBTOMaTU3UPOBAHHOTO yueTa [OKYMEHTOB APXHBHOIO
dbonpa P®. [Iporpammbl  «ApXUBHBIM  (POH[I»,
«®DOHZIOBBIA KaTanor». MeKapxuBHble 0a3bl [JaHHBIX
(peecTp YHUKaNbHBIX JOKYMEHTOB APXUBHOrO (hoH/a,
aBToMaTu3upoBaHHbil LIDK, «ApxuBHas Poccuka» u
np.). HVHdopmatuzaluss  apXWBOB  OpraHMW3allUi.

OcHOBHbIE TIpo0JIeMbI KOMITbIOTepPU3aLiU
vHpopmaloHHoro mnoucka. UIIC pokKyMeHTalbHble U
dakrorpaduueckue. Knaccudukariuys

HMH(OPMal[OHHO-TTIOMCKOBBIX S13bIKOB. becTe3aypycHbIi
nouck. Tesaypycbl UM WX  pe/lakKTHPOBaHUE.

KnaccudukaTopbl [JOKyMeHTHOM HH(OpMaLud — UX
yHUpUKalusi U pefAakThpoBaHue. CraHAapTH3alus
dbopmaTtoB OTMCaHUs JOKYMEHTOB. EKON.

OJIeKTPOHHbIe  MYTeBOAUTE/M, OINMUCH, KaTajorH,
ykasarend. MexapxuBHble AMWIIC. baHK JgaHHBIX
«Knvra mnamatw», «ApxuBHas Poccuka», ALIDK.
[TosTHOTEKCTOBBIE AUIIC. WHTerprpoBaHHbIie
IO CKOBBIE

cucTeMbl M TporpaMMHoe obecriedeHue s WX
peamsayuu. OmneiT I'aBapxuBa r. Mocksel, ['"APO®,
ApxuBa PAH, pervoHanbHbIX apXyUBOB. [IporpaMMHbIi
KomrviekC  «Kaucca-ApxuB» U ero BHe[peHue.

MexnyHaposHble TIPOEKThI KOMITbHOTepU3aLiu
apXUMBHBIX TexHoOJorukd — «ApxuB KoMuHTepHa»,

«CBATI'».
Pazpen 7. ITpumeHeHue CeTeBbIX TeXHOJIOTUM B
VHTepHeT-TeXHOI0r M1 v | uHpOpPMaIMOHHOM obecrieyeHUH pabOTBI  apXMBOB,
rH(pOpMaLMOHHbIe pPecypchl, | co3maHrMy Me)kapXHMBHBIX MH(POPMAaIMOHHO-TIOMCKOBBIX

HCII0J/Ib3yeMbIE€ B dDXWBHOM [ieJie.

CTIpaBOYHHWKOB, YMpaBJeHUH OTpac/ibio. I'100anbHbIE
BBIUNCJ/IUTE/TbHBIE CeTH U apXuBbl. [TpobsiemMa co3jaHust
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pecypcoB OTeUeCTBEHHBIX apXUBHBIX YUPEX[eHUM B
WHrepHere. OO61ierocyiapcTBeHHbIE apXvBHbIe
rnoprajsl  —  «ApXUBBl  YKpauHbl»;  «APXUBBI
Benopyccun»; «ApxuBbl JlutBbl». Cailt PocapxuBa
«ApxuBbl  Poccum».  Meroauueckue — yKasaHuUs
PocapxuBa 1o  CO3#aHMI0  caliTa  apXWBHOIO
yupexkeHusi.  XapaKTepucThKa MH(OPMaLMOHHBIX
PecypcoB POCCHMCKHX apXWBOB B TJioOanbHOW CeTH:
CaWTBl TIPeCTaBUTE/NLCKHME U HayuHble. [IpoGsiembl
nybmukaiiuu  HCA u  JOKyMeHTOB B VIHTepHere.
bubmiorekn  ccbuiok.  CaliT  «ApXMBBI  MHpa»
FOHECKO. Opranusagusi [0CTyra K 3/€KTPOHHBIM
pecypcaMm o0 [JokKyMeHTax ApxuBHoro ¢oHzga PO,
pasMellleHHbIM Ha ropTane «ApxuBbl Poccumu», B TOM
uyncine «lleHTpasbHOMY — (DOHZOBOMY  KaTasory»;
«PeecTpy  yHMKanbHBIX [JOKyMeHTOB». (Co3zaHue
«EguHoit VIHTer paljuOHHOU 11aThopMbl
HMH(OPMaIMOHHBIX PECYPCOB» POCCUHUCKUX apXUBOB.

Pasmen 8. TexHosoruss xXpaHeHUs
3/IEKTPOHHBIX ~ [OKYMEHTOB M
3aiuTa MH(popMaLu B
MH(OPMAaLMOHHBIX CHUCTeMax.

[Tpobnema coxpaHeHUs 3/€KTPOHHBIX JOKYMEHTOB Ha
coppemeHHoM 3tare. [loHarua «MY», «JIMHb»,
«3/IEKTPOHHBIA JIOKyMeHT» (3/]) U uUX HOPMAaTHMBHO
3aKperieHHble feduHuiyu. Jruckyccuu o ipupoe /.
OcCo0eHHOCTH MAaIlIMHOUHTAeMbIX /IOKYMEHTOB Kak
00BEKTOB apXHWBHOIO XpaHeHwUs. Bormpocsl
IOPUINUECKOM CUMBbI U «/I0Ka3aTelbCTBa» Ha/leyKHOCTH
HOCHUTe/Iel, OT/e/IeHHOCTH WH(GOPMAalMM OT HOCUTe/S,
HEOTrPaHUUYEHHOCTH  BOCIIPOW3BEJIeHHsI OpPUTMHAJIOB,
BBICOKOM  €e0eCTOMMOCTH  XpaHEHWs;  CTapeHHe
TEXHUYECKOT0 ¥  TPOrpaMMHOTO  0OecrieueHws;
dhopmaTHOM HECOBMECTUMOCTH, OMTMCAHUS

u gap. IlpaBoBoe perynvpoBaHue FOPUAUYECKON CUJIbI
3/1 B Hatei

CTpaHe W 3a pyOeXoM. DJeKTpoHHas LudpoBas
TMO/TIUCh.

TexHOMOrMM OMepaTMBHOTO XpaHEHWs! 3JIeKTPOHHBIX
JIOKYMEHTOB

(3ammrTa OT BUPYCOB, COOEB  3/IeKTPOIHUTaHWS,
pe3epBHOe  KOmMpoBaHWe ©  ap.). IIpobGsema
Jl0JITOBPEMEHHOT0 XpaHeHust 3/1eKTPOHHBIX
JOKYMEHTOB M TMOJJep)KaHusi WX ayTeHTUYHOCTH.
OcobeHHOCTH K1acCU(UKAlMM, yuyeTa, OMHCAaHUSA U
5KCIIePTU3bl L[€HHOCTH 5JIEKTPOHHBIX [JJOKYMEHTOB.
TpeboBanusi MHPOPMAIMOHHOW  0e30mMacHOCTU K
aBTOMAaTU3UPOBaHHBIM cucTteMaM B [JOY U apXuBHOM
Jene. OCHOBHbIe HallpaBJIeHUs U

MephI o 3aiuTe rHbopMaLu oT
HeCaHKL[MOHUPOBAHHOI'O JocTymna. Coszpanue
3/1eKTPOHHOTO (PoH/1a 1ob3oBaHusA. Co3zianue LleHTpa
XpaHeHUs1 3/IeKTPOHHBIX [JOKYMEHTOB POCCUHMCKUX
apXHBOB.

4. O6pa3oBare/ibHbIE TEXHOJIOTHU
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B pa3zesie yka3aHbl 00pa30oBaTe/ibHbIe TEXHOJIOTHH, UCIIOIb3yeMble MPU pean3ariii pa3inuHbIX
BU/IOB YUYeOHBIX 3aHSTHU [/ Hanbosiee 3PQEeKTUBHOTO OCBOEHWS JUCLMIUIMHBL [Ipy TipoBefeHUM
yueOHBbIX 3aHSTHM OOecrieurBaeTCsl pPa3BUTHE y OOYYAKOI[UXCS HABLIKOB KOMaH/AHOW pabOTHI,
MEXJIMYHOCTHOM KOMMYHUKAIUM, TIPUHATHS DEIIeHWH, JHMJepCKUX KaueCcTB (BK/IIOYas TIpH
HeoOXOJUMOCTH TPOBeJileHHe WHTEPAaKTUBHBIX JIEKL[UM, TPYMIOBLIX JUCKYCCHH, POJIEBBIX WID,
TPEHWHTOB, aHA/M3 CUTyalMd M MUMUTAL[MOHHBIX MOje/iel, TperofiaBaHue AUCLUIUIMH (MopyJiei) B
dopMe KypCOB, COCTaB/IeHHBIX Ha OCHOBE pe3y/IbTaTOB HAyUHBIX HCC/IEIOBaHWH, B TOM YHUC/E C
YUETOM pPEervoHa/bHbIX O0COOEeHHOCTeH MpoeCcCHOHANLHON  [1eSTeNIbHOCTH  BBIMMYCKHUKOB U
roTpebHOCTeN paboTozaresiei.

[nsi mpoBefieHUWsT 3aHATHH JIEKLIMOHHOTO TWIIA [0 JUCLUIUIMHE TIPUMEHSIFOTCS — TaKHhe
oOpa3oBare/ibHbIe TEXHOJIOTHHU KaK MHTePAKTUBHbBIE JIEKLMH, TIpoOieMHOe 00yueHue. [171s1 mpoBeieHust
3aHATHUN CEMMHAPCKOTO TUIA UCTIO/b3YIOTCS TPYTITIOBBIE JUCKYCCHUH, POJIEBbIE UTPhI, aHAIU3 CUTYaL[|i
Y UIMUTAL[MOHHBIX MO/IeNe.

No Bujbl y4eOHbIX
HaumeHoBaHMe pa3jena . Oo0pa3oBare/bHbIE TEXHOJIOTHH
n/n 3aHATHHU
1 |2 3 4
1. |1.BBegenue. Jlexuus 1. BBopHas JslekuusA € UCI0JIb30BaHUEM

BHUeOMaTepraioB

CamocTosiTe/bHas KOHCYJ'II:»TI/IPOB&IHI/IE U TIPOBEPKd AOMAIIHUX

pabota 3a/laHUM MTOCPE/ICTBOM 3/IEKTPOHHOU MOYThI
2. |Pa3pen 2. MWcropus|Jlekuus 2. Jlekuus-Buzyanusaluss C  TIpUMEHeHueM
MeXaHH3alun v C1alI-TIPOEKTOopa.

aBTOMaTH3aLUH
apxXWBHOTO Jlesia B Hateii|CamocrositennbHasi | [ToAroToBKa K KOHTPOIBHOM paboTe.
ctpaHe u 3a pybexxom|pabota

3. |Pa3men 3. HopwmatuBHO-|JIekius 3. Jlekuus-Busyanvsalss C  IIpUMeHeHueM
rpaBoBast 6aza C1Ial/I-TIpOeKTOopa.
vH(popMaTH3aluu
apXUBHOI0 Ieya.|CamocTosiTe/ibHast [ToaroToBKa K KOHTPO/IbHOM pabore.

pabota

4. |Paspgen 4. Jlexuys 4. Jlexuys-Busyanusalss C  I[pUMeHeHHeM
OcHOBHBIE OOBEKTBHI M CakI-TIpoeKTopa.
TIPUHLIUTIBI CamocrosiTenbHast KoHcynibTpOBaHue ¥ TpoBepKa JOMallHUX
aBTOMAaTH3aluu pabota 3a/laHUMN TI0CpPe/ICTBOM 3/71eKTPOHHOM
apXUBHOrO JleJia. MOYTHI.

5 |Pa3gen 5. ba3sbl JaHHbIX B|JIeKiys Jlekiys C pa3bopoM KOHKDPETHBIX
apXWBHOM Jiefie. 5. CUTYaLUi.

CamocTrosTenbHasi | Beilo/iHeHre TIPaKTUYeCKOTO 3a/laHusl TI0
pabora. aHamm3y mpaBwil paboTbl apxXWBOB U
CTaHZAPTOB.

KoHcyibTUpOBaHMe U TIPOBEpPKa JA0MallIHUX
3a/laHAN ~ TIOCPEACTBOM  37IEKTPOHHOM
TIOYTBHI.

[TogroToBKa K KOHTPOJILHOW pabote u
3aro/THeHKI0 paboyeil TeTpaiu.

6 |Pasmen 6. Ilpuknazgnoe|/lekuys 6. Jlekyus-Busyanvsalyss C  IIpUMeHeHueM
MPOrpaMmMHOe C/1anJ-npoeKTopa.
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obecrieueHre JUTS
aBTOMaTU3UPOBAHHBIX CamocTosiTeibHast KoHcynbTHpOBaHKe U MpoBepKa [JOMallIHUX
apXMBHBIX  TEXHOJIOTUi|paboTa 3a/laHuM 1oCpe/iCTBOM 3/71eKTPOHHOM
(AAT). TIOYTHI.

7 |Pasmen?7. Jlexuys 7 Jlexuys-Busyanusalyss C  I[pUMeHeHHWeM
WHTEpHeT-TeXHO/IOTUU U CakI-TIpoeKTopa.
vH(MOpMalOHHbIe
pecypchbl, HUcIonb3yeMsble |CaMoCTosITe/IbHAs KoHcy/ibTpOBaHue ¥ TpoBepKa JOMallHUX
B apXMBHOM JieJie. pabora 3a/laHuM 1oCpe/iCTBOM 3/71eKTPOHHOM

TOYTHI.

8 |Pa3men 8. TexuHonorus|JIekius 8. Jlekuusi-Bu3yanusaluss C  TIpUMeEHeHueM
XpaHeHHs  3JIeKTPOHHbIX CIalI-TIPOEKTOopa.
JOKYMEHTOB U 3aluTa
vHbopMalu B|CamocTrosTenbHas KoHcysibTpOBaHue ¥ rpoBepKa JOMallHUX
HMH(OpPMaLOHHBIX pabota 3a/laHMM TTOCPe/ICTBOM 3/1IeKTPOHHOM MOUThI
CUCTeMax.

Kaxzpii oOyuarommiuiicsi B TeueHHWe Bcero repuoja oOyueHuss obecrieueH WHAVBUYaTbHBIM
HEOTpaHWUUYEHHBIM JIOCTYTIOM K 3/IEKTPOHHOM WH(popMaioHHooOpa3oBarenbHo cpefe PITY wu3
moboil TOUKHM, B KOTOPOW HMeeTcss AOCTYN K WH(OPMAaLMOHHO-Te/IeKOMMYHUKALIMOHHON CeTH
"NnTepHer", Kak Ha Tepputopur PITY, Tak u BHe ee. OJIeKTPOHHas HWH(POPMALIMOHHO-
obpa3oBatenbHasi cpefia PITY obecrieurBaeT: A0CTym K yueOHbIM TylaHaM, pabouum mporpaMmam
JUCLUIIMH (MOZyJIeid), TIporpaMMaM TIPaKTHK, 3/IeKTPOHHBIM yueOHBIM W3[JaHHSIM U 3JIEKTPOHHBIM
oOpa3oBaTe/ibHbIM ~pecypcaM, YKa3aHHbIM B pabouux TMporpamMmax [AWCLHUIUVIMH — (MoAyreid),
nporpaMmax TpakTHK; (OpMHpPOBaHHe 3/IeKTPOHHOTO TMOPT(OIMO 00ydYarommerocs, B TOM UHCJIe
coxpaHeHMe ero paboT U OLIeHOK 3a 3TH paboTbl. B ciiyuae peanusauyu rnporpaMmel 6akanaBpraTa C
NpUMeHeHWeM  JIeKTPOHHOTO  00yueHHsi, /AWMCTAaHOMOHHBIX  00pa30BaTe/NbHBIX  TEXHOJOTUMN
3/IeKTPOHHas MH(opMaloHHooOpa3oBaTenbHasi cpefa PITY obecneunBaer: ¢ukcanuio Xxozja
o0pa3oBaTesbHOTO TPOLIeCCa, pe3y/bTaTOB MPOMEKYTOYHOM aTTecTalid W Pe3yJ/bTaTOB OCBOEHHS
rporpaMMbl OakanaBpuara; TpoBe/ieHre yueOHbIX 3aHSTHM, TIPOLie/[yp OLeHKH pe3y/bTaToB 00yueHus],
peanu3aiyisi KOTOPBIX TPelyCMOTPeHa C TpUMeHeHHeM 3/IeKTPOHHOTO O0y4eHUs], AWCTaHIJMOHHBIX
oOpa3oBaTe/ibHbIX TeXHOJIOTHH; B3aUMO/IeMCTBHEe MeX/y yuaCTHHKaMu 00pa30oBaTe/IbHOTO Tpoliecca,
B TOM YHC/Ie CUHXPOHHOe W (W) aCMHXPOHHOe B3aWMO/IeMCTBUsI TocpejcTBOM ceTd "VHTepHeT'.
@OyHKI[MOHUPOBaHWe 3/IEKTPOHHON MH(OpMalLMoHHO-00pa30BaTe/ibHOM  Cpefibl  00ecrieunBaeTCst
COOTBETCTBYIOLIUMU  CpeJCTBaMU  HMH(OPMALlMOHHO-KOMMYHUKALIMOHHBIX ~ TEXHOJIOTUH U
KBasMpUKalield pabOTHUKOB, ee WCIOJMb3yIIUX W TOJ/ep)KuBaroux. PyHKIMOHUPOBaHUe
3JIEKTPOHHOHM MH(MOpMaIMOHHO-00pa3oBaTebHON cpeibl PITY COOTBETCTBYeT 3aKOHOZATETbCTBY
Poccutickoli Penepaiiyu.

B nmepuoj BpeMeHHOTO TIPUOCTAHOB/IEHWs TIOCeleHUs] OOyuaroU[MUCS TIOMeIeHUH W
tepputropuu PI'TY nns opranuszaiuu yye6HOro rporjecca ¢ pyuMeHeHreM 371eKTPOHHOT0 00yueHust U
JVICTAaHLIMOHHBIX ~ 00pa30BaTeNbHBIX TEXHOJOTHH MOTYT OBITb  HCIIO/B30BaHbl  CIeAYIOIIMe
obpa3zoBaresibHble TEXHOOTUU:

— BUJIe0-JIeKLINN;

— OHJIANH-JIEKLIMY B Pe)KMMe peasibHOr0 BpEMEHH;

— 97IeKTPOHHBIe yueOHUKH, yueOHbIe T0co0Ous], HayYHbIe U3aHUs B 37IEKTPOHHOM BH/Ie U JOCTYII
K MHBIM 3JIeKTPOHHBIM 00pa3oBaTe/ibHbIM pecypcam;

— CUCTeMBI JIJIS1 3JIEKTPOHHOT'O TeCTUPOBAaHUS;

— KOHCYJIbTaLlUM C UCII0/Ib30BaHUeM TeJIeKOMMYHUKAL[MOHHBIX CPe/ICTB.



13

5. OneHKa NJIaHUPYeMbIX Pe3y/IbTaTOB 00yUeHUsI

5.1 Cucrema olileHUBaHUA

CucremMa OLleHUBaHHUSI BBICTPOEHA B COOTBETCTBMM C YyueOHBIM TUIAHOM, Tjie orpefesieHbl (HOpMbI
MPOMEXXYTOUHOM arTecTalyy (3auéT/3a4éT C OLIeHKOW/3K3aMeH), U CTPYKTYpOM JUCLUIUIUHBL, TZe

orpeziesieHbl ()OPMbI TEKYIlero KOHTPOJIS.

YKa3bIBaeTcst pacripeaejieHre 6a1o0B 10 (1)OPM(:1M

TeKyIllero KOHTPOJIsI U MPOMeKyTOUHOM aTTeCcTal[iy, CPOKH OTYETHOCTU. MOXKeT MPOBOAUTHLCS KakK B
TPaJWLMOHHOM, TaK U B MTHHOBALIMOHHOU (popMme (3aljuTa MPOeKTOB, /ieJI0Basi Urpa, Keuchl U T.1.).

Cucmema _ouyeHugaHusi Moxicem bblmb npedcmasneHd KAK 8 meKcmogol, mak u 8 mabauyHou

opme.
Hanpuwmep:

dopma KOHTPOJIA Makc. Ko/IH4ecTBO 0a/ioB
3a osHy |Bcero
pabdoTy

TeKylyi KOHTPOJIb:

- onpoc 5 6ann108 30 6annos

- yuacmue 8 OUCKyCCUU HA CeMUuHape 5 banos 10 6annos

- KOHMposbHasi paboma (membl 1-3) 10 6annos 10 6annos

- KOHmMposbHasi paboma (membl 4-5) 10 6annos 10 6annoe

IIpomexyTOouHas arTecTaLys — 3auem 40 6asnnoB

Htoro 3a cemecTp 100 6anioB

[TonyuyeHHBIM COBOKYMHBIA pe3y/bTaT KOHBEPTHUPYeTCS B TPAAULIMOHHYIO IKalay OLIEHOK U B
IIKay olleHoK EBpomeiickoii crucTeMsl TiepeHoca U HakoruieHust kpeautos (European Credit Transfer
System; ganee — ECTS) B COOTBETCTBUU C TaOJIULIEH:

100-6anbHas TpauuMonHas WKana [Ikana
HIKaaa ECTS
95 -100 A
8394 OT/INYHO B

68 — 82 XOPOLLO 3a4TeHO C

56 — 67 D

50 _55 y/10B/IETBOPUTETEHO 5
20-49 FX
0-19 HEY/I0B/IeTBOPUTE/TLHO He 3aUTeHO B

5.2 Kputepum BbICTaB/IeHUS OLleHKH M0 AUCLUILINHE

Bamniel/ | Onenka mo | Kpurepuu oneHKy pe3y/ibTaToB 00y4eHHs 10 AUCIUIIIHHE

IIkana | gucOUNIAHe

ECTS

100-83/ | otmuHO/ BrictaBnsiercsi oOyuarormeMycsi, ecjidi OH TJIyOOKO M TIPOYHO YCBOWJI
AB 3auTeHo TeopeTUUeCKUn u MpaKTHUYeCKUN MaTepuari, MO>KeT

TIPO/IEMOHCTPHUPOBATh 3TO HA 3aHATUSIX U B XOJie TIPOMEXYTOUHOMN
aTTecTalyu.

OOyuarouiicsi WCYeprbIBaroIle W JIOTUUeCKH CTPOWHO W3/laraeT
yueOHbIM MaTepHWaj, yMeeT VBSI3bIBAaTb TEOPUID C TIPAKTHKOM,
CTIpaBJISIeTCsl C pellieHWeM 3afau npodecCHoHaJIbHOW HarpaBJIeHHOCTH
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Bbannsl/
IIIxkana
ECTS

Oneska 1o
TUCHUIUTHHE

KpuTepuu onieHKH pe3y/IbTaToB 00yJeHusl M0 AUCHHUIUINHE

BBICOKOTO YPOBHSI CJIOKHOCTH, TIPaBHWJIbHO OOOCHOBBLIBAET TIPUHSITBIE
pelleHusl.

CBoOOgHO  OpUeHTHpyeTcss B  yuebHOM ©  mpodeccroHA/TEHOM
JTepaTtype.

OueHKa TO [JUCLUIUIMHE BBICTAaB/SIOTCA OOydaromemMycss C y4éToM
pe3y/bTaTOB TeKYIllel ¥ MPOMeXXYTOUHOM aTTeCTal[|u.

KomnereHuuy, 3akperiéHHble 3a [JUCLIMIUIMHOW, C(hOpPMHPOBaHBI Ha
YPOBHE — «BBICOKMI».

82-68/

xopouio/
3auTeHO

BeicTaBnisiercsi oOyuaroujemycsi, ecid OH 3HaeT TeOPeTHUeCKHd W
MpaKTUUeCKUd MaTepuas, rpaMOTHO W M0 CYL[eCTBY M37araeT ero Ha
3aHATHUSAX U B XOJe TPOMEXYTOYHOM arTecTaliuy, He JOIycKas
CyLL|eCTBEeHHbIX HETOUHOCTEM.

OOyuaroLHiicsi MPaBUILHO TIPUMEHSIET TeOpeTUYeCKre T0JI0XKeHUs! TPy
pellieHuM TPaKTUYeCKUX 3a/au MNpodecCcMOHanbHON HamnpaB/eHHOCTH
Pa3HOrO YPOBHS CJIOXKHOCTH, B/afieeT HeOOXOAWMBIMH JJisi 3TOTO
HaBbIKaMU U MPUEMaMHU.

ITocTaTouHO XOpOIIIO OPUEHTHUPYETCs B yueOHOH U npodeccuoHaIbHOU
JuTepaType.

OueHKa TO [JUCLUIUIMHE BBICTAaB/ISIOTCA OOydaromemMycsi C y4éToM
pe3y/IbTaTOB TeKYIlel ¥ TPOMeXKYyTOUHOM aTTeCTaluH.

KomnereHtuy, 3akperyiéHHble 3a [JUCLIMIUIMHOW, C(hOpPMHpOBAHBI Ha
YPOBHE — «XOPOIIHI».

67-50/
D,E

YZ0BJIeTBO-
pUTENBHO/
3aUTeHO

BeicraBnisiercsi oOyuaroljeMycss, ecid OH 3HaeT Ha 0a3oBOM YpOBHe
TeOpeTUYeCKU W MpaKTHUUeCKUl Marepuan, JOIyCKaeT OT/e/bHble
OLIMOKY TIPY ero M3/J0KeHWM Ha 3aHATHSAX U B XOJie TPOMEXYTOUHOU
aTTecTalyu.

OOyuaronuiicsi ~ UCTBITHIBAET  OMNpefie/iéHHble  3aTpyJHeHUsT B
NpYMeHeHUY TeopeTHYeCKUX TOJI0OKeHWH INpU pelleHWH MPakKTHUYeCcKUX
3a7lay  Mpo(ecCHOHaNbHOM HarpaB/leHHOCTH CTaHJapTHOTO  YPOBHS
CJIOXKHOCTH, BiafieeT HeoOXOJUMbIMU [jis1 3TOT0 0a30BbIMK HaBbIKAMU U
npuémMamu.

[leMOHCTpPUpYeT AOCTaTOUHBIN YPOBeHb 3HaHWS Y4eOHOU UTepaTyphl
I10 JUCLIUIVIVHE.

OueHKa MO [JUCLUIIMHE BBICTAB/SIOTCA O0yuaromemMycsi C y4éToM
pe3yJIbTaTOB TeKyIlel ¥ TPOMeXXYTOUHOM aTTeCTaljuH.

Komnerenmy, 3akpersiéHHble 3a [JUCLIIUIMHOW, C(HOPMHPOBaHbBI Ha
YPOBHE — «JI0CTaTOYHBII».

49-0/
F,FX

Hey/OBJIeT-
BOPUTEJILHO/
He 3aUTeHO

BeictaBnisiercsi o0yuaroiieMycsi, ecjii OH He 3HaeT Ha 0a30BOM ypOBHe
TeopeTUUYeCKUH U TIPaKTUYeCKHUI MaTepuall, 0MycKaeT TpyOble OmnOKy
IIpY €ero W3JIOKeHWH Ha 3aHATUSX K B XOJe IPOMEeXYTOYHOMH
aTTecTaLyu.

OOyuaroLMiACsl WCIBITHIBAET Cepbé3Hble 3aTPyJHEHHs B TMPHUMeHeHUH
TEOPETUUECKUX TIOJIO)KEHWM TpU pelleHnd TMpakKTUUeCcKUx 3ajay

npodecCHOHaIbHON HarpaB/IeHHOCTU CTaHAAPTHOIO YPOBHS
CJIO)KHOCTH, He BafieeT HeoOXOJWMBIMU il 3TOTO HaBbIKAMH U
IpUEéMaMU.

HemoHcTpUpyeT (QparMeHTapHble 3HAHUS y4yeOHOM JiMTepaTyphbl TIO
JUCLIUIIIMHE.
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Bamiel/ | Onenka mo | Kpurepuu oneHKy pe3y/ibTaToB 00y4eHHs 10 AUCHUIIIHHE
IIlkana | AUCHMIIIMHE
ECTS

OneHKa MO [JUCLIMIUIMHE BBICTABJSIOTCS 0O0yuaromeMycs C Y4éToM
pe3y/bTaTOB TeKYlllel U MPOMEXYTOYHOW aTTeCTal[1u.

KommeTeHIIMM Ha ypOBHe «/IOCTaTOUHBIM», 3aKperuviéHHble 3a
JIUCLIUIJIMHOM, He chOpMHPOBAaHHI.

5.3 OueHouHble cpeacTBa (MaTepuasibl) [/isi TEKYIIero KOHTPO/ISI YCIeBaeMOCTH,
MPOMEXXYTOYHOW aTTeCTAl[UH 00yJarOIUXCS 10 JUCHUILTHHE

B naHHOM pas/iesie IPUBO/ISATCS TIPUMepPhI OLIeHOUHBIX CPE/ICTB B COOTBETCTBUU CO CTPYKTYPOU
JUCLIATITMHBI ¥ CUCTEMON KOHTpOJIA: BapUaHThl TECTOB, TeMaTHKa MUCbMEHHBIX PabOT, MpUMepbI
JK3aMeHal[MOHHBIX OW/IeTOB, THUIIOBbIE 3afiauM, Kehchl U T.1. OIeHOUHBIMU Cpe/iCTBa JO/DKHBI OBbITH
obecrieueHbl Bce (OPMBI TEKYII[ETO KOHTPOJS U MPOMEXKYTOUHOUW arTecTar. OHU [JO/DKHBI OBbITh
OpHEHTUPOBaHbI He TOJIbKO Ha NMPOBEPKY CPOPMUPOBAHHOCTH 3HAHWH, HO TaK)Ke YMEHUH U B/laJleHUM.

IpumepHblie mecmbl 019 KOHMPO/AbHOU pabombi.

Bapuaum 1.

1. ObmeoTpacieBoe porpaMMHOe o0ecrieueHre apXHBOB 3TO —

A. epyHBIe TTPaBU/IA CO3/IAHUS MH(POPMALMOHHBIX PECYPCOB PETHMOHa;

B. equHbIe CTaHAAPTHI OMUCAHUS aPXUBHBIX JOKYMEHTOB,;

B.ob1jepoccuiickue KacCU(PUKATOPhl JOKYMEHTHON MH(MOPMaLUH;

I'. mporpamMMbl WM KOMILIEKCHI TPOTpaMM, TpejHa3HayeHHble [/Isi aBTOMAaTHU3al[iM Orpe/ie/leHHOM
TEXHOJIOTHH B OTIPe/ie/IeHHON KaTerOpHUU apXUBHBIX YUPeXKAeHHH.

2. JIunrBuctuueckoe obecrieueHre HHGOPMALIMOHHO-TIOMCKOBOM CHCTEMBbI 3TO —

A. KOMIUIEKC NPUKJIa/IHBIX [IPOrpamm;

b. cucrema yrpaBnieHusi 6a3aMu JaHHbIX;

B. COBOKYITHOCTb UCKYCCTBEHHBIX MH()DOPMaL[MIOHHO-TIOMCKOBBIX I3bIKOB U CPeJCTB [TOUCKA;

I". COBOKYIMHOCTh TIPOrpPaMMHO-aNapaTHbIX CPe/ICTB BBOZA, 00pabOTKY U XpaHeHUsT MH(OpMaLWH.

3. OCHOBHBIM NPUHLMIIOM MH(OpMaTH3aLiy apXUBHOTO Jle/1a SIB/IIeTCsl IPUHLIAII :
A. co3zaHus pacrpe/ie/ieHHbIX MH(POPMAaLMOHHBIX PeCypCoB;
B.MozepHH3a1iy TIPUMEHSIEMbIX TeXHOJIOTUH ¥ TTPOTPaMMHOTO 00eCTieueHus;
B.BHe/ipeHUs1 NCKTIOUNTE/IBHO Me>KapXUBHBIX UH(OPMaLJMOHHO-TIOMCKOBBIX CUCTEM;
I'. mpeeMCTBEHHOCTU TPAJULIMOHHBIX U aBTOMATH3UPOBAaHHBIX TeXHOJIOTHI MeXXAy CODOiA.

4. BHezipeHve MH(OPMAIIMOHHBIX TEXHOJIOTUM B MaciiuTabax apXWUBHOW OTpacIv peryaupyercs U
TJIAHUPYEeTCS COIJIaCHO

A. ®enepanbHOMY 3aKOHY 00 « ADXHUBHOM jiefie B PDx;

B. apXvBHOMY 3aKOHOZIaTe/IbCTBY CyOBEKTOB (heiepanivy;

B.«OCHOBHBIM TpaBU/iaM paboTbl apXHUBOB OpraHU3aLdi»;

I'. «IIporpamme nHpopmatusauyu PefieparbHOr0 apXUBHOTO areHTCTBa»;

5. OcHOBBI BHe/IpeHMsI aBTOMAaTHM3MPOBAaHHOIO yueTa M CIPaBOUHO-NOUCKOBBIX cpefcTB (AWIIC) B
MYHULMITA/IbHBIX apXUBaXx 3aKperljleHbl

A. B 3akoHe «O0 apxuBHOM fiefie B POx»;

B. apxvBHOM 3aKOHO7ZlaTe/lbCTBe CyOBeKTOB deepariyy;

B. «OCHOBHBIMU TIpaBU/IaMU PabOThI apXWBOB OpPTraHU3al[vii»;

I'. «IIpaBuiamMu opraHu3aliii XpaHeHUs,, KOMIUIEKTOBaHUs, y4yeTa U UCI0/Ib30BaHUs JOKyMeHTOB AD
P® u pyrux apxXuBHBIX JJOKYMEHTOB B IOCYZapPCTBEHHBIX U MYHULMIIA/IHBIX apXHUBax».
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6. EfvHas aBTOMaTHM3MpOBaHHast OTpac/ieBasi CCTeMa BHeZIpeHa B apXMBHOM /iejie B 06s1acTi
A. KOMIIJIEKTOBaHUS apXUBOB;

b. 3KcriepTy3bl LIEeHHOCTH [JOKYMEHTOB;

B. yuera JOKyMeHTOB;

I'. ucrionb3oBaHus JOKYMEHTOB.

7. BHe/ipeHue 0011je0Tpac/eBbIX TPOrpaMM B apXUBHOM /jiefie ClIoCOOCTBYeT

A. MOJiepHM3aL[H TEXHIUECKOT0 obecrieyeHus1 apXUBOB;

B. noBsiiieHnto 3¢ eKTUBHOCTH TJIaHMPOBaHUs pabouero BpeMeH! apXUBUCTa;

B. co31aHMI0 yHUKAIBHBIX MH()OPMALOHHO-TIOMCKOBBIX PECypCOB;

. uHTerpauuu M yHuuUKaluu (OpPMaTOB JAHHBIX W CO3[JaHUI0 MEXKapXUBHBIX MH(OPMAIL[MOHHBIX
CHUCTeM.

8. C uenbto co3zanus ctpaxoBoro (oHzAa v ¢hoH/ia M0/Ib30BaHUsl B apXUBaX MPUMEHSIeTCs
A. My/nbTUMeINIHbIE TeXHOJIOTUH;

b. nHpopMaI[MOHHO-TIOMCKOBBIE CUCTEMBI;

B. ceTeBble TeXHO/IOTHUH;

I['. TexHO/IOTHS OLIM(POBAHUSI.

9 . Llenbto nH(OpMaTU3aLMY apXUBHOTO Jlefa SB/SeTCs:

A. ObGecrieueHre yJja/ieHHOTO IOCTyTIa T0JIb30BaTeseld K MHPOPMAaLIMOHHBIM Pecypcam apXHBOB;

b. IToBbIIeHre TOUHOCTH U OTIepaTUBHOCTH yuyeTa J0KyMEHTOB;

B. Co3paHve paluoHanbHOW CHUCTEMbl KOMIUIEKTOBaHHWSI, XpaHeHHsI U TIOMCKAa HH(pOpMaLuu
ApxuBHoro ¢osza P® c nomotipio MHGOOPMAaLIMOHHBIX TeXHOJIOTH;

I'. Bce BhIlLIeTIEpEUHCIIEHHOE.

10. DneKTpOHHBIE JOKYMEHThI BK/IHOUeHbI B cOCTaB ApxuBHOro (oHzaa PO

A. Ha ocHoBanum ¢eznepambHOro 3akoHa «OO0 2/1eKTpoHHOM 1udpoBoi mnoamucu» Ne 1-d3 ot
10.01.2002

b. H a ocHoBanmu (enepanbHoro 3akoHa Poccuiickori @Penepaiun «O0 apXuBHOM Jiefie B
Poccutickoii @egeparyn» Ne 125-03 ot 22.10. 2004.

B. Ha ocHoBanumu ¢enepansHoro 3akoHa «O6 wH(oOpMaryy, WHGOOPMALMOHHBIX TEXHOJOTHSX U
3aumTe nHpopmauum» Ne 149- @3 ot 27.07.2006

I'. Ha ocHoBaHMu (hezepaibHOTO 3aKkoHa «O0 00s13aTe/TbHOM 3K3eMIuIsipe JOKyMeHTOB» Ne 77-®3 ot
29.12.1994

Bapuaum 2.

1. ba3a jaHHBIX C MPYBE/IEHHBIM HIDKe MepeuHeM I0J1ed B apXMBe UCII0/b3yeTCs JJIS:
A. KomruiekToBaHus.

b. Yuera 10KyMeHTOB.

B. IToucka JOKyMEHTOB Y IOKYMEHTHON MH(pOpMaL1H.

I". KOHTpOJIS UCTIOJIHEHYS 3aIIPOCOB.

Apxug HazeaHue BT [loas.

I'A Tgepckoli obaacmu «PeweHus u pacnopsiceHusi|  Pae yupedicoeHust
(npumeHnsemcs KanuHUHCKo20  20pOO0CKO20 Buo dokymenma;
makdice 8 apxueax TromeHu ujcogema H.0. 1980-91 e2.» Ne dokymeHma;
Tobonbcka on4 HauanbHas oama;
Kamanoausayuu ¢oHO08 KoHeuHas dama;

LICNO/IKOMO8 20pCO8emos)
MH(POPMUPOBaHKE TPaXKAaH O

CO3/1aHHBIX MU

CooepatcaHue;
T'eoepausi;

Ompacnb,
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MH(MOPMaLIMOHHBIX pecypcax Haseanue yupedcoeHus, 8
OmHOWweHUU KOmMopoz20 npuHAm
OOKyMeHm;
10. ®onO Ne;
11. Heno Ne,
12. Onucb Ne;
13. JIucm Ne.

1. K Me)xapXuBHBIM 0a3aM ZJaHHBIX OTHOCSTCS:

A. DJIeKTpOHHBIN KaTanor «ApXHUTeKTypa U TpafocTporenbCcTBO MockBel, CaHk-IlerepOypra u
TIpUTropoioB» Ha caiite PI'’A HT/;

b. basa fanHbIX «ONBITHO-KOHCTPYKTOpPCKas AokyMeHTauus B PI'A HT/I»;

B. CD-ROM “HO.A. I'arapun» u ero ceteBasi Bepcusi Ha caiite PI’A HT/;

I'. DnexTpoHHbIM NyTeBoguTeNb 110 PI'A HT/I.

3. K Me)kapxXvBHbIM 6a3aM [JaHHBIM OTHOCSITCSI

A. AHHOTHpPOBaHHbIN peecTp ornvceld PI'A BM®;

b. Ommuck donga  Cubupckoro-reHepan rybepHatopa B ['A Owmckoit  obmacty;
B. ITporpamma «YueT apxuBHOro ¢hoHza» B ['ocapxuBe BopoHeKCKoM 06/1acTy;

I'. PeecTp yHUMKa/IbHBIX JOKYMeHTOB ApxuBHOro (hoHza PD.

4. VluterpypoBaHHble 6a3bl JaHHBIX OT/IMYAFOTCS:

A. HanuuKeM OIMCaHUN JOKYMEHTOB Pa3HbIX (DOH/OB;

b. Ha/MuMeM ornucaHui JOKyMEeHTOB Pa3HbIX 3T10X;

B. HanuuveMm pa3HbIX YpoBHel omnucaHusi (hOH, OMUCH, [esio U [ip).
['. HanMuMeM OrNucaHUM JOKyMEeHTOB Pa3HbIX apXUB

5.YueTHble 6a3bl JAHHBIX TPeHA3HAYEHBI ISt
A. ocy1ecTB/IeHUs] CTaTUCTUUECKUX OTlepaLiuid.
b. opranusanmu 3KCriepTU3sl LIEHHOCTH;

B. ornpezeneHusi CDOKOB XpaHeHUs JOKyMEHTOB;
I". moucka OKyMeHTHOM nHopMaLuy;

6. K agMuHMCTpaTUBHO-YIIpaB/eHYeCKUM 0a3aM JaHHBIX OTHOCSTCS:
A. B/l o yueTy JOKyMEeHTOB B apXUBe;

b. B/l 110 yueTy UCIO/1b30BaHUs JOKYMEHTOB B apXUBe;

B. B/l «Karasor pelieH’i rOpUCIIOKOMa» B TOPO/ICKOM apXUBe;

I'. B/l o BeJjeHUIO MJIaHOBO-OTYETHOW [JOKYMEHTAaL[MX B apXUBax

7. K nHpOpMariMoHHO-TIOMCKOBBIM 0a3aM [JaHHBIX OTHOCSTCSI

A. B/l o yueTy JOKyMEHTOB B apXUBe;

b. B/l 110 yueTy UCIO/1b30BaHUs JOKYMEHTOB B apXUBe;

B. B/l «Karasor pelieH’i rOpUCIIOKOMa» B TOPO/ICKOM apXUBe;
I'. B/l o BeJjeHUIO MJIaHOBO-OTYETHOW [JOKYMEHTAaL[MX B apXUBax

8. basa fmaHHbIX CO C/1eyOLUMU TI0/ISIMU SIBJISI€TCS:
A. YueTHoM

b. IHTerpupoBaHHOM.

B. AJMUHHUCTpaTUBHO-YTpaB/ieHYeCKOM.

I'. [TonTHOTEeKCTOBOM.
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Apxue Ha3zeaHue 6asbi[Tons
OaHHbIX
[AO/IM «ObujecmeeHHO- 1. HaumeHosaHue opzaHu3ayuu,
noaumuueckue 2. HanpaeneHue desimeabHOCMU napmuu;
napmuu u 08udiCceHus1» 3. Buod dokymeHma;
4. 3a201080K 0OKymeHma,
5. [lama dokymeHma;
6. IloaHoma mexkcma,
7. Cnocob socnpousgedeHust;
8. IloonuHHOCMb;
9. Bpems nocmyn/jeHus 6 apxus;
10. INoucKosble OaHHble;
11. Tekcmbl ycmagos u npo2pamm napmuil.

9. basa faHHbIX CO C/IeyIOLIUMU TTOJISIMA SIB/ISIeTCS:
A. YueTHoM

b.ITouckoBo#.

B. AZAMUHUCTPaTUBHO-yTpaBieHUeCKOM.

I'. TTo/IHOTEKCTOBOIA.

Apxus HaszeaHue B/] Iona

[IXU/IK (PI'BA) Bl no eoeHHonjieHHbIM|1. Damunus
epaxcoaHam I'epmanuu,|2. Hms
SInoHuu. Ascmpuu,|3. HWms omya;
HMmanuu, 4. Jlama poxcoeHus
UTrokcembypea, 5. Mecmo posicoeHus;
Benzpuu, Hoavwu|6. Mecmo xcumenbcmea;
nepuooa emopoti|7. BepoucnosedaHue;
Mupoeoli  eoliHbl  (no|8. CemeliHoe nonodiceHue;
pondy I'YIIBH). 9. Ilpogeccus;

10. BouHcKoe 38aHue;

11. BouHcKkas uacmb;

12. Mecmo naeHeHusi;

13. Mecmo codepaicaHus (nazepb);
14. Mecmo 3aXOpOHeHUs.

10. baza fgaHHbIX CO C/IeYIOLIUMU TTO/ISIMUA SIB/ISIeTCS:
A. DNeKTpOHHOM OMUCHIO

b. D/IeKTPOHHBIM KaTaioroMm.

B. D/1IeKTpOHHBIM yKasarejieM.

I['. DJIeKTPOHHBIM MYTEBOIUTE/IEM.

Apxue Ha3zeaHue 6a3bl dauHblx  |[Toas
I'ocyoapcme|b/] «Mempuueckue KHu2u»|l.Ye30. [TepeueHb mempuyecKkux
eHHbI -c 1720 no 1916 2. 2. HaceneHHbIll NyHKM. KHU? no dame,
apxue 3.L]epko8b, Npuxo0, cobop. (MecmonioxceHuro  npuxood,
Ceep0nosck 4.I"00 3anucu. UepKau.
oli obaacmu 5.Ne ¢hoHOa.
(I'ACO) 6.Ne onucu.

7.Ne Oena

8.Ne iucma.

IIpumepHble onpochl 0/151 KO/I0K8UYMAa
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1) Kak u3meHunucb OCHOBHble Ueau U HAnpaeaeHus UHgopmamu3ayuu dapxueHo2o Oead Ha
cospeMeHHOM 3mane no cpasHeHuto ¢ 1990-mu 2odamu (Ha OCHO8e OMpac/aedbix NPOPAMM U NAAHO8) ?
2) B uem npeumyujecmea obujeompacneeo2o NpocpammHo20 obecneueHusi U Kakue pe3y/ibmambl
oocmueHymbl 8 e20 pa3pabomke u 6HeOpeHUU 8 apXUeHbIX yupedcoeHusix Poccuu?

3) Packpotime Ha npumepax 0CHO8Hble NPUHYUNbI UH(pOpMamu3zayuu apxueHo2o dend 8 PD.

4)Korjja MaliMHOUMTaeMble JOKYMEHTbI ObLTM O(MHUI[MATLHO BK/IIOUEHBI B COCTAB T'OCYJAPCTBEHHOTO
apXHWBHOTO doHza
cTpaHbl? Kakue rpo6ieMbl apXHBOBeIeHUsI MallIMHOUHWTaeMbIX JJOKYMEHTOB 00CY>KJaiCh YUeHbIMHU B
1960-80-e roapi?

5)[atiTe oripejiesieHue JIOKyMeHTa Ha MallMHHOM HOCHUTeJe. Ka-
KUe CIOpbI BelyTCsl yueHble BOKPYT 3TOTO OIpe/ie/ieHust?

6)B uem crielivrka MalllMHOUNTaeMbIX JOKYMEHTOB Kak 00beKTOB apXUBHOT'O XpaHEHUS ?

7)Kakue CyIlecTBYIOT KOHLEMIMM TIOCTOSTHHOTO XPaHeHHsl MalllMHOYMTaeMbIX [OKYMEHTOB B
3apy0e>XHOM apXvBOBeZileHMU? KakKOBBI COCTaB AOKYMEHTOB U (PYHKLMMA apXWBOB 31€KTPOHHBIX
JIOKYMEHTOB 3a pybe>xom (TpuBeuTe PUMephl TaKUX XPaHW/IHIIL)?

8)KakoBnbl crietiduueckre (TeXHONIOTUUECKHE) KPUTEPUU IKCTIePTH3bl 1IeHHOCTU 3JIEKTPOHHBIX
JIOKYMEHTOB?

Temamuka umoz208bix NUCbMEHHbIX pa6om

1. Tematnueckue AUIIC B apxuBHOM fese B 1970-80-e rogp!.
2. Temaruueckue AUIIC B apxuBHOM zese B 1990-e — 2000-e roppi.
3. Co3pganue THIIOBOro (00I{eOTpac/ieBoro) mporpaMmMHoOro obecrieueHust B apxuBax B 1990-e-
2000 rogpl.
4. lleHTpanu3oBaHHasi CUCTeMa aBTOMAaTH3UPOBAaHHOIO yueTa [OKYMEHTOB APXMBHOIo (oH/A
P®.

5. [IpaBoBoe peryarpoBaHye UH(popMaTU3aLy apxuBHOro fena B 1990-e — 2010-e rogpl.
6. OcHOBHbIe HarpaBJ/ieHUsI U UTOTU UH(POpMaTH3aluu apxruBHOro fena B 1990-e — 2000-e roapi.
7. OCHOBHBIe HanpaB/eHUs] Pa3BUTHSI UHTEPHET-TeXHOJI0rui B apxuBHOM fgeste 1990-2000-x rT. u
VMH(OpMaLMOHHbIE PeCypPChl apXUBHBIX yupexeHnl B VIHTepHeTe.
8. ApxuBBl MallMHOUUTAeMbIX [JaHHbIX MHpa: HCTOPUs, COCTaB, CreLudMUKa XpaHALIUXCS
JIOKYMEHTOB.

9. [lepcrieKTHBHBIE HAarpaB/eHUs] pa3BUTUA HH(GOpMaTHU3aLMU apXWBHOIO [ejla Ha COBPEMEHHOM
JTarne.

(CMm. Takke MeTouUeCKie PeKOMeHAL|H T10 TIOATOTOBKe MMCbMEHHBIX PaboT).

6. YueOHO-MeTOAMUECKOe U MH(OPMaLIOHHOE 00ecieyeHHe AMCLUIINHBI
6.1 CnuCcoK HCTOUYHUKOB M JIMTePaTypbl

[lpu paspaboTKe CmMCKa UWCTOYHMKOB W JIUTEPaTypbl ObUIM  yuTeHbl TpeOOBaHMUS
obpa3oBare/ibHbIX CTaH/IaPTOB 110 KHUT000eCcreyeHHOCTH.

HNUcrounuku
OcHoBHBIE

denepanbHblii 3aKoH OT 22 OKTSI0ps 2004 1. Ne 125-®3 "O6 apxuBHOM [iesie B Poccuiickor
@epeparun” B pea. 11.02.2013 r.//Cobpanue 3akoHozaTenbCTBa Poccuiickoit ®eneparun. 2004. Ne
43. Ct. 4169. TI'nasa 6. Crt. 5.

[ToctanoBnenue IlpaBurensctBa Poccuiickoit @enepauun ot 15 umrons 2009r. Ne 477 «O6
yTBEPXK/JEeHUU TIpaBW/ [1e/IOTNPOM3BO/ICTBA B (efepasbHbIX OpraHax MCIOJHUTEbHOW BJIaCTH»
//Cobpanue 3akoHoaTebCTBa Poccutickoit @epeparyu. 2009. Ne25. Ct.3060.
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[TocranoBnenue IlpaBurensctBa Poccuiickoit @enepauyu ot 7 ceHTsiops 2011 r. Ne 751 «O
BHeCceHUMM u3MeHeHWM B [lpaBuia [enornpousBo/jcTBa B (pefiepajbHbIX OpraHax WCIOIHUTebHOU
BiacTu»// CobpaHue 3akoHOzaTenbcTBa Poccuiickoi ®eneparum, 12.09.2011, Ne 37, ¢1.5263.

[Mpuka3 MwunkomcBsizu Poccun ot 02.09.2011 Ne 221 «O6 yTBep)kieHud TpeOOBaHUN K
WHQOPMAIMOHHBIM ~ CHCTEMaM  37eKTPOHHOTO  JOKyMeHTooOopoTa  dejepasbHBIX  OpPraHoB
WCTIO/THATE/IbHOW BJIACTH, YUYMTBHIBAIOIIMX B TOM uHC/e HeoOX0JUMOCTh 00pabOTKH TOCpe[CTBOM
JTAHHBIX CHUCTeM Cy)KeOHOW uH(MOpMaIM OrpaHUYeHHOTO AocTymna» //Poccuiickasi raseta. N 261.
21.11.2011

I'oCT 52292-2004. YrmipaBieHue OpraHu3aren. ONeKTPOHHbBIN perjiaMeHT
a/IMUHUCTPATHUBHOU U C/iy>KeOHOM JestenbHOCTU. OcHOBHBIe noioxkeHusi. C 1 urosist 2005 r. M., 2005.

'OCT P ICO 15489-1-2007 «CUBM /1. YripaBnenue fqokymeHtamu. O61ue TpeboBaHusi». M.
CranpgaptuHgopm, 2007

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cucrembl 3/1€KTPOHHOTO JOKYMEHTO00OpOTa.
Ynpasnenue nokymeHtauuend. Hdopmalys, coxpaHsiemasi B 371eKTPOHHOM BuH/le. PekomeHzaumu 1o
obecrieueHNI0 JOCTOBEPHOCTA U HAZI@XKHOCTH», YTBEP)KJEeHHbIN TpruKa3oM PejepasbHOTO areHTCTBa
I10 TEXHUUECKOMY peryaupoBaHuto U metposoruu ot 18.10.2011 Ne 466-cT.

'OCT P 54989-2012/ISO/TR 18492:2005 «ObecrieueHue [J0JTOBPEMEHHON COXPaHHOCTH
3/IEKTPOHHBIX JI0KyMEHTOB», YTBEep)K/eHHbI nprka3zoM PdejepasbHOr0 areHTCTBAa MO0 TEXHUUECKOMY
peryupoBaHuio ¥ Metpojiorud ot 17.09.2012 Ne 325-cT.

AHanu3 nporpaMMHbBIX NPO/YKTOB, MpeJAHa3HauUeHHbIX /1J11 MHQOpMaTH3aLii BHYTPUAPXUBHOU
JlesITeIbHOCTH TOCYAaPCTBEHHBIX Y MyHHULIMTAIBHBIX apXUBOB: aHa/UT. 0030p B 2-x 1. T. .1: AHanmms...;
T. 2: CpaBHUTe/IbHBIA aHa/iu3... TabaULbl CPaBHUTENBHOTO aHaau3a / pyK. MPOeKTa, OTB. WCIIOJIH.
I0.1O. IOmameBa; ors. ucnond. H.A. Txkauenko; ucnond. M.B. Tapacosa, M.JI. Haropnas, [./.
Konosanos; BHUUIOAIL.- M., 2015- T.1: 157 c; T. 2: 97 c. - Hen. B OOHTU no
JIOKYMEHTOBE/IeHUIO 51 apXUBHOMY Ji(\ 02.03.2016, Ne 269
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf

EnvHbIi TIOpsA0K 3amosHeHust Tosielt EauHON aBTOMAaTHM3MPOBAHHOM HMHGOPMAaLIMOHHOM
CUCTEMBI, COCTOSILLeH M3 TMPOrpaMMHBIX KOMIIIEKCOB «ApPXHBHBbIM (OH[», «DOHJOBBINA KaTanaor»,
«entpaneHbiii  doHAoBbIM  Katanor»/O00  «ApanTt». M., 2014./OnybsvkoBaHO Ha cauTe
denepanbHONM apxuBHOM CMy»KO0bI http://archives.ru/documents/methodics.shtml

KoHuenuus uHpopmarusaluu apxuBHOro fena // BectHuk apxuBucra.1996. N 1. C. 60-82.
http://portal.rusarchives.ru/informatization/conseption.shtml

[Tporpamma uH(popmartusanuu PeziepasbHOIO apXMBHOIO areHTCTBA U MO/BEJOMCTBEHHbIX
emy yupexzaenuit Ha 2011-2020 rr. (YBepxxgeHa [Ipuka3zom PocapxuBa Ne 104 ot 2 nekabpsi 2011 r.)
//Ony6MKoBaHO Ha cauTe «ApXUBBI Poccun», paszen «HpopmaTuzarius».
www.rusarchives.ru/informatization/conseption.shtml.

[Tporpamma uH(popmartusau apxuBHoro fena Poccuu (1997-2000) // BecTHUK apXuBHUCTa.
1996. N 6. C. 55-65. http://portal.rusarchives.ru/informatization/programm.shtml

[TpaBuia opranv3anyy XpaHeHUs] KOMITIEKTOBAHUS, yueTa ¥ UCMO/Ib30BaHUs JOKYMeHTOB AD
P® u [pyrux apXuBHBIX JOKYMEHTOB B TOCYZAPCTBEHHBIX W MYHULMMNA/JbHBIX apXuBax, My3esiX,
oubsmorekax, opranm3anusax PAH. M., 2007. IIm. 2.9.-2.11, 3.1, 3.6, 5.6, 5.8, 5.12, 5.13,. 5. 16,
5.17.

Jlono/iHuTe/IbHbIEe

P/I 50-524-84 «IlopsifoK XpaHeHHs JOKYMEHTOB Ha MallIMHHBIX HOCUTeNIAX». M,, 1985.

I'OCT 6.10.4-84. «YHu¢uLMpoBaHHbIe CUCTeMbI JOKyMeHTaLuu. [IpujaHue rOpUAUUeCcKOM
CWIbl [JOKyMEHTaM Ha MallMHHOM HOCWTeJle W MallMHOIpaMMe, CO3/laBaeMbIM Cpe/iCTBaMU
BBLIUMC/INTETLHON TeXHUKI». M,, 1985.

I'OCT 28388-89. «Cuctembl 06paboTku nHbopMaLyy. JJoKyMeHTbl HA MarHUTHBIX HOCHUTeJISIX
naHHBIX. [TOpsSI0K BBITIOTHEeHUs ¥ 00paleHrs»;

ApxvBOBeueCKME U JOKYMEHTOBeJuecKue ¢byHKUMOHANbHbIE — TpeboBaHUS K
MH(OPMAIMOHHBIM CHCTEMaM, 00eCTieurBaroIM 3/IeKTPOHHBIN [JOKYMEHTOO0OpOT B TpoLjecce
BHYTPEHHeHN [esiTeJIbHOCTA (eflepa/ibHbIX OpPraHOB WCIOMHWTeNbHOM Biacth. Otuer mo HUP.



http://portal.rusarchives.ru/informatization/programm.shtml
http://www.rusarchives.ru/informatization/conseption.shtml
http://portal.rusarchives.ru/informatization/conseption.shtml
http://archives.ru/documents/methodics.shtml
http://www.rusarchives.ru/sites/default/files/files/2016-sravnitelny-analiz-informatization-archive.pdf
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M..BHUNOAL, 2013. //Ony6MKOBaHO Ha cauTe «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml .

Metoauueckue peKOMeHJALMU I10 3JIeKTPOHHOMY KOIMMPOBAHUKD apXWUBHBIX JOKYMEHTOB U
yrpaB/eHUI0 MOMy4YeHHbIM HH(opManuoHHbIM MaccuBoMm/ FO.FOwmaieBa. Pocapxus, BHUMA/L,
2012. http://archives.ru/documents/rekomend el-copy-archival-documents.shtml

PekomeHzalM 10 KOMIUIEKTOBaHWIO, y4deTy M OpraHy3aljiid XpaHeHUsl 3JIeKTPOHHBIX
apXVBHBIX [IOKYMEHTOB B apxuBax opranusaruid. M.: BHUUJA/], 2013//OnybivkoBaHo Ha caiTe
«ApxuBbl Poccun». http://www.rusarchives.ru/methodics/index.shtml

Pekomenzauu 10 KOMIUIEKTOBAHUIO, y4deTy U OpraHu3aluud XpaHeHUs 3JIeKTPOHHBIX
apXMBHBIX [IOKYMEHTOB B TOCYJapCTBEHHbIX W MyHULUINanbHbIX apxuBax M.:. BHUWIALL
2013//Omy6/imKoBaHO Ha caure «ApXUBBI Poccun».
http://www.rusarchives.ru/methodics/index.shtml . CocTtaBieHre apXuUBHBIX ONMUCEN B 37€KTPOHHOW
¢opme U X UHTerpaLus B UH(GOPMaLMOHHYIO UHPPaCTPYKTYPy rOCYAApCTBEHHBIX U MyHULIMIIA/IBHBIX
apXUBOB. M.: BHUUOAL, 2013/OnybnvkoBaHo Ha  cailite  «ApxuBbl  Poccum».
http://www.rusarchives.ru/methodics/index.shtml .CpaBHUTenbHbIM aHanu3 ¢opmaTtoB  (haiinoB
3/IeKTPOHHBIX [JJOKYMEHTOB MOCTOSIHHOTO (0r0BpeMeHHOro) xpaHeHusi». Otuer on HUP. M.:PITY,
2013 //Ony6nvkoBaHO Ha caiite «ApxuBbl Poccum». http://www.rusarchives.ru/methodics/index.shtml

AnHanutuuecknii 0030p «l3ydyeHue OmbITa MpejCTaBAeHUs] CHCTEMbl HayYHO-CIIPABOYHOTO amrapara
roCy/lapCTBEHHbIX M MYHMLMNAIbHBIX apXuWBOB Poccuiickonn ®epnepauun B cetd VIHTepHeT». M:
BHUNOA, 2014. /OnybimukoBaHo Ha caiiTe ®PesepanbHOr0 apxUBHOTO areHTCTBa http://archives.ru/
documents/methodics.shtml

Vi3yueHre TUIJIOTMM U 3BOJIFOLIMM UCTOPUUYECUX (POPM apXMBHOM yUeTHOM [JOKyMeHTaluu U
BO3MOKHOCTH WX TIpeZiCTaB/IeHHsi B 37eKTpoHou cpese. M: BHUUA/, 2014. /OnybavkoBaHO Ha
caiite ®efiepanbHOrO apXUBHOIO areHTCTBa http://archives.ru/documents/methodics.shtml

®dyHKIMOHa/IbHBIe TpeboBaHUsT K WH(POPMALMOHHBIM CHUCTeMaM apXWBOB 3JIEKTPOHHBIX
JOKyMeHTOB opraHu3anmii. M:Pocapxus, BHUMIA . 2014 //Ony6imkoBaHo Ha caiite ®esepanbHOrO
apXuBHOTO areHTCTBa http://archives.ru/documents/methodics.shtml
JIuteparypa
OcHoBHas

AdanacbeBa JLII. 51 may Ha 3aHATUS 1O aBTOMAaTH3UPOBAaHHBIM apXMBHBIM TEXHOJIOTHSIM.
YuebHo-MeToAMUeCKHM Moayb. M.: PITY, 2005.

Omna >xe. JnekTpoHHbld HCA apxvBOB: HOBBIM 3Tan B pa3sutuu // [lenonpoussozactso. 2013.
Ne 1. C. 85-97; https://www.top-personal.ru/officeworkissue.html?266 Ne 2. https:/www.top-
personal.ru/officeworkissue.html?290

Kucenes W.H. ApxuBHble MH(OpPMALMOHHbIE TEXHOJOTMM Ha coBpeMeHHOM »STare / V.H.
Kucenes // OteuectBennble apxusbl. — 2008. — Ne 4. — C. 24-31. basa gannbix East View.

OH xe. 3a/1auy apX¥BHOI'0 XpaHeHUs 3JIEKTPOHHBIX JOKYMeHTOB: 13 omnbita HAIOHM / B.A.
Tuxonos // OteuectBeHHble apxuBbl. — 2010. — Ne 3. — C. 51-60. ba3a ganneix East View.

[MTorioB A.B. Pycckoe 3apybexbe M apxvBHasi poccuka B 1udpoBoii cpefe // ['ymaHUTapHbIe
uccnenoBanuss W rnu¢poBas cpeja: Hayka u mpaktika. COopHMK HayuHblii TpygoB. — CII6.:
[Tpe3uzaenTckas 6ubmoTeka, 2019. — C. 129-142

[ToroB, A. B. NHbopMaloHHble TexHOIOTMUA B apxuBHOM Jene / A. B. TlonoB // Poccus -
Be/MKasi apXWBHasi Jiep)KaBa: SJeKTPOHHasi apxuBHas SHLUuKonenusi / Poccuiickoe o00611ecTBO
HCTOPUKOB-apXHUBUCTOB. — MockBa: 6e3 m3garensctBa, 2020. — EDN CWURFB. - Pexxum focryma:
https://encarch.kaisa.ru/enc/article/422594

TuxoHoB B.M. IlpvMeHeHve TpPaJMLMOHHBIX METOJOB B 3KCIepTH3e LIeHHOCTU
371eKTPOHHBIX AO0KyMeHTOB / B./. TuxoHoB // OteuectBeHHble apxyBbl. — 2009. — Ne 3. — C. 37-47.
basza pannbix East View.

Jomo/iHMTE IbHAA

Annckuna E.B. VHbopMaijioHHbIe TEXHOMIOTUM — 00ecrieueHrI0 COXPAaHHOCTH [JOKYMEHTOB

['AP®// OreuectBeHHble apxuBbl. 2013. Ne 1. C. 37-39. ba3za ganHbix East View.



https://encarch.kaisa.ru/enc/article/422594
https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?290
https://www.top-personal.ru/officeworkissue.html?266
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://archives.ru/documents/methodics.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://www.rusarchives.ru/methodics/index.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://www.rusarchives.ru/methodics/index.shtml
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AnTtoHeHko B.B. KomrmuiekToBaHHWe apXMBHBIX yupeXx[eHWd AnTaiickoro Kpas (oTo-
JIOKyMeHTaMH B 3/1eKTPOHHOU (opme // OTevecTBeHHbIe apxuBbl. — 2009. — Ne 6. — C. 46—48. baza
nanHbixX East View.

lankuHa E.B. CoBpemeHHble WH(OpPMALIMOHHbIE TEXHOJOTUM [iji ONTUMH3ALUU PabOTHI
KOHTPOJIbHO-K/IMMaTHueckor cmyk0bl ['ocapxuBa Tynbckoit obsactu // OTedecTBeHHbIE apXUBBL. —
2013. — Ne 5. — C. 26-29. baza gaHHbIX East View.

Topsiea T.M, «OmnbiT BHesipeHusi LudpoBbix nHHOBarmi B PI'AJIN... oTKpbiBaeT Oosnblivie

VHTerpaLjMOHHbIe TepCIIeKTUBHI...». // OTeyecTBeHHble apxuBbl. — 2013. — Ne 3. — C. 46—48. baza
nanHbixX East View.

I'yzano E.JI. «Co3gaHve eAuHOro WH(MOPMAILMOHHOTO pecypca — TPUOPUTETHOE
HarpaBJ/ieHHe». O BHejpeHMM WH(OPMALMOHHBIX TEXHOJIOTMM B apXMBHBIX YUPEXIEHUsIX

SIpocnaBckoii obnact// OteuectBeHHble apxuBbl. — 2009. — Ne 6. — C. 46-48. Ba3a janHbix East
View.

IpokoB C.B. Pekomengaiiuu MCA 1o paboTe C 3/IeKTPOHHBIMH JOKYMEHTaMH JJisi
apxuBUCTOB opraHu3auuy // OreuectBeHHble apxuBbl. — 2010. — Ne 3. — C. 65-73. ba3a maHHBIX
East View.

«3a/iaua CerofHsIIHero JHS — KOMIIbIOTePU3aLUsl BCeX NPUBBIYHBIX apXUBHBIX IIPOLIECCOB».
Nurepsrio C.B. Muponenko u O.H. Konbinooii k 90-netuto 'ocygapctBeHHOr0o apxuBa Poccuiickoi
®epepauuu // OteuectBeHHble apxuBbl. — 2013. Ne 2. basa gaHHbix East View.

Muponenko C.B. "IlamsiTb: cTapble 3aaud HOBble TEXHOJIOTHMH': WHTEPBbIO [JUPEKTOpa
'AP® //3nanne-cuna. 2015. Ne 8. M., 2015;

Kuuurnna C.C. ABTromatu3upoBaHHasi MH(OPMaLMOHHO-TIOWCKOBasi cucrteMa CBep//IOBCKOM
obsacTy 10 apxXWBHBIM JOKymMeHTaM // OteuectBeHHble apxuBbl— 2016.— Ne 6.— C. 40-42. Ba3za
nanHbix East View.

Kypuep A.E. WHdopmaimoHHass cuctemMa ydyeta ApxuBHOro ¢onzga Pd: mopxoabl K
peanu3aiuy// BectHuk apxuBucta. — 2014, — Ne 3. — C. 37-43. Ony6/MKOBaHO YaCTHYHO:
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-
k-realizacii.html

Jleuenko JI.JI. ObGecrieyeHre COXPAaHHOCTH 3/1€KTPOHHBIX [JOKYMEHTOB B HAIMOHATbHOM
apxuBe CIIJA // BectHuk apxuBucrta. — 2013, — Ne 4 — C. 212-223.
http://www.vestarchive.ru/2013-3/2630-obespechenie-sohrannosti-elektronnyh-dokymentov-v-
nacionalnom-arhive-soedinennyh-shtatov-ameriki.html

JleonoB A.B., barypun IO.M. 3D- [OKYMeHT — HOBBIM THUI Hay4YHO-TEXHUYECKOU
nokymeHTauuu// Tam xxe. C. 192-205. http://www.vestarchive.ru/2013-2/2608-3d-dokyment-novyi-tip-
naychno-tehnicheskoi-dokymentacii.html

Kyppuna JI.P. TlpumeHeHne MH(OPMaLMOHHBIX TexHOI0rui B Hapo-PoMHUHCKOM paliOHHOM
apxuse // OteuectBeHHble apxuBbl. — 2007. — Ne 5. — C. 85-88. ba3sa ganneix East View.

Hazaposa M.B. OJIAP rotoB BbINOMHATH CaMble C/I0KHble 3azauu / M.B. Hasaposa //
OrteuectBeHHble apxuBbl. — 2008. — Ne 4. — C. 138. ba3a gannbix East View.

Csio Lroxysii. YnpaByieHue 3/1eKTPOHHBIMU I0OKyMeHTaMU B KrTae: coOCTOsIHME M NepCrieKTHBbI
/I OteuectBeHHble apxuBbl. — 2010. — Ne 6. — C. 59-64. ba3a gannbix East View.

Tepexuna T.A. Ba3a gmannbix «['eHeasorusi» B KMctopuueckom apxuBe OMCKol obsactu //
OteuectBeHHble apxuBbl. — 2010. — Ne 6. — C. 124-125. ba3a gaHHbIX East View.

Ynbsauukuii K.b. EqvHas apxuBHO-MH(OpMalLMOHHAs cpefia B KOHTEeKCTe MH(pOpMaTH3aLuu
obmectBa // OteuectBeHHble apxuBbl. — 2009. — Ne 3. — C. 31-37. Ba3a fjansbix East View..

®posnosa E.B. DnekTpoHHbIi apxuB TromeHcKoi obsiactu // OTeuecTBeHHbIe apxuBbl. — 2009.
— Ne 6. — C. 43-46. basa gaHHbIx East View.

[MaparioBa W.[l. M3 omeita PTAHT/ no pecraBpaiuu u300pa3uTebHbIX apXUBHBIX
marepuanos //  Bectnuk  apxuBucra. — 20100 — Ne 4. — C. 55-63.
http://www.vestarchive.ru/arhivovedenie/1220-problemy-restavracii-izobrazitelnyh-arhivnyh-
materialov-iz-opyta-rgantd.html
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http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html
http://www.vestarchive.ru/2014-1/2900-informacionnaia-sistema-ycheta-arhivnogo-fonda-rf-podhody-k-realizacii.html

23

FOmareBa FO.FO. NHdopmatuzauus apxuBHOro Aena B Poccuiickoit ®enepauyu (1991-2015
rr.). HayuHble urccneoBaHusi B 06s1acTi rpyUMeHeHUst MH(GOPMAIIMOHHBIX TeXHOJIOTHM: MOHOTpadusi:
PeKOMEeH/J0BaHO K IeyaTu pelieHueM YueHoro coseta BHUUIA] / FO.1O. FOmamesa. M.; bepiun:
HupekT-Meznua, 2016. 355 c. http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf

FOmameBa FO.FO.  LleHTpanbHblli (DOHJOBBIM KaTajaor: W/EO00THs CHUCTEMbl M aHau3
pe3y/bTaToOB MepBOro roja GyHKIMoHUpoBaHus // BectHuk apxuBucrta. — 2013. — Ne 2 — C. 175-
191. Onyb6smkoBaHO yacThuHO: http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-
ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html

6.2 IlepeueHb pecypcoB HH(}OPMAIMOHHO-TeIeKOMMYHUKALIMOHHOM ceTH «IHTepHeT».

EDOU.RU [DnekTpoHHbI# pecypc]: LleHTp KOMMeTeHI[MK 0 BOMPOCaM A0KyMeH-TallMOHHOTO
obecrieueHusi yrpaB/ieHHs ¥ apXUBHOTO flefa. — OJIeKTPoH. fJaH. — [M.], cop. 2013. — Pexxum
nmocryna: http://www.edou.ru/dou/. — 3arJi. ¢ 3KpaHa.

ELibrary.ru Hayunas snekrponHasi 6ubmioreka www.elibrary.ru

ApxuBbl benapycy [Dn1eKTpoHHBIN pecypc] — O/eKTpoH. gaH. — M., [2006-2013].— Pexxum
poctyna: http://archives.gov.by/. cBoboaHbIi. — 3ars. ¢ sKpaHa.

ApxuBbl Poccuu. [Ilopranm defepasbHOM apXWBHOM Cy»KObI]; [OneKTpoHHBINH pecypc] —
OnektpoH, faH.— M., [2001].— Pexxum moctyna: www.rusarchives.ru, cBOOOAHbIN. — 3arJ. ¢ 9KpaHa.

Bcepoccuiickuii HayuyHO-UCC/Ie/[0OBaTeTbCKUM UHCTUTYT JOKYMEHTOBeJeHUsI U apXUBHOTO fieia
(BHUMOA]L) [Dnektponnsiii pecypc] / BHUWIOA]J — 3SnektpoH. gaH— M., [2001].— Pexum
nmoctyma: www.vniidad.ru, cBo6oHBIM. — 3ar. ¢ 3KpaHa.

l'ocypapcTBeHHsIi apxuB Poccuiickoii ®efepaiy [On1eKTpOHHbIN pecypc]: DeKTpOoH. AaH. —
[b.m., 2012]. — Pexxum poctyna: http:// www.statearchive.ru/index.html. — 3ars. c skpaHa.

HarmoHaneHas 3nektpoHHas 6ubmuoreka (HOB) www.rusneb.ru

Poccuiickuil rocy/jlapCTBeHHbIM apXUB HayUHO-TeXHUUECKOM JOKYMEeHTAalUU [D/1eKT-pOHHBIN
pecypc]. — DnekTpoH. faH. — [b.m.], cop. 2002-2013. — Pexxum foctyna: http://rgantd.ru/. — 3arJ.
C 5KpaHa.

6.3 ITpodeccuonabHBIE 0a3bl JAHHBIX U HH(OPMAIHOHHO-CIIPABOYHbIE CHCTEMBI
Hoctyn K mpodeccroHanbHbIM 6a3aM JaHHBIX: https://liber.rsuh.ru/ru/bases
WHbopMal[MoHHbIe CTIPaBOYHbIE CUCTEMBI:

1. KoncynsraHT ITnroc
2. T'apaHT

Ne | HaumeHoBaHue

1 MexxayHapoHble pedepaTuBHbIe HayKoMeTpuueckue B/I, ZOCTymHbIe B paMKax
HalMOHAaIbHOW NOAMUCKU B 2022 T.
WebofScience
Scopus
2 [TpodeccronanbHbIe OHOTEKCTOBBIe B/], HOCTyIHBIEe B paMKaX HallMOHA/IbHOM
noAnucku B 2022 r.
KypnansiCambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Kypnasnel Taylor and Francis
3 [TpodeccroHanbHbIe TTOTHOTEKCTOBbIE B/]
JSTOR
W3nanus 1o ob11iecTBeHHBIM ¥ T'YMaHUTAapPHBIM HayKaM



http://www.elibrary.ru/
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.vestarchive.ru/2013-2/2607-centralnyi-fondovyi-katalog-ideologiia-sistemy-i-analiz-rezyltatov-pervogo-goda-fynkcionirovaniia.html
http://www.hist.msu.ru/Science/Disser/Yumasheva.pdf
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OnekTpoHHas bubmoTeka Grebennikon.ru
4 KowmribroTepHbIe CripaBOYHbIe IIPAaBOBbIE CUCTEMBI
Koucynbrant ITmtoc,

l'apaHT

7. MaTepua/ibHO-TeXHUYECKoe o0ecrieyeHHe JUCIUILTHHBI

B pazzesne ykazaHbel HeoOXoauMoe [isi 00yUueHUs JTUIIeH3UOHHOe MMPOrpaMMHoe obecrieueHue
(U3 peKOMeH/IOBaHHOTO CIKCKAa), 000py/j0BaHKe, JAEMOHCTPALMOHHbIE MPUOOPBI, MY/JIbTUMEIUNHbIE
cpencTBa, yueOHble (UIBMBI, TpeHaXkKepbl, TpeOOBaHUS K ayJUTOPUSM — KOMIIbIOTE€DHbIE KJIacChl,
aKa/[eMUYecKre WK Criel{uaJbHO 000py/J0BaHHbIe ayIUTOPUY U 1ab0paTopyuy, Halnuuve JOCKHU U T.[.

Ons  obecriedeHus  JUCHUIUIMHBI ~ WCTIONB3YeTCS  MaTepuasbHO-TeXHHWYecKass  0asa
00pa3oBaTe/bHOTO YUPeXKZeHUs: yueOHble ayZIUTOPHM, OCHAIEHHbIE KOMITBIOTEPOM M MPOEKTOPOM
JUTS IeMOHCTPALIMK yueOHBIX MaTeprasioB.

[171s IpoBeIeHUs ayIMTOPHBIX 3aHATHI HeOOXOAMM CTaHJAPTHBIN HAOOp CIiel[uaTu3UPOBaHHON
yueOHOM Mebenmn W yueOHOTO 00OOpyZiOBaHMS, B TOM UHC/Ie ayAWTOpPHasi Jocka (C MarHUTHOM
MOBEPXHOCTBIO U HAOOPOM TIPHUCTIOCOOIEHUH [I/Is1 KPETUIEHUS IEMOHCTPAIJMOHHBIX MaTepHasiOB), IKpaH
(Ha mTaTMBe WIM HaBecHOW). [ljig TIpoBeZieHUS] TIPAKTUUYECKUX 3aHSITHM, a TakKe OpraHu3alyu
CaMOCTOSITe/IbHOM pab0Thl CTY/IEHTOB HEOOXOJUM KOMITbFOTEPHBIA K/IacC C pabourMMu MecTaMH,
obecreunBarOIUMU BBIXOZ B VIHTepHeT. Kpome Toro, A1t WHGOPMAaLIMOHHO-PECYPCHOTO 00ecrieueHust
MPAKTUYECKUX 3aHSITHUH HeOOXOJUM JIOCTYII K CKaHepy, KOMMPOBaIbHOMY armrapary M pUHTEpY.

Peanu3aius yueOHOM TpOrpaMMbl [JO/DKHA 00eCrieunBaThCsl AOCTYNIOM KaXKOro CTyJeHTa K
MHGOPMALIMOHHBIM pecypcaM — YHUBEPCUTETCKOMY OMOMMOoTeuHOMY (OHJY W CETEBLIM pecypcam
WntepHer. [nsi ucnonb3oBanusi KT B yueGHOM miporiecce HeoOXOAWMO HajMuWe TMPOTPAMMHOTO
obecrieueHusi, TIO3BOJISIIOIIEr0  OCYIIECTB/ISATh  MOMCK WHpOpMaluu B ceTH  VHTepHeT,
CHUCTeMaTH3aluio, aHa/u3 MW TMpe3eHTalui0 HH(OpMalMK, 3KCIOpPT HH(OpMalMd Ha IUdPOBbIe
HOCHTeJH.

Ons  obecnieueHust yueGHOro Tmpoliecca UCHONb3yeTcs JuieH3uoHHoe [IO  Microsoft
(omepatmonHasi cucreMa WindowsXP Professional Bepcusi 2002 ServicePack 3, Word, PowerPoint).

CocTaB mMporpaMMHOT0 00eCrieueHust:
1. Windows
2.  Microsoft Office

8. O6ecrieuenne 06pa3oBaTe/ILHOrO MpPoLECca /JIsA JIUL ¢ OTPAaHMYeHHBIMH BO3MOXKHOCTSIMH
3/l0POBbsI U HHBA/IM/IOB

B xope peanu3aiuu AUCLUIUIMHBL UCHOJB3YIOTCS C/eAYIOLIMEe [IOTOJIHATe/TbHbIE METO/Ibl
o0OyueHUsl, TeKyIlero KOHTDOJISI YCTIeBaeMOCTH M TPOMEXYTOUHOM aTrTecTaliv OOydarommxcs B
3aBUCUMOCTH OT UX WHAUBUYATbHBIX 0COOEHHOCTEMH:

® /I CHenbIX W CMabOBUAAIIUX: JIEKI[UM OGOPMIISIOTCS B BUJE 3JIEKTPOHHOTO JIOKYMEHTa,
JIOCTYITHOTO C TIOMOIIbI0 KOMITBIOTEPA CO CIel[Ha/IM3MPOBAaHHBIM TMPOrPaMMHBIM 00eCIieUeHHEM;
MMCbMEeHHbIe 3aJlaHUsI BBITIOJHSIOTCS. HAa KOMITbIOTEDPE CO CrelUanyu3UupOBaHHbIM TMPOTrPaMMHbBIM
obecrieueHreM WM MOTYT ObITh 3aMeHeHbl YCTHBIM OTBETOM; OO0ECIIeUMBAeTCs WHAWBUYATbHOE
paBHOMepHOe ocBeljeHre He MeHee 300 JFOKC; [Jisi BBITIOJTHEHUS! 3aJaHUs MPH HEOOXOJUMOCTH
MIPeJJOCTAB/ISIETCS YBE/MUWBAIOIEe YCTPOWMCTBO; BO3MOXKHO TaKXKe HCIO/Ib30BaHHE COOCTBEHHBIX
yBeUUMBAIOLUX YCTPONCTB; MMCbMEHHbIe 3alaHusI 0(DOPMIISIIOTCS YBeJTMUEeHHBIM IPU(GTOM; 3K3aMeH
Y 3a4€T MPOBOJATCS B YCTHOU (hOpMe W/ BBITIO/IHSIFOTCS B TMChbMEHHOM (hopMe Ha KOMIbIOTepe.

® /I TAYXUX W CJ1IaDOC/IBIIIAIUX: JIEKIUH O(QOPM/ISIFOTCS B BHZE 37IeKTPOHHOTO JIOKYMEHTa,
b0  TIpeZioCTaB/sSIeTCS  3BYKOYCW/IMBAIOIAsh — amnrapaTypa  WHUBHIYaJbHOTO  TI0/Ib30BaHUS;
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MUCbMEHHble 33/laHMsl BBITIOJIHSKOTCS Ha KOMIIbIOTEpe B IHMCbMEHHOW (opMe; 5K3amMeH U 3auéT
TIPOBO/ISATCS B IMMChbMEHHOU (hopMe Ha KOMIIbIOTepe; BO3MOKHO TIPOBe/ieHue B (hopMe TeCTUPOBAHUSI.

® /I JIUL] C HapylLUeHWsMU OMOPHO-JBUraTe/IbHOrO ammapaTa: JeKLUU opOpMIISIOTCS B BUJe
3/IeKTPOHHOTO JJOKYMeHTa, [JOCTYITHOTO C TIOMOILbI0 KOMITbIOTEpPA CO CIelaTu3upOBaHHBIM
MpOrpaMMHBIM ~ o0ecrieueHreM; THChbMeHHble 33/jaHWsl  BBITIOJIHSIOTCS Ha  KOMIIBIOTEpe  CO
CrieLMaM3UpPOBaHHBIM MPOrPaMMHBIM obecrieueHreM; 3K3aMeH U 3a4éT TPOBOJSTCS B yCTHOU dopme
WY BBITIOJIHSIOTCS B MMCbMEHHOU (hopMe Ha KOMIIbIOTepe.

[Tpy HeOO6XOJUMOCTH Tpe/lyCMaTPUBaeTCsl yBe/TuueHrue BpeMeHH J1Jisi TIOATOTOBKY OTBeTa.

I[Tpouenypa mpoBesieHNs TPOMEKYTOYHOM aTTecTalyu s 00yJaroIuxcsl YCTaHABIMBAeTCs C
YUéTOM WX WHAMBUJYaATbHBIX TICUXOPU3NUeCKUX 0CcoOeHHOCTel. [IpoMe)xyTouHasi aTTecTalusi MOKeT
MIPOBOJUTHLCS B HECKOJIBKO 3TarloB.

[lpy mipoBeieHUM TpPOLIeAYPbI OLEHWBAaHUSI pe3y/abTaToB OO0OydeHHs TIpeAyCcMaTpUBaeTCst
WCTIO/Tb30BaHNe TEXHUYEeCKHUX CPeZCTB, HeOOXOAMMBIX B CBSI3W C WH/AWBHAYAJbHBIMHA 0COOEHHOCTSIMU
oOyyaroluxcsi. OTU CpeACTBA MOTYT OBITh TpeJOCTaBleHbl YHUBEPCUTETOM, WIM MOTYT
HCII0/Th30BaThCsl COOCTBEHHBIE TEXHIUUECKHe CPe/ICTBaA.

[TpoBeseHe TpoLIeAyPbI OLIEHWBaHUS pe3y/bTaToB 00yuyeHHsl [JOMyCKaeTCsl C UCIOb30BaHHEM
JVICTAHLIMOHHBIX 00pa30BaTe/IbHbIX TeXHOIOTHH.

Ob6ecnieunBaeTcsi A0OCTYN K WH(POPMALMOHHBIM M Oubavorpaduueckum pecypcam B CeTH
WHTepHeT 1151 Kaxgoro obyuyatorrierocsi B (hopMax, afianTUPOBAaHHBIX K OTPAaHUUEHUSIM UX 3[J0POBBS U
BOCTIpUSITHSI MHPOPMaLIUK:

® /Il CJ/IeNbIX W CAa0OBUASAINMX: B TeuaTHOW (opme yBenwueHHbIM mmpudToMm, B (opme
3/7IeKTPOHHOT'O JIOKyMeHTa, B ¢opMe ayauodaiina.

® 117151 TIIyXUX ¥ C1ab0C/IBIIAIIMX: B TIeUaTHOW opme, B (hopMe 3/IeKTPOHHOTO JJOKYMEeHTa.

e 11711 00yUaroIMXCsl C HapyLeHUsIMUA OTIOPHO-[BUTaTe/IbHOTO arraparta: B revaTHol ¢opme, B
(opMe 371eKTPOHHOIO JJIOKyMeHTa, B (hopMme ayAnodaiina.

YueGHble ayJUTOpUM [/ BCeX BHUJOB KOHTAaKTHOW M CAMOCTOSITeJIbHOM paboThl, HayuHas
OubsmoTeka W WHBIE TIOMeIeHust [Jii OOy4eHHUs OCHAIleHbl CIelMaabHbIM 000py/I0BaHUEM H
yueOHBIMU MeCTaMH C TeXHUYeCKUMH CpeZicTBaMU 00yJeHHsI:

® [/l CJIETBIX W CIabOBUAIIMX: YCTPOWCTBOM [i/Isi CKAHUPOBAHUSI M uTeHUs C Kamepoii SARA
CE; pucnineem bpaiinss PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

® /il TAyXUX W C1abOC/BIIAIIMX: aBTOMAaTH3MPOBAHHBIM pabouMM MecToM /s Jofed C
HapyllleH’eM C/1yXa U c/1aboC/bIIAIMX; aKyCTUUeCKUN YCUIATe/b U KOJIOHKHY;

® 1711 oOyvaroIuxcsi C HapyIIeHWsMHU OIIOPHO-/IBUTaTe/IbHOTO armapara: IepeBIKHBIMHY,
peryiMpyeMbIMA 3proHoMuueckumu maptamMyd CH-1; KOMITbIOTEPHOW TeXHUKOM CO CrieljiaabHbIM
MPOTrPaMMHBIM 00ecrieueHreM.

9. MeToanueckue MaTepuasbl

9.1 IInanbl 1a00paTOPHBIX 3aHATHI

Tema 1. OcHoBHble 00BEKTbI aBTOMAaTH3alMi 0a3bl [JaHHbIX B apXWBHOM jiene. 12 4Yacos.
Co3panue snektpoHHoM apxuBHoi onuc B CYB/] FoxPRO for Windows. (4 uaca)

Llene paboThl: u3yueHWe TpPUMeHEHUs TexXHOJorMd 0a3 JaHHbIX TPU  CO3[aHUU
aBTOMaTU3UPOBAHHBIX UH(POPMAL[MIOHHO-TIOUCKOBBIX CHCTEM.

B pe3synbraTe paboThl CTYJEHT /10/DKEH 3HaTh:

- K/laccu(UKaLMIo U OCHOBBI MOCTpoeHUs apxuBHbIX AUTIC;

- rperMMylllecTBa U HeJocTaTKU pensuuoHHbIXx CYB/I npu co3ganuu apxuBHbIX AUTIC;

- TIPUHLUIT  [IPeeMCTBEHHOCTU TPaJULMOHHBIX Y aBTOMAaTU3HMPOBAHHBIX apXUBHBIX
CIIPAaBOYHUKOB U €ro OCyLLeCTB/IeHHe Ha NPaKTHKe.

B pe3synbTaTe paboThl CTYJEHT /10/DKEH YMeTh:

- BLICTYIIUTh B POJIM TIOCTAHOBIIMKA 3aZlauM U pa3paboTaTh TeXHWYecKoe 3a/laHue TIpy
co3ganun AUTIC Ha 6a3e apXMBHOM OITUCH.
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[TporpammHoOe obecrieueHue:

- CYB/] Fox Pro for Windows ot ot 2.6.

Pa3parounble MaTepuasbl:

- Onuch (oHpa.

- [IpakTHyeckoe 3ajaHue

[Tepen HauasioM pabOThI BCTIOMHUTE:

- Yo moHUMarOT 1o/ 6a30 JaHHBIX?

- KakoBa cTpykTypa 6a3 JaHHBIX U B YeM 0COO@HHOCTH pesIsSILUOHHON MO/Ieiv ITaHHbIX?
- KakoBbI 3Tariel co31anus 6a3 JaHHBIX?

- Kakossl pasHoBUaHOCTY apxuBHbIX AUTIC?

ABTOMaTH3UpOBaHHbIe MH(POPMALIMOHHO-TIOWCKOBBIE CIIPAaBOYHUKU B apXHBaX CO3Ja0TCS /IS
yCOBEepIIIEHCTBOBAaHUSl HAyYHO-CMIPAaBOYHOIO  arfrapaTa, MHOT0AacreKTHOrO 1[e/IeeBOro  MOKMCKa
PeTPOCIIeKTUBHOM JOKYMEeHTHOM WH(OopMal[1u.

Co3panue ANTIC BkmtouaeT B ce0s1 HECKOTBKO 3TarioB.

1. OO0111ast MocTaHOBKA 3a/]auy, pacueT 3aTpaT Ha BHejpeHrue ANIIC,
pacueT 5KOHOMHUeCcKo 3¢ pekTBHOCTU BHeZipeHuss AUTIC.
2. Co3nanue uHdosoruueckord mogenu b/1. Ha aTom sTamne Haf,

npoektom AUTIC pabotaet apxuBucT. OnipesiensieTcs Te-

Ma WA KOMIUIeKC AoKymeHToB, TMn AWIIC (MexdoHA0Basi, Me)XapXyuBHas), ONpeJesstoTCs
00BbeKTBl OMMCAHWS W WX aTpuOyThI, Ha3HAUAIOTCS HMHAEHTU(UKATOPbI OOBEKTOB U OMpeeIstoTCs
THIIbI CBsi3el MeX/ly 0O beKTaMMU.

3. Co3panue paTasoruyeckoil Mmogenu B/I Ha 3ToM 3Tare apXuUBUCT paboTaeT COBMECTHO C
nporpaMmucToM. [IpoucxoguT BeIOOp Mofenu (CTPYKTYphbl [aHHBIX), B COOTBETCTBUM C Hel
TIPOBOZAUTCS CTPYKTYPHUPOBaHHe JaHHBIX, HOpMatu3anys Tabsutl, BeiOop Kimoueid, Bioop CYB/].

4. Cospanue ¢usnueckor BJI. Ha 3TomM 3Tame mnporpaMMHUCT peanusyeT CpeJiCTBaMU
KOHKDETHOMW CHCTeMBI yTipaB/ieHus1 bazamu

JanHbix CYB/] poekt AUIIC.

Wndopmarus B b/] tuna d_BASE, k kotopeiM oTHOCHTCS1 CYB/]

FoxPro, xpaHutcs B ByMepHbIX Tabimiiax. Ctosber| Tab/MIbl Ha3bIBAeTCS TI0JIEM, CTPOKA —
3anuckio. @aiti-Tabmila UMeeT TIPOM3BOIbHOE (J000e) uMst U pacimpenue *.DBF.

Coszgath N.DBF-daiin — 3HauuT orpefie/IMTh Ha3BaHWe, TUM U [JJIMHY (B CUMBOJIaX) KaXA0ro
cTosb11a TabTUIIBL.

Cospaiite aiinel fond.DBF, opis.DBF, delo_1.DBF u delo_2.DBF.

3arpysute FoxPro.

Haiigute B MeHIO IyHKT «@aiii», IeJIKHUTe TI0 HeMy, HaliZiuTe B

noiIMeH!0 MyHKT «Co3/aTh», IeJIKHUTE TI0 HEMY.

[MosiBuTCs muanoroBoe okHO «Co3mate» [lenkauTe mo «Tabsmiia.

DBF.».

T[MosiBUTCS UanoroBoe oKHO «CTpyKTypa Tabsuib». BBeaure

VIMeHa M0J1el, TUTbl U pa3Mephl.

[IpaBuia, MO0 KOTOPBIM MOXXHO JjaBaThb UMeHa MOJIsIM:

- TOJILKO JIATUHCKUE OYKBBI;

- He Oosbine 10 3HAKOB;

- HeJIb3sl MUCT0/hb30BaTh Tpobert;

- BMecCTO rpobesia MOYKHO MCII0/h30BaTh MouepkruBanve: delo_n4;

- HeJb351 HAUMHATh UM OIS C LKM(PBI, HO LK(PBI MCMOIb30BaTh MOKHO.

Haripumep:

Nomer_fond («a» He MOMeCTH/IOCK, T. K. 3TO 11-i1 3HaK).

Turnel nosnen:

Carascher — cuMBoObHOE, T.e. TeKCT (pa3mep Ao 254 6aiT).
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Numeric — uucso, MOXXHO /IpoOb (mo 10 Gaiir).
Data — gata (8 6atit: 00.00.00).

Logical — Tpe0ytoiijee oTBeTa Aia unu Het (Bceraa 1 Gaitr: 0 v 1).

Memo — npumeuaHue. Pa3mep He orpaHlyeH, HO TIOMCK 3a4acTyH0 3aTpPyJHEH.

General — BcTaBka 06beKTa (KapTUHKHU, TEKCTa), CO34aHHOTO

Jpyroy IIporpaMMou.

[Tocne BBoza BCcex nonei menkHute OK.

Coxpanure TabMLy TOJ, COOTBETCTBYIOI[M HMEHEM.

[Tporpamma npey10kKUT BBeCTH 3anvcy. Beegute 10 3amuceli B Ta-

6suity: delo_1.DBF u delo_2.DBF. B ocTranbHble — I10 O/IHOM 3aITUCH.

Hnst BBoga npumeuanuii: { CTRL+PGDN}.

CoxpaHuTb JjaHHble U 3aKOHUUTH BBOJ: { CTRL+F4} unu ®aiin —

3aKpbITh. [laHHbIE COXPaHATCSl aBTOMAaTHYEeCKU.

2. 3arpysuTe cHaJasa OfHy Tab/uily.

BA3A JAHHBIX — I[TPOCMOTP — OTKPHITbH.

YKaKuTe TUCK, KaTajor U Gaila Hy)KHOU TabuLbI.

3. 3arpy3uB Tabsuily delo_2.DBF, HalijuTe B Hell BCe 3allvcCH, B

KOTOPBIX YTIOMUHAIOTCS TIPUKa3bl.

3AIINCH-TIOUCK.

B okne «Ilouck» menkuute «/lnss» — oTkpoeTcsi OKHO «['eHepatop BbipaxkeHui». CreBa
BbibepuTe TI0JIe, IBaXK/IbI ILL[eJIKHUTEe 10 HeMy (BaM HY)KHO Ti0jie C BHaMHU JIOKyMeHTOB). [losiBUTCS
OKHO C MMeHeM TabmuIpl_KMs 1o/isi. BBeguTe 3HaueHe 10/l B KaBbIUKaX: «IIPUKa3bl» (BCe, UTO He
YMCJI0, BBOAUTCS B KaBblukax). LllenkuuTte «OK».

[TpyayMmaiiTe U BBITIOJHUTE ellje HeCKOJIbKO YC/I0BUM MOUCKA JJ1s1 BCceX (aiiios.

4. PepakTpoBaHue TabJULIbI.

HobasbTe ere 3amuch B Tabmmuiy delo_2.DBF.

OrTkpoiire ee (11. 2). BeibepuTe pexkum npocMoTpa (TabmMuHbIi

WJTU TI0 3aMUCsIM).

HobaBbTe TycTyt0 CTPOKY B KoHIle Tabsuipl: { CTRL+N}.

BBeauTe nH(poOpMarLuio.

VI3MeHHWTe laHHBIE B y>Ke TOTOBOM I10J1€: JBaXK/bI LLIeJIKHUTE 10

HEeMY Y BBeJJUTe HOBbIE JlaHHbIe.

Y nanure rocieHO0 3anuck Tabuiel delo_2.DBF.

Haiigure obpeueHHyto 3anuchk. 1l]enKHHTe MBIIIBIO TIO TEMHO-

My TIPSIMOYTOJILHUKY C/ieBa OT COOTBETCTBYHOLLel CTpoKHM Tabimuibl. Haliute B MeHto «BA3A
OAHHBIX», menkuure «Y naauTb»

(«YnakoBaTb»), wenkHute «IA». [Ipyroii BapuanT — «3AIINChb»,

«Y OAJIATD».

Iob6aBbte B (aiin fond.DBF mone «Opisi» s BHECeHHS] CBeJeHHWH O KOJMUECTBe OMMHCer
Kaxzioro oHja.

«OKHO» — «BU1». OTKpoiiTe uameHsseMyto tadsuiy. [lleskHu-

Te 10 «YcraHoBKa». [TosiBuTcst quanoroBoe okHO «Y CTAHOBKA».

IMenkaure no «CTPYKTYPA — M3MEHUWTD». [losgBUTCS OKHO

«CTPYKTYPA TABJINLBI». JlucTaliTe CIIMCOK MOJIeH 10 KOHLA.

YcraHoBUTe Kypcop Ha HWKHeM, IMyCTOM Tosie. BBeauTe ero xapakTepuCTUKU (UMsl, THUM U
pasmep).

OcCHOBBI MTH(OPMALIMOHHOTO MTOUCKA.

3aBepmmre BBOZ, 10 3ammuceii B aiinnl fond.dbf, opis.dbf, delo.dbf,

delol.dbf.

Otcoprupyiite 3anucu Tabmipl delol.dbf. o Bo3pacranuto
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Ne honza, onvcu, fiesia v 3amUCH.

OrTkpoiite HyxHyto Tabnuy OKHO-BUI-ITPOCMOTP-BA3A-COPTUPOBKA.

BribepuTe mosie B criicke «BCE TTOJISI», gBaXK/ABI IIIeJTKHUTE T10 HEMY.

BeibepyTe COPTUPOBKY IO BO3pacTaHWI0 WA 10  yObIBaHWIO, IL[eJIKHUTE  TIO
COOTBETCTBYIOLLEMY (IaXKKY.

BribepuTe ciiefytolijee 1mojie aHaJIOTMUHO, IjeIkHUTe 110 ¢uiaxkky BO3P/YBhIB.

CoxpaHuTb, BBejUTe UM (aiina.

[lenkHute «OK».

2. [Tpounpekcupytite 3anucu Tabmurp delol.dbf mo andasury

BU/IOB JOKYMEHTOB.

B meH0 HaiiiuTte myHkT BA3A — HACTPOIKA.

B obnacru UHJEKCBI — JJOBABUTDL. [aiite unHpekcy umsi ¢ paciupeHuemM CDX
(KOMITIEKCHBIM CaMOOOHOBISIIOIIMIACS UH IEKC) U uMeHeM delo1, coxpaHuTe ero.

B criicke ITOJIS 1iesIKHUTe 110 KMEHU T10JIsT, 110 KOTOpoMYy OyeT

TIPOBOAUTHCS MH/|EKCUPOBaHKe. BribepuTe, 110 BO3pacTaHUIO WITH

yObiBaHHIO OyzleTe WHAEKCUPOBAaTh, IeJIKHUTE TI0 COOTBETCTBYHOLEMY (Quiaxky. BeexauTe
clefyroliee UMsl Tosii M cHoBa LjeskHUTe 1o (aaxky BO3P/YBBIBAHUS. Illenknurte 110
OOBABUTBH, OK.

3. Ocy1iecTBUTe MOUCK BCEX MPOTOKO/IOB B oHzAe Moxkaiickoro YNKA.

«3AIITNCb — UNCKATDBb». Tak MOXHO HCKaTb TOJIbKO IO MNPOWHEKCHUPOBAHHOMY TIOJIHO.
TosiBurcst «KOHCTPYKTOP BBIPAYKEHU». B o61actu «3HaueHue a1 SEEK» BBeCTH 3HaueHue
/151 TIOMCKa B KaBbIUKaX, €C/IA 3TO TEKCT («poToKoJibl»). Lllenkurte OK.

4. Ocy1ecTBUTE MOUCK BCEX JOKYMEHTOB (hOH/Ia, aBTOPOM KOTO-

pbIx sBisgeTcss Moskanckui YUK.

Haiizure ieno Ne 5. 3ATIMCh — HAWTU. VHzeKc He BaKeH.

[Ienkuaute mo «FOR» (asis).

Bribepute monie B criicke «I1OJIE», ABaXK/IbI LI[eIKHUTE T10 HEMY.

[TocTaBeTe norvueckuid orepaTop (B JAaHHOM Cjiyyae =) W BBeJWTe 3HaueHUe (B KaBblUKax,
ecsy 3To TeKCT): aBTop= «Moxxarickuii Y UK». Hlenkaute « OK».

5. Ocy1ecTBuTe TIOMCK BCEX JOKYMEHTOB, I/ie YIIOMHUHAaeTCs 0 cbe3gax CoBeToB.
«ITPABKA — HAUTW». bBe3 BcsKuxX KaBblueK BBeguTe «Cbe3n» U HaKMUTe «OK».
6. OcymlecTBUTe TOMCK Bcex MpoToKosoB Moxaiickoro YUKA B 1 omucu ¢onza

Moskarickoro YUKA. [Ins1 3TOro Hy>KHO ITIOCTPOUTh

sanpoc: ®AVJT — CO3IAT. Ilenkuure no ¢paaxky 3ATTIPOC — CO3JATh.

nosie «KKPUTEPUN OTBOPA» BBezuTe 1015, ONepaTopbl U UX 3HaueHus (BUJ_/IOKYyMEHTOB
— 1noxoxxe Ha — «[IpoToKosbI» U 7p.)

Bri6epure nosisi pesy/bTaTa.

[Tenkuure o « BBITTIOJIHUTDH 3ATIPOC».

KoHTpOJIbHBIE BOTIPOCHI:

1 Ha3osure starns! co3ganus AUIIC. KakoBa posib apxuBUCTa Ha KaKOM U3 3TarioB?

2 HazoBuTe u3BecTHbIe BaM MOZieH (CTPYKTYPbl) JaHHbBIX ?

3. B uem npeumyliijecTBa U HeJOCTaTKU PeJISILIMOHHON MO/IeNIU JaHHbIX ?

4 KakoBa meToguka noucka nagopmarmu B AUTIC?

5. Kakum obpa3om obsieryaeTcst TpyJ, COCTaBUTe/Isl 37IeKTPOHHOM OIMUCH 110 CPaBHEHMUIO C
TPaJULIMOHHOW?

6. B uem npeumylijecTBa 3/IeKTPOHHOM OMNKWCHU TiepeJ; TPaAULIMOHHOW C TOUKU 3peHusi

MeTO/MKH MOUCKa HHopMaLn?

JIuteparypa:
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I'apckoBa V.M. Ba3bl 1 6aHKM J@HHBIX B MCTOPHUECKHUX HcCieAoBaHusx. M., 1994. Uacts 2.
TexHosorus 6a3 gannbeix. C. 47-84.

Kucenee N.H. O6 aBromarmsaumu HCA k apxuBHbIM gokymeHtam / W.H. Kucene //
WHdbopMaliivoHHbIH OrosiieTeHb accordaiuu «cropust u KommbioTep». — M., 1998. — Ne 23. — C.
22-30.

Tema 2. CocraBjieHHe y4deTHBIX JOKYMEHTOB U CO3/aHUe I[acropra apxubBa C I[IOMOLIbIO
o0111e0Tpac/eBbIX MporpamMm « ApxuBHbIN GoHA» U «DOH/IOBBIN KaTanor». (4 yaca)

Llen> paboThI: OCBOEHHE CTy/leHTaMH OCHOB ()YHKLIMOHHUPOBAHHUS OTPAC/IEeBOM CHCTEMbI
aBTOMAaTH3UPOBAHHOI'O LEHTPaJIM30BaHHOIO yyeTa JOKYMEHTOB.

B pe3synbTaTe paboThI CTYJEHT /10/DKEH 3HaTh:

- Ha3HaueHWe U (QyHKLMU, OCHOBBI MHTep(elica TporpaMMbl « ADXUBHBIN (POH[»;

- HasHaueHHe U (YyHKLIMM, OCHOBbI HHTep(eiica nporpammsl «POHZOBBINA KaTanor».

B pe3synbTaTe paboThl CTYJEHT /10/DKEH YMeTh:

1. paborate C mporpaMmMol «ApXuBHBI (OHIA» B PpeXWMe TIONb30BaTens WU
aZIMMHUCTPATOPa;
2. BBO/IUTH JlaHHbIE U3 JOKYMEHTOB BHYTPEHHEr0 y4eT apXuBa

(yincTa oHza, onucei) B pa3zesibl OCHOBHOTO MEHIO MPOrpaMMbl « ApXUBHbBIN (GOHA» — (OH[,
OITUCb, /IBIDKEHHE JOKYMEHTOB;

3. C03/]aBaTh C TIOMOLL[bI0 TIPOTPAaMMbI « ADXUBHBIN (DOH/I» MacropT apXUBa;

4. HacTpavBaTh nporpaMMmy «@OHZOBBIM KaTajor» B peXuMme aJMUHHACTpaTopa H
OCYILIeCTBJISITb SKCIOPT JIaHHBIX M3 NIPOrpaMMbl « ApXUBHBIN (poHA» (AD);

5. T10JIy4aTh CBOJHBIM [1ACMOPT apxuBa B porpamme «PoH10BbIM KaTanor» (PK).

[TporpamMmMHoe obecrieueHue:

1. Ilporpamma «APXVBHBIM ®OHI» 2.0 wm 3.0 for Windows (PezepanbHas
apxXuBHasi Cy»x0a).

2. IIporpamma «®OHIOBBIA KATAJIOIT CYBBEKTA ®EIEPAIIAN» 1.0 for
Windows (®PegepanbHasi apxvBHasi C/Ty>k0a).

Pa3parounble MaTepuasbl:

- 3aroJIHeHHbIN JTUCT (POHAA.

[IpakTHueckoe 3ajaHue:

[Tepen HauasioM pabOThI BCTIOMHUTE:

1. KakoBslI I1aBHBIE 337ja4M yueTa JOKYMEHTOB B apxuBe?

2. B uemM omiMuve BHyTpeHHero ydyera [JOKYMEHTOB OT LIeHTPa/lM30BaHHOIO yuyeTa
JIOKYMEHTOB?

3. Uto sBisgeTcs eUHULIEN yueTa apXUBHBIX JOKYMEHTOB?

4. KakoBbl OCHOBHbIe ()OpPMBbI yueTa [OKYMEHTOB B TOCy/JapCTBEHHOM U BeJOMCTBEHHOM
apxuBe?

OO0r11ee 3HAKOMCTBO C ITPOTPaMMO¥

3arpy3ure Word for Windows. Ortkpoiite ¢daitn  C:/WFOND/DOC/manual.doc.
3akoHcnektupyute pasgensi: HASHAUEHINE

[TPOI'PAMMBI, CTPYKTYPA NTHOOPMAILIMOHHOI'O MACCHBA.

TIpocmotpute paszienst U3MEHEHUWE ITAPOJIENM, MEHIO B PEXKMME T10OJIb30BATEJIA
U PEJAKTOPA, ITYTEBOAUTEJIb.

CBepHuTe (aiis, He 3aKpbIBast ero.

Bosbmure JINMCT ®OH/IA u BBeuTe aHHBIe B TaOuibl B/]

«ApPXUBHBIN QOH/».

s sToro:

3arpy3ute nporpaMmmy A® U BoMauUTe B Hee Mo/ rapoJieM «2» (pefjakropa);
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BbIOepuTe B riaBHOM MeHio yHKT ®OH/I; mepes BaMu TOSIBUTCS CITMCOK BBE/IEHHBIX paHee
tdbonzoB; HaxxmuTe Enter. Bol Boiizete B pa3gen @OH/I.

Haunure ¢ [TOCJIEJHEI'O no BpemeHu neperMeHoBaHusi (poH000pa3oBarens. Ero BBeaure
B Tabmiy @OH/I, mepBbIii 5KpaH,

T0JIS1 «TI0JTHOE Ha3BaHUe (OHa», «COKpallleHHOe Ha3BaHue (OHa».

BBenuTte TakKe /laHHbIe B T0JIsI «HOMep (POH/Ia», «KaTeropusi», «HavajbHasi JlaTa»; «KOHeUHast
AaTa».

Bonee panHue Ha3BaHus (¢oHg000pa3oBarenss BBegute B pasgen INEPEMMEHOBAHUA
(myHKT BepxHero meHto PA3/IEJIbI), 0603HauMB JaThl KaXKZ0r0 Ha3BaHMSI.

Wtak, Bel BBesiu B BJ] ob6mue cBefeHuss o (oHAe W3 TEPBBIX pa3/enoB jucta ¢oHfa.
ITpopo/mkaeM nocsiefioBaTeIbHO MOMOHATD

JaHHble o HaweMm ¢oHge. Cnenyrommii pasfen Jjucra (QoHAa — «Y4eT HeONUCaHHbIX
MaTepHuasioB» (T.e. POCCHITIH).

1. BBeguTe JaHHbIe O KOJIMUECTBEe e/JMHUL] XpaHeHUs1 POCCHINM M3 paszesa aucta ¢poHzja (yuet
HeomnucaHHbIX MaTtepuanos) B pa3zen «IBVDKEHUE JOKYMEHTOB». [lns sToro:

- BbibepuTe MyHKT BepxHero MeHto «PA3IEJIbI»;

- BeiOepute mognyHKT «IBVDKEHUWE [JOKYMEHTOB», nanee — [IOBABUTH,
POCCHIIIb, ENTER. ITocnemgoBaTensHO

COXpaHsisi, BBeJUTE BCe TIOCTYTIJIEHHUS U BCe BBIOBITHS POCCHINH, YKa3aHHbIE B JiCTe GoH/a.

2. Cnenytouuii paszen vcta ¢GoHJa — YyueT OINMCaHHBIX JOKyMeHTOB. BBeaute B
nozapaszaen OIMMMCU (nyskT BepxHero meHro PA3JIEJIbI) maHHble 0 HOMepaX, Ha3BaHUSIX KpalHUX
JlaTax OMMCeH, 3alvCaHHBIX B JUCT (oH/A. BribepuTe COOTBETCTBYIOLMNA BH/jaM /OKYMEHTOB «THII
OITUCI».

3. Beenute B moppaszen «IBVDKEHUE [JOKYMEHTOB» (myHKT BepXHEro MeHO
PA3EJIbI) naHHble 000 BCeX TOCTYIUIEHUS] YW BLIOBITHSIX OINMMCAHHBIX MaTepHasoB, YKa3aHHBIX B
micte Qonzpa. [na storo obpartutech K moanyHKTy MeHio «IBVDKEHUE [JOKYMEHTOB»,
BbiOepuTe [JOBABUTD. Kak BuauTe, nepesi Bamu BO3HUMK CIIMCOK omvced ¢oHja. BeibepuTte HY>KHYHO
OIMUCb, B KOTOPOW TPOM30IIIO JABI)KEHHe [JOKYMeHTOB. BBeauTe rof /BVDKeHHs, BblOepuTe BHJ
JIBIDKEHUs, Y, caMoe TIJlaBHOe, KOJMYeCTBO TMOCTYMHUBIIMX WM BBIOBIBLIMX [leJl, TOC/Iel0BaTebHO
COXpaHsisl KaXAYH0 3anuch (MyHKT HWKHero MeHr0 « COXPAHUTD»).

4. CHoBa obpatutece kK Word for Windows. IIpouuraiite pasgen 8 «MEHIO
AIMWHUCTPATOPA». 3anuiiiuTe MyHKTbI MeHI0. 3aKpoiTe (aiis.

5. 3akpoiite mporpaMmy A® U CHOBa 3arpy3uTe ee 1oj MapojeM «3» (aAMUHUCTPATOPA).
Boiigute B pasgen [TACIIOPT. 3anosHuTe Ha3BaHWe apxXuBa, yKasaHHoe B jucTe GoHza. llenkHuTe
no CUNTATH CBOJHBIE. U noyuuTe cBOfHbIe JaHHbIe nacropTa. Ilenxuaute no CJIEIYIOLIAN
OKPAH u nnpocmotpute ITACIIOPT APXMBA.

3akpoiite nporpammy Ad.

6. 3arpy3ure MS Word.

3arpysurte ¢arin FK/DOC/Manual./doc.

7. 3aKOHCIIEKTUPYHTe pa3zesbl:

Ha3HaueHue nporpammsl,

CrpykTypa nH(OpPMAaLMOHHOTO MacCHBa,

OOHoBIeHMe JJaHHBIX.

8. 3arpysure mnporpammy ~ @®OHJIOBBIMM  KATAJIOT moj  maponeM  «3»
(agMuHUCTpaTopa).

Bowpure B pasgen OPI'AH YIIPABJIEHUS.

Beegenue B pazgen [IOJTHOE HA3BAHUE ganHbie 06 opraHe

ynpaBJ/ieHus: apXUBHbBIM ZiesioM. Harpumep, ApXuBHBIN OTZie/ TPpU

aZMUHUCTpaLmu Bosorogckoii obactu.

B pasgen COKPAIIEHHOE HA3BAHUWE — AO Bonoropackou

obnacTu.
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Apnpec: Bonorga, yia. JlenvHa, 20, 122151.

CoxpaHure [jaHHBIe.

9. Botigute B pa3gen APXUB, BBeguTe faHHbIe (K3 aucTa GOHAQ)

B I10JIA:

[TOJIHOE HA3BAHUE APXVBA; COKPAIIEHHOE HA3BAHUWE (Hanpumep, ’ABO).

AJIPEC APXUBA, Bribepure cootBerctBytouuii YPOBEHD u TUIT (Haripumep, ais [IIMAM
— MyHMLUNa/abHbIA apxvB). CoXpaHUTe JlaHHBbIe.

Bribepute B cricke Bamn apxuB. Haxxmure ENTER, Ha Bompoc mporpammbl 06 MCTOYHHKE
nauHbix BBeguTe azpec G\wfond\DBF, menkuaute mo SELEKT, B nyHkre 'O/l mocTaBbTe cambiii
paHHMH TOJ, 3a KOTOphI y Bac ObuI0 mM3MeHeHMe (MOCTYIUIEHWE WA BBIOBITHE) YUETHBIX [JaHHBIX.
Haxmure ENTER. [Hoxzaurecs mnosinenus Haamvcu OBHOBJIEHUE OAHHBIX YCIIEHIHO
3ABEPIIIEHO. [lannble nporpammel A® ckonposanuck B riporpammy ©K. Haxxmute ENTER.

10. 3akpotite riporpammy @K u elrie pa3 3arpysure ee C rapoJjieM «2» (pefjlakropa).

Terepb MacCHB y4YeTHBIX JAHHBIX PErHOHa MOTIOTHU/ICS JaHHBIMU Bartero apxuBa. Y6enuTech
B 3ToM. OTKpoOiiTe pa3nen APXNUB®UJIBTP. Bribepute Baiir apxus, Haxkmute BBITIOJTHUTD.

Botigure B pazgen ®OH/] Beibepute Bam apxus, Haxmute ENTER.

[TpocmoTtpuTe msroroBneHHbli Bamu [lacriopt apxuBa B pasgene [TACITIOPT (myHKT BepxXHero
MeHto0 PA3IEJIBI).

PaboTasi c IporpamMMoii, MO>KHO TOJIyUUTh CBOZHBINM MacropT 1o Baillemy apxuBy 3a pa3Hbie
rozpl (mogpaszen « CBOAHBIN NacropT»).

st uero city»kat moipa3zesisl «InHaMruka — adc.»; «JuHamuKa %»?

KOHTpOJ’IBHbIe BOINPOCHKI:

1. [ToueMy VMMEHHO y4yeT AOKYMEHTOB CTaJl OJHMM M3 IepBOOYEpe/HbIX HarpaB/ieHUH
KOMITbHOTepU3aLIii apXUBHOIO fiesa?

2. B uem Ba)KHOCTb TIPUMeHeHHs1 00Ie0Tpac/ieBbIX (TUIMOBBIX) 0a3 JAHHBIX [Jis BeJeHUs
yudeTa JJOKyMeHTOB ApxuBHOro ¢onzaa Pd?

3. KakoBsl InpeumyiiiecTsa aBTOMaTU3MPOBAHHBIX CUCTEM yueTa Mepej TpaJULIMOHHBIMU
Y4eTHbIMHU CIIPaBOYHUKaMU?

4. HazoBute ocHoBHble QyHKUmMU AWUIIC «ApxuBHbili (oHA» U «DOHAOBBIM KaTanor

cybnekTa demepariyin».

5. Kak cTpouTcs aBTOMaTHM3WpOBaHHasi CHCTeMa L|eHTPAJM30BAaHHOTO YyueTa [OKYMEHTOB
ApxuBHoro ¢oHza PO?

JIuteparypa:

1. BpemeHHbIN TMOPSAJOK aBTOMAaTU3MPOBAaHHOIO TIOCY/IapCTBEHHOIO YyueTa J[O0KyMEHTOB
ApxuBHoro ¢onga Poccuiickoli @efiepaljuy, XpaHSIIMXCS B TOCY/AapCTBEHHBIX U MYHMLIMIIA/IBHBIX
apxuBax (yTBepkzeH rnpukasom Pocapxua ot 23.10.2000 Ne 64.

2. EnvHblli TOpsioK 3amo/siHeHUsi mojeid EfWHONM aBTOMAaTM3MpOBaHHOM MH(OPMaLMOHHOW
CUCTEMBI, COCTOSLLeN M3 MPOrpaMMHBIX KOMIIIEKCOB «ApPXHBHBbIM (OH[», «DOHJOBBIN KaTanor»,
«enTpanbHblii GoHAOBbIM KaTtanor». [Ipoekt. / M.: 3A0 «AIOAIIT», 2013s Poccusa (2002—2010
TOJbI)»

Tema 4. Co3/aHue yUeTHBIX JOKYMEHTOB apXHBa U IaclopTa apXyBa C IMOMOII[bI0 POTPaMMBbI
«Yuet apxuBHOro ¢oH/1a». (8 uacos)

Ilenb paboOThI: OCBOEHHWE CTy/eHTaMH METOAWKH aBTOMATH3UPOBAHHOTO BHYTPEHHEro U
LIEHTPa/IM30BaHHOTO yueTa AapXWBHBIX [JOKyMEHTOB, MpuMeHsiemoli B ['71aBapxuBe TI. MOCKBBI,
rpyoOpeTeHre HABBIKOB CPABHEHUsI IPOTPAMMHBIX TTPO/IYKTOB.

B pe3ynbTraTe paboThI CTY/IEHT JIO/DKEH 3HATH:

- Ha3HaueHWe U QYHKIMH, OCHOBBI HHTep(delica TPOrpaMMBbl « YUeT apXUBHOTO oHa»;
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- pasnmiuve mMexay pexxumoM ronosaHeHus b/l B pexxume @OH/I- OIIVCH u B pexume
AKT.

B pe3synbTaTe paboThl CTYJEHT /10/DKEH YMeTh:

- HacTpavMBaTh MpPOrpamMMmy «Y4eT apXuBHOro (oHAa» B peXuMe aJMHUHUCTPATOpa,
BBO/IUTH TI0/Tb30BaTesell ¥ BEIOMpaTh (OPMbI OTUETa;

- paboTathb B TIporpamme «YueT apxuBHOTO (oHAa» B pexkume POH/I-OTINCh, BBOAUTD
JlaHHble U3 [JOKYMEHTOB BHYTPeHHero yueT apxuBa (/mcta ¢oHZa, Oomnuceil) B pasfesbl OCHOBHOTO
MEHI0 TIporpamMmbl «YueT apxuBHoro donza» — POHJ] — IIOIIOJIHEHUE B/; OIMUCh —
[TOIIOJIHEHUME B, ENl. XPAHEHUWA.

- C03/1aBaTh C MOMOILLIbI0 IPOTPaMMBbl «YUeT apXUBHOTO (hOHza»

MUCT POHAQ, KHUTY ydeTa MMOCTYI/IeHUM apXuBa, CITMCOK (hOH-

[IOB Y ZIpyTUe JOKYMEeHTbl BHyTPEHHero yueTa.

[TporpamMmMHoe obecrieueHue:

WHTerpupoBaHHasi aBTOMaTHU3MPOBAHHAsl CUCTeMa «YueT apxuBHOTo ¢oHa» (AO UHcodT).
Pa3parounble MaTepuasbl:

- 3ariosiHeHHbIe TUCTHI GOH/I0B Ha JBa (HOH/a,

- Onuck gen GoHa,

- PyKOBO/ICTBO IM0/Ib30BaTeJIsi IPOrPpaMMbl « YUeT apXUBHOTO (OH/A».

[TpakTuueckoe 3ajjaHue 1-4 yaca. [lepes Hauasom paboThI

BCIIOMHUTE:

1. Kakue yueTHble [OKyMeHTbl I103BOJIsseT I[IOJIyUYMTb UM pacrieyararb [porpaMma
«ApXUBHBIN (QOH»?

2. KakoBbI OCHOBHBIE [JOKYMEHTBI U JIOTIO/IHUTe/IbHbIE JOKYMEHTbl BHYTPEHHero yueTa B
roCyJapCTBeHHOM apxuBe?

3. KakoBbI OCHOBHBIE [JOKYMEHTBI U JIOTIO/IHUTe/IbHbIe JOKYMEHTbl BHYTPEHHero yueTa B

roCyJapCTBeHHOM apxuBe?

WHTerpupoBaHHasi aBTOMAaTM3WMpPOBAaHHAas CUCTeMa «YueT apxuBHOro @QoHga» (YAD)
rpefiHa3HaueHa [/l BeJleHUsl LIeHTpPa/M30BaHHO- 'O yuyeTa [JOKYMEHTOB KakK II0 apXWBy, TaK U IIO
apXUBOXPaHWIHLLLY.

Cucrema pa3pabortana ¢upmoit «MTHcOPT» Ayt 'AY r.MOCKBBI.

HauHuTe 3HaKOMCTBO C TPOrpaMMOii C JEMOBEPCHH.

3arpy3ure Microsoft Internet Explorer (ITyck — ITporpammel — MS Internet Explorer).

B none «azipec» BBepuTe www.insoft.ru. /loxxgurech 3arpy3ku caira.

[ITenkHuTe 1o 3actaBke «/IemoBepcumn». loKauTech 3arpy3Ku CTPaHULIbI.

[IlenkHuTe 10 T1epBOM CTpokKe «VIHTerpUpoBaHHas aBTOMAaTWM3WpPOBAaHHasg CHUCTeMa
MoOCKOBCKOT0 TOPOJCKOTO 00Be/ITUHEHHST aDXHUBOBY.

JoxxanuTtech 3arpy3Ku CTPaHHULIBI.

Bribepute nyHKT MeHt0 «[IOMOIIb», BoliguTte B pa3gen «O cucteMe», BBITUILUTE B TETPA/lb
JlaHHbIe o rporpamme U paspabotuuke. [llenkHute o OK.

Boiigure B nyHKT MeHi0 «AKT». IllenxuuTe o « HOBBIN AKT»

C/leBa, CaMOCTOSITe/IbHO OMpejie/iuTe Y 3aluIlydTe [10C/1e[0BaTe/IbHOCTb JAeWCTBUM  [1s
BBeZIeHUs B aKT 11epepaboTKH OMMCei:

Benenus yueTHbIX JaHHbIX 110 HoBoit oncy Ne 3.

Y panenus Bcex gen ornucu Ne 3.

Bonpure B nyHkT MmeHro BEJJEHVE YUETHBIX JOKYMEHTOB.
CamocTosiTe/TbHO YCTaHOBHUTE TI0C/Ie/0BaTeTbHOCTh eUCTBUM:
HeoOXO/IUMBIX [I7Isl BBeJIeHUsI CBeZIeHUH B JTUCT (HOH/Ia;
He0oOX0JUMBIX /I/1s1 BeZIeHUs CITMCcKa (DOH/IOB;
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HEOOXOZUMBIX, [/l TIO/NyueHWs] CBeJeHWH O COCTOSTHUM KaXK[OW eJUHHULBl  XPaHeHUs
(BHMMATe/ILHO CMOTPUTE Ha pa3zieibl IJIaBHOTO MEHIO BBEPXY).

YcraHoBuTe M 3anuviIMTe, KakWe [JOKYMEHTbl BHYTDEHHero yueTa I103BOJIsieT COCTaBUTh
cucTeMa. YCTaHOBUTe U 3alMIIMTe, KakKue J[OKYMEHThbl LIeHTpa/lM30BaHHOIO YyueTa I103BOJISIET
COCTaBUTh cUcTeMa (MTyHKT MeHI0 «BejieHue yueTHbIX JOKYMEHTOB» ).

KakyM 06pa3om MOXKHO COCTaBUTh MaCIopT apXuBa?

2. Ternepp nepexoAuM K NpakTUKe. 3arpy3ure nporpaMMmy «YAd»,

wenkHyB Mmblbio 1o ITYCK — TIPOTPAMMBI — YUET APXVB- HOI'O ®OHJA —
AIMWHUCTPATOP. IIporpamMMa 3aryCTUTCA B pexuMe afamuHucTparopa. llleskHuTe MBILIBIO T10
HACTPOWKA B/,

Cospaiite B/]. Beenute B okHo CO3JAHUE B/1 agpec G/arhive/dbf.

Illenkuure CO3JATH, OK. Bbl BepHeTech B ocHOBHOe MeH0. Illenkaute ®AWJIBI
OTUETOB. Beezute B oTKphbIBILIEecs: oKHO azipec C:/ arhive/reports. Illenkuute SELEKT, OK.

[Mlenkuure 1o nyHkTy I[IOJIB3OBATEJIN rnaBHOro weHw. Bam ciegyetr BBecTH
T10JIb30BaTesiel ¥ IPUCBOUTD UM IpaBa, Ha3HAUNUTh NapOJIH.

Wtak, HauHuTe C MKOHKK «HoBasi 3anvce» BHM3Y (nMctouek). B mosme @O BBeguTe CBOMO
¢damumiro, mpucBoiiTe cebe (GYHKUUM aJMUHHCTPATOpPA, IIEAKHYB MO (yIaKKy W BbIOpaB IyHKT
«AIMUHUCTPATOP» u3 BepxHero MeHr0. YKaKuTe IapoJib «1» 1 nogreepxzaeHue «1». Illenkuure
1o ukoHke COXPAHUTD (auckera BHU3Y).

Cucrema rotosa K pabore. [llesknure mo BBIXO/I.

7. 3amycTure mporpaMmy B pexume Tosb3oBaTess. llenkuure wbiueo no IIYCK-
[TPOI'PAMMBI — YUET APXUBHOI'O ®OH-IJA — YAO.

Haligure BBepXy CTPOKY T/IaBHOTO MeHIO. B 1eHTpe pabodero okHa HaXOAWTCS Ha3BaHUeE
apxuBa. YtoObl HauaTh paboTy C CUCTEMO# C/ieZlyeT BBECTH CBOIO (haMHJIHIO U TIapOJib «1».

ITporpamMmmoi mnpefyCMOTpeHBI /iBe CUCTeMbI yueTa — [0 coxpaHeHus Ilacnopra apxuBa u
rocsie coxpaHenus Ilacriopra. Pexxum yuerta [0 coxpaHeHus Ilacriopra apxuBa IpefjHa3HaueH Jj1s
BBO/Ia Oombimx MaccuBoB vHpopmarun 3A TIPEJBIAYIIUE I'O/Ibl. 3To MOAroTOBUTENBHBIA 3Tal
yueta. ITocsie coxpaHeHUs Iacriopra 3TOT peXXUM CTaHOBUTCS HeZOCTYITHBIM — U3MEHEHUs B IaHHbIX
MOYKHO OCYIIeCTB/ISATh TONMbKO depe3 myHKT MmeH0 AKT. IlpeacraBum cebe, 4Tto faHHasi cucTema
BBeJleHa B apxuBe B 2001 roay, a yueTHble JOKyMeHTbl UMeroTcs 3a 40 jiet. CHavasna ciefyeT BBECTH
JaHHbIe 000BCcex (POHJAX M ONMUCIX apXUBA, OTIOKUBILMXCS 3a 40 jier.

B pexume nepBoHauaIbHOTO IOMOJ/IHEHNS JaHHBIX OCHOBHBIMU

sesitoTest Tpu niyHKTa: @OH/I-OTINCH-E/I. XP. PaboTa HaumHaeTcs ¢ rmyHkta meHro @OH/I.
Pe>kM OTMMCH CTaHOBUTCSI aKTUBHBIM TI0C/Ie BBOJIa U BbiOopa ¢oH/a, UTOOBI He HApYLIUTb CKBO3HYIO
HyMepaL[io onuvceil B paMkax ¢oHja.

8. IllenkHWTe MBbIIIBIO TO TMYyHKTY ryaBHoro meHro @®OH/I. 3atem BbIOepuTe TMYHKT
[TOITIOJIHEHUE B/l. Bo3bmure nucT nepBoro ¢oHAa. BBegutre B KapTouky (oHZA CBeZleHHS O
dboHge:

- HoMmep (oH/Ia;

- Kareroputo (¢oHJa (BbibepuTe, UCXOMs U3 ero LIeHHOCTH);

- cocTosiHue (GoHza (1L{e/TYOK T10 CTPesIKe CIIpaBa, «B HATUYUN»);

- VMH(pOpMaLMIO 0 MOCTYIJIEHUH (BBeJIMTe ATy MepBOro MOCTYIJIEHUS C JIMCTa POHAA);

- BBeJMTe HOMep apxuBoxpaHu/via B nojse APXMBOXPAHWUJINIIE 1;

- KOJIMYeCTBO HeomrcaHHbIX MaTepuasoB B rosie HEOIIMCAHBIE MATEPUAJIBI;

- OT KOT'0 MOCTYITH/IA MaTepHuasbl (0T hoHZooOpa3oBaTess).

OcranbHble 1o/ KapTOUKU (POHJA HEeJOCTYITHBI, TaK KaK JaHHbIe C/leZlyeT BBOAUTH B IyHKTE
rnasHoro menro OITMCD.

OpHako 3arosiHeHVe KapTOuku (oHJa emje He 3akoH4eHO. IllenkHuTe mo BK/IazKe
HA3BAHUE ®OHJA, ykaxuTe MocjieoBaTe/JibHO BCe Ha3BaHUs (POHJA, yKa3aHHble B TE€PBOM
pasfiene nucta GoHga U ux KpaihiHue gatbl (rons HASBAHUE ®OHA, JATA HAYAJIBHAA,
IOATA KOHEUHASA).

Braumanue!



34

[Tocne BBOJa Kak[oro Ha3BaHUs (DOH/A HA/l0 €ro COXpPaHWUTh (Ie/IKHUTEe 0 MUKTOrpaMMe C
JKeNTOoM WMCKeTOoM BHU3Y). Eciu Ha3BaHue (POH/@ He MMeeT TOUHBIX KPalHUX JaT, C/ieflyeT BPYUYHYIO
PacIionoXUTh Ha3BaHUs B TOM IOC/Ie/l0BaTeIbHOCTH, B KOTOPOM OHU

rpuBefieHbl B UCTe (QOHAA (UCMO/Mb3yWTe KHOMKWA CO CTpelloYKaMu BBEpPX-BHU3).
[TpeBapuTe/IbHO HY)XHO BBIZIEJIUTh MBIIIBIO CTPOKY C Ha3BaHMEM, a 3aTeM IepeMeCcTUTb ero BBepx
WU BHU3 HY)KHOW KHOMKOM. Elje pa3 coxpanute jaHHble B KOHLe. [lleiKHHUTe 1O MKOHKe C JiBEPbIO
BHuU3y. lllenknure no Bknagke AHHOTAIIMS. BBeaure KpaTKyr0 aHHOTAL[MIO JOKYMEHTOB (oHJa
(BUABI JOKYMEHTOB, TemaTHKa). CoxpaHuTe faHHble. II]e/IKHUTe 110 UKOHKE C [|BepbI0 BHU3Y.

Bknagky COCTAB ®OHJIA He TporauiTe, OHa 3arlO/HUTCA aBToMaThueckd. IllenkHuTe 1o
WKOHKe C /iBepbt0 BHM3Y. Ecsii Bbl 3a0buid COXpaHUTH [laHHbIEe, TIOSIBUTCSI «BOTIPOLIAOIee» OKHO.
Bribepure

BBIXOJl C TTIPOBEPKOM. Hu B koem ciyuae He BbiGupaiite OTMEHUTH N3MEHEHNA!
Torga Bce Baim cTapaHusi MponagyT BTyHe W HOBbIe IaHHbIe OYZyT yHUUTOXKeHbI!

AHasoruuHeiM 00pa3oM BBeJUTe JaHHble CO BTOpOro jucra (oHga U U3 omnucyd QoHza
(®OH/I-TIOITOJIHEHME B).

9. BBesuTe faHHbIe O KOJIMYECTBE eJMHUL] XpaHeHUs omnuceit ponga 1, 2 (muctel GoHpa) U 3
(ommmce doupa). s atoro HyxHO BoiTH B pasgen OIIVICh. JomkHo ObiTh, BBl 3ameTnnu, 4to mocse
COXpaHeHHs1 NepBOM KapTOUKHY ()OH/IA, ITOT MYHKT MEHIO CTa/l aKTHBHBIM.

OpHako st Toro, urobbl BBeCcTH fAaHHble B pa3zgen OITMCDH, cHauana cinegyeT Hauth (oHz,
orvcu Kotoporo Bei Oyjere BBOAWTB. [lisi 3TOro Hy)KHO BOMTH B MyHKT MeHo ®OH/I-BBIEOP
®OHA. ITepen Bamu Bo3HMKHeT opMa [j/is1 BBOZIa KpUTEPUEB MOUCKA.

OcyiectBuTe TOUCK (OHAA TIO psAfy KpuTepueB (HOMep, COCTOSISHUE — B Ha/IAUUK).
lenkaure 1o nkoHke [TOMCK (kpachasi yiyna BHH3Y). CaMblii IPOCTOM CMOCOO TOMYyUUTh CITHMCOK
BCeX BBeJIeHHbIX (hOH/I0B — I1e/IKHYTh 10 UKOHKe JIYTIA BHU3Y, Bo0OIIle He BBO/s

KpUTepueB TMoucka. HaBeguTe Kypcop Ha Ha3BaHue mepBoro (oHJa B CIIMCKe, [BaXK[bl
1iesIKHUTe 1o Homepy ¢oHpa. [losiBurcsi kapTouka ¢oHza. Terepb MOXKHO MPUCTYNUTb K BBOAY
cBezieHuH 00 ormcsix GoHza.

[ITesIKHUTe MBIIBIO 110 NMyHKTY r1aBHOro MeHto OIIMCBH. [TosiBUTCA KapTOYKa OMUCU I1epBOI0O
¢boHga.

Bo3bMuTe UCT COOTBETCTBYHOIErO (POH/A U IOOUepeHO BHECUTE CBEJIeHHUs O KaXK/I0M OIHCH:
HOMep OITMCH, Ha3BaHWe OITMCH, TUII OTMCH B CIIOCO0 BOCTIPOM3Be/ieHHs BbIOepUTe M3 CITMcKa (CTpeska
cripaBa) 1o cmbiciy. B none KOJIMUECTBO TOMOB noctaBsTe 1, B mone AHHOTALIMSA Bnuivre
KPaTKyl0 XapaKTepUCTHUKY COCTaBa U CoZiepyKaHus JOKyMeHTOB onucy; B ronie CPOK XPAHEHUSA —
BITUIIIATE «TIOCTOSIHHO». O06si3aTe/TbHO MPOCTaBbTe KOJMUYECTBO eJUHUL] XpaHeHHUsI B OMUCH (CM. JIUCT
doHzma) M KpailHWe [JaThl JOKYMeHTOB orucu (cM. Tam ke). IlleKHUTe MO MUKTOTpaMMe
COXPAHUTH (gucketa BHU3Y). Ecmu Bbl 3a0bimM coxpaHuTh W 1jenkHyau BBIXO/I, BbibepuTe B
nosBrBIIeMcs okHe BBIXO/] C IIPOBEPKOI.

Takum >xke criocobom (OITUCH-TIOTIO/THEHUE B[I) BBegute cBefeHuss 060 BCex OMMCSX
naHHoro (ouHza. 3atem Habiute BTopoit doHy (POH/I-BEIBOP ®OH/IA). Breau-

Te cBefieHus ¢ Jlucra ¢onHzma 060 Bcex onucsx JaHHOTO (oH/a. 3aTeM BO3bMUTEe OMUCh (OHZA
U BBeJWTe JaHHbIe 00 3Tol ommcu. OTkpolite MyHKT rzaBHoro meHo EJIMMHUILIA XPAHEHUSA u
BBe/IMTe 3aroJIOBKHU ISATH JieJ1 U3 ONKCU. B jaHHBIM MOMEHT Bbl CO3/jaeTe He TOJIbKO YYeTHbIM, HO U
TTOMCKOBBIY CIIPABOYHUK — apXUB-HYIO OIMCh.

10. Ocy1ijecTBUTE MOMCK WHGOPMAILMK 00 OIMUCAX BBeZEHHBIX (POHOB.

st aToro BeibepuTe MyHKT ryiaBHOTO MeHi0 OITMCh-BBIBOP OITUCH.

[TostBUTCSL OKHO /111 YCTAaHOBKM KpUTepueB Mnorcka. OcyiecTBuTe MOMCK 10 Ha3BaHUKO OITWCH.
Hnst aTtoro abcomoTHO Heobs3atensHO BBOAUTH B Tone HA3BAHUWE OITMCU Bce Ha3BaHus.
HocrarouHo ofHOro cyioBa. Ho npu 3ToM ciefiyeT BBINOIHATD IIpaBy/ia COCTaBJ/IeHUs 3arpoca:

%oT1en% — CI0BO BCTpeyaeTcs B 110O0M MeCTe Ha3BaHUS;

oTzies1% — C/I0BO BCTpeuaeTcsi 00si3aTesIbHO B Hauasie Ha3BaHUS;

%0Ten — Ha3BaHMe 3aKaH4YMBaeTCsl JaHHBIM CJI0BOM;

%o0T1Hen%Kaapo%ymnpasieHusi% — Joboe coueTaHHWe CJIOBO+
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CI0BO+CJIOBO.

OtmetbTe BHU3Y nepekmouyaTess COOTBETCTBUE XOTSH BbI

OHOMY YCJIOBUIO. Ilenkuute no kHonke [IOMCK BHu3y.

AHaIOruuHbBIM Criocob0M OCYILIeCTBUTE TIOMCK TI0 KpalHKM JlaTam

JIOKYMEHTOB OIMCeH; M0 aHHOTaLuy Onucy. B pe3ynbrare Bcex ycunui nepef Bamu nosiButcs
cnucok onucelt. [IpocMoTprTe KapTOUKU

Hal/IeHHbIX OMMCeH, 111esKas [0 UX HOMepy.

Haiins omuch, moripoOyiiTe HaliTH BBeJeHHBIe Aena. OCYIeCTBHUTE TIOWCK IO K/IHOUEBOMY
CJIOBY (XOTs1 OBI OZIHO CJIOBO M3 3aroJiOBKa /ief, KOTopoe Bl momMHMTE).

Ob6patute BHUMaHUe, 4To pexkuM AKT HezmocTyteH.

11. OTkpotite nyHKT riaBHoro meHro COCTABJIEHUE YUETHBIX JOKYMEHTOB.

[TonpoOyiiTe camoCTOATENBHO, CeAYs YKa3aHUSM TPOTPaMMBblI,

COCTaBUThb CMUCOK (DOH/IOB apXMBa, peecTp omuceii t0boro U3 BBeAieHHbIX Bamu ¢onza, muct
ofHoro u3 (GoHzoB. CpaBHKTe nonydeHHbIN U3 B/] JIucT dpoHza ¢ opuruHanom. Kakue paszesnsl 1ucta
(doHJa OCTamuCh He3aroTHeHHbIMU?

B TeTpagy COCTaBbTe CPaBHUTEILHYIO XapaKTepUCTHKy rporpamm «APXVBHBIN ®OH/I» u
«YUYET APXVMBHOI'O ®OH/JA» c Touku 3peHusi TpeboOBaHMM K 000py/0BaHHIO, (YHKLUM,
ONTUMH3aUM  ydYeTa, yAoOcTBa wuHTepdeiica, oTueToB, croumMocTH. CpenaiTe 3aK/IOUYeHHe
I10J1b30BaTe/Isl.

KOHTpOJ’IBHbIe BOINPOCHKI:

1. B uyem cxoacTtBo W pasznuuve GYHKUMN mOporpaMM «ApXuBHBIA (GOHI» U «YUeT
apXUBHOTO (pOHJa»?

2. Kakuve yyeTHble [OKYMeHTbl Bbl MO)KeTe MOJyuyUTb B KauecTBe OTUETOB C TOMOLLbIO
rporpamMMm «ApXUBHBIA (POHI» U «YUeT apxXUBHOTO (hoHa»?

3. KakoBbl JOCTOMHCTBA W HeZIOCTAaTKU Ka)k[0M U3 NIPOrpaMM C TOYKU 3peHHsl apXHUBHUCTa,
WCII0JIb3YIOLLET0 UX /I OpraHu3aljii aBTOMaTU3MPOBAHHOIO yueTa B apxuBe?

4. Kaxkue pasgesnsl JIucra ¢poHza Bam He yzanock COCTaBUTh B JaHHOM pexXume?

JIuteparypa:

I'openek T.H. KomnbroTepr3anyss MoCKOBCKMX apxXUBOB: OT npocTol B/l K MHTerprpoBaHHOM
nHpopmaloHHOM crcteme. 1986-2002 rr. // OTeuecTBeHHble apxuBbl. 2002. Ne 5. C. 20-26.

[IpakTHueckoe 3asaHue 2-4 yaca.

ITporpammHoe obecrieueHue:

- WHTerpupoBaHHasi aBTOMaTU3MpPOBaHHasi cuUcTeMa «YueT apxuBHoOro d¢oxga» (AO
NHCO®T).

- PykoBo/icTBO rosib30Baresis.

Pa3parounble MaTepuasbl:

- muct oHAa,

- aKThI:

rpyeMa-Tepesiauu e,

BbI/leJIeHUs JleJl Ha YHUUTOXXeHUe,

Hay4HO-TeXHUYeCKOU 00paboTKu (hOHZOB.

I[Tepes HauasoM paboOThI BCIIOMHUTE:

1. KakoBbl IipaBu/Ia 3aro/iHeHus 1cTa Gpoxzaa?

2. Kakuie BU/Ibl aKTOB (DMKCHPYIOT MU3MEHEHUs B COCTaBe I0KyMEHTOB apXuBa U [IBI)KeHHe
JIOKYMEHTOB?
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1. Otkpotite nporpammy «YA®d» B pexxume monb3oBatens ([TYCK IMTPOT'PAMMEBI-
YUET APXUBHOI'O ®OHJA-YUYET APXNBHO-I'O ®OHIA). Ceoto pamunuto Bel, KOHEUHO, He
3abbuTH. BBepuTe ee 1 maposib — «1» — B coOTBeTCTBYMOLHE T071s1. OOpaTiTe BHUMaHNe, UTO PEXKUM
AKT wmepocrynes. (ITonpo6yii-re BBecTu cBefienust 06 akte AKT-HOBBIN AKT). [Ins BBegeHus
CBeJIeHWH 110 aKTy NpreMa-TiepeJjaudl JOKyMeHTOB HeoOX0IMMO CHavasa Co3/aTh U 3alUTUTD MacriopT
apxuBa. lllenkHuTe MbIIbIO MO TyHKTY ryaBHoro meHro BEJJEHUWE TTACIIOPTOB, Bwibepute
CO3JAHUE, mwenkuure 1o JIA. IIporpamMmma nornpocut Bac nofoxzaars, IOTOM 3aBePUT, UTO MaCIIOpPT
apxuBa co3ziaH. Ho Bbl Huuero He BuauTe. UYToOBI MOCMOTpeTh Ha pe3y/bTaT CBOUX TPY/IOB,
menkauTe 1o OK, Beibeputre B myHKTe MeHio BEJTEHUE TTACIIOPTOB noamynkr [TPOCMOTP.
[ITesiKHUTe IO UKOHKE C KpaCHOM yroi Hu3y. [IposivcTaliTe royuyeHHbIM nacnopT (BK/IaJKU CBEPXY).
Ber yGemurech, 4TO OOMBIIMHCTBO pa3fienoB MyCThl, OFHAKO IPOrpaMMa YeCTHO TO/ICUMTasa
BBe/leHHble BaMU /laHHbIe U CBeJla X BOeJWHO B pa3zese 1

v pasgese 3.1.

Cnenmyer 3alMTUTR Tmacnopt oT yjaneHus. Beibepute BEJEHUWE I[TACTOPTOB-
KOPPEKTUPOBKA, wmjenkHuTe o MKOHKe C rajiouykod BHM3y. Ha Bompoc mporpammel 0 3aijure
nacriopta Beibepute oTBeT «JA». ¥Ybeaureck B TOM, UTO HAPOTUB JaThl CO3/jaHUs Bailiero macriopra
rnosiBUiack kKpacHas ortMetka «3AIIMIITEH».

2. [ns Hauvazma paboThl C aKTaMu HeOoOXOAMMO CHOBA I1€PeHaCTPOMThL TMpPOrpaMMmy B
pexxume AIMUHUCTPATOPA.

OTHbIHe, TOC/e COXpaHeHWs MaclopTa apxXvBa, BCe M3MeHEHUsl B KoiauuecTBe zen (oHja
OCYLL[eCTB/IA0TCA yepes MyHKT MeHro AKT.

[Topymatiite, mouemy.

[Mlenkuutre 10 nyHKTYy MeH0 BbBIXO/I. 3amycture ImporpamMmy 3aHOBO B peXume
AIMVUHUCTPATOPA (npuzetcs 3aHOBO BBECTH MapoJib).

CHoBa 11je/IKHUTe 1o MyHKTy MeH:o ITOJTb30BATETb-HOBBIN

[MTOJIb3OBATEJIb. BeeauTe vMs (3allOMHUB €r0), Tapo/b «2», IOATBEPKIEHUe «2».

Tenepb npencrout camoe uHTepecHoe. Cnenyer co3paTbh HOBYHO pob — «HAUYAJIBHUK
OTAEJIA YUETA». [17s1 9TOrO I1jeJIKHUTE T10 KHOTIKe «peJaKTOp poJieii» (TeaTpasibHasi Macka BHU3Y).
Ha skpaHe nosIBUTCS OKHO peJlakTUpOBaHus poseil. ll]enKHUTe o NUKTOorpaMMe

HOBAS POJIb (mucTouek BHM3Y) MBILIKOM, BIIULLIKTE B OKHO Ha3BaHue poau « HAUAJIBHUK
OTZEJIA YUETA», OK. ITocraBbTe ¢pnaxxku B nossix AKT (mpocmotp, nononHenve B/1) v B Apyrux
nosisx. [enkuure mo COXPAHUTD (puckera BHU3Y). Illenknure no nukrorpamme BBIXO/l BHU3Y.
B okue [TOJIb3OBATEJIU, c koToporo Bbl HauvHanu paboty, B nosie POJIb BbiOepuTe HOBYIO POJib
«HauvasnbHUK OTZle1a yueTa».

[IlenkHUTe MO AWCKeTe BHU3Y (COXpaHUTh) U 1o UKoHKe BBIXO/I.

[anee 3akpouTe NIporpaMmy M CHOBA 3amyCTuTe ee noj uMeHeM u ¢ napoinem HAUAJIBHUKA
OTIEJIA YUETA B pexxvMe I10/1b30BaTe/Isl.

Bri6epute nyHKT MeHio AKT — HOBBI AKT. Bosbmute ucT $hoH/a, BBeJUTe JaHHbIE U3
pasgena «IBVDKEHUE [JOKYMEHTOB» 006 akrax mnpueMa-Tiepefaud Jes, BbIJe/eHUs e/ Ha
YHUUTOXKeHHe, HayYHOTeXHHUecKor o0paboTtku ¢onHzoB. Haiigure B mucte donpa pasgen «YUET
HEOITMCAHHBIX MATEPUAJIOB», BBeauTe JaHHble O TIOCTYIJIEHUM MaTepyajioB POCCHINH.
HaiiguTe faTy mepBoro mocTymieHus pocchiny. Beegure B Mento HOBBI AKT Homep doHpa, AaTy
akta (mepBasi Tpada — fara TepBOTO TIOCTYIJIEHHS POCCHINK), BbIOEpUTe THIT aKTa —IIpUeMa-
nepefaun. B mone «OTKyJa MOCTYNWIM [JOKYMEHThI» BBeAuTe — OT (hoHA00Opa3zoBatesns. B mose
WUCIIOJIHUTEJIb 1 BBegute cBoto damuiuto. LllenkHute 1O AKMCKeTe BHU3Y, UTOOBI COXPaHUTH
3aIlUCh.

HoBbll aKkT co3/1aH, HO He 3aperucTpUpOBaH.

YToOBI 3aM0/THUTH HIPKHIOK YaCTh aKTa O JIBWKeHUH JOKYMEHTOB He BbIxo/s u3 pexxuma AKT,
Lje/IKHUTe 1o OyHKTy rnaBHoro meHro @OHJI — ITOCT. HEOIIMCAHHBIX MATEPUAJIOB.
BBenuTe KpaiiHue AaThl MOCTYNUBILEH POCCHINY M KOJWYECTBO eAWHUL] XpaHeHUs (U3 JiucTa QoHza).
[Menkuute no auckere BHU3y (COXPAHUTD).



37

B nynkre meHto AKT wmjenkaute o AKT — PET'MICTPALIA

AKTA — JA — OK. Tenepb akT 3aperucTpupOBaH, a CBeZleHUs O JABWKEHUHU [JOKYMEHTOB
BHECeHbI B CUCTEMY.

TakuM ke 06pa3oM 3aperucTpupyiiTe gpyroe moctyrenue pocceimi. AKT-HOBBIM AKT;
OOHA-TTOCTYIUVIEHME HEOIIucanueix ; AKT-PETYICTPALIA AKTA.

BrIOBITHE POCCHINTY BC/IEACTBHE COCTaB/IEHUS OTIMCEH Ha Jiesia perucTpupyeTcs: Oosee CI0KHO.
AKT-HOBBIM AKT. B none TUIT AKTA — Bribepute AKT OTIMCAHUS.

Hanee, He Boixozs u3 pexkuma AKT, Boibepure myHkT @OH/JI B r/1aBHOM MeHIO, TIOAMTYHKT —
BBIBBITUE HEOIIMCAHHBIX MATEPUAJIOB, BBeaute 1o victy (oHAa KOIUYECTBO U AaThl
BBIOBIBIIIE} POCCHITIH, T.€. BCIO pOCChIb. CoXpaHHTe (JMCKeTa BHU3Y).

Bribepute nyHkT MeHt0 OITVCh, koTopslii cTan akTiBHBIM, a B HeM — HOBAS OITUCE.
BBegure mo sucty ¢doHJA HOMep OMNMCH, BBeJWTEe Ha3BaHWe OMNMCH, KpaliHMe [aTbl MaTepuasos,
KOJIMUeCTBO eJJMHUL] XpaHeHus. BbIliiuTe 13 pe)XxrMa OMUCU 4yepe3 [iBepb BHU3Y (MKOHKa), COXpaHUB
n3MeHeHus1, coxpaHuTe wusMeHeHus B pexume AKT, 3apeructpupymte AKT (AKT —
PET'MCTPALIA AKTA).

PaszienaBlivch C yueTOM PpOCCHINM, O(OpPMHTE BCe akKThl Ha IOCTYIJIEeHWe OINMCAHHBIX
MaTtepuasioB. [lsisi 3TOro Bo3bMHUTe CBefieHUs: M3 nucta ¢oHza — pasgen «YUYET OINIMCAHHBIX
MATEPHAJIOB». Ecnu Bbl elie He foraiaanck, Kak CO34aeTcsl aKT MOCTYI/IEHUsI OTTUCH, JeUCTBYUTe
tak: AKT — HOBBI AKT, BBoj HOMepa (OH/ia, JaThl akTa (Bce Ta ke riepsas rpada), TUIT akra —
npueMa-mepezgauu. CoxpaHure.

[Hanee, He BbIx0ozs 13 yHKTa MeHI0 AKT, BbiOepuTe MyHKT MeHHO...

npaswibHO, OITMMCh — HOBAS OITVCh. Beepute cBefieHMsI O HOBOM OIUCH (KPOMe ITepBOU,
JlaHHbIe 0 KOTOPOM BbI y>Ke BBesn). Co XpaHuTe. 3aperucTpupymTe aKT.

Teneps 3aH0BO coctaBbTe JINCT ®OHOA (BEAEHUE YUET-

HBIX JOKYMEHTOB — JIUCT ¢onpa-BbIBPATH ®OH/). [To-

YyBCTBYMTE pa3HHULly — B JJaHHOM CJIyuae 3aroJIHeHbl paszes 3 U 4

nucTta (hoHAA O IBWKEHMM HeONMMCAHHbBIX U OMUCAHHBIX JJOKYMEHTOB.

Cospgaure CBEJEHNA Ob M3MEHEHUAX B COCTABE [NOKYMEHTOB ®OHIA;
MOCMOTPUTE, KaKre U3MeHeHus1 B 00beMe oH/1a TIPOU30IIIH.

[oronHrTe 3aK/It0ueHue, CAieJlaHHOe Ha TIO0C/IeJHEM 3aHATHU.

KoHTpOJIbHBIE BOTIPOCHI:

1. KakoBa nocrie/joBaTe/IbHOCTb BHECEHHSI M3MEHEHWH B yUeTHble
JlaHHBIe T10C/Ie COXpaHeHus Macropra apxusa? YeM BbI3BaHa 3Ta
10C/Iel0BaTe/IbHOCTh?

JIutepaTtypa:

I'openek T.H. KommbroTepusarsi MOCKOBCKMX apXMBOB: OT npoctod b/l K MHTerprpoBaHHOM
vH(popmaLoHHou cucteme. 1986-2002 rr. / T.H. T'openek // OteuecTtBeHHble apxuBbl. — 2002. —Ne
5. — C. 20-26.

Tema 5. IH(popMaLMIOHHO-TIOUCKOBBIe (PYHKLIMU [POrPaMMbl

«ApxuBHbIi (HoHA». (4 yaca)

Llens paboThl: OCBOEHUME CTy/eHTaMH MH()OPMALIMOHHO-TIONCKOBOTO MOZYJ/Isi 00I1{e0Tpac/ieBoi
rporpaMMbl «ApPXHBHBIN (POH/» U CO3/iaHHe MTyTeBOAUTeS 10 (hOHAAM apXuBa.

B pe3ysbTaTe paboThl CTy/eHT [JO/DKEH 3HaTh: OCHOBBI MH(pOPMAMOHHOrO roucka B AUTIC
(KOHTEKCTHOTO TIOUCKA, NTOUCKA M0 K/IH0UYEBOMY CJIOBY, M0 K/1acCU(UKATOPY).

B pe3synbTaTe paboThl CTYJEHT /10/DKEH YMeTh:

1. BBOJUTH JlaHHble B BJl mporpamMMbl «ApXUBHBIA (POHJ» W3 MyTEBOAUTE/SI U OIUCEH,
(opMUpys 371eKTPOHHBIN MyTeBOAUTEb;

2. pe/lakTHpOBaTh Kj1acCU(HKaTOp NMporpaMMbl « ADXHBHBIN OHJ»;
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3. OCYIL[eCTB/ISITh MOUCK HMH(OPMAalLlMM BO BCEX peXHMMaX, IpeJyCMOTPEHHBbIX MYHKTOM
MeH0 ®UJIBTP;
4. (opMHpOBATh OTYETHI.

[TporpammHoOe obecrieueHue:

TIporpamma « APXVIBHBIN ®OH/I» 2.0 for Windows (PefepansHas apxuBHas C1yx6a).

Pa3parounble MaTepuasbl:

Omuch ¢Qonza, myreBoAUTeNb 10 ¢oHAAM apxuBa, «CxeMa e[WHOW KiacCU(pUKALUA
JIOKYMEHTHOM MH(OpMaLuM B CUCTeMaTHMUeCKUX KaTajaorax rocyJapcTBeHHbIX apxuBoB CCCP»
(coBeTckuii epuog).

[IpakTrueckoe 3azaHuve. 4 Jaca.

- ITepen HayasioM pabOTBI BCTIOMHHTE:

- OcHoOBHbIEe UTH(POPMALMOHHO-TIOMCKOBBIE CITIPABOYHUKHM apX1Ba.

- Mecto B cucreme HCA myTeBoauTessi M0 apXUBY, COCTaB XapaKTePUCTUKU (DOHAA B
[yTeBOJAUTeEJIe.

- MeToauKy onvcaHus JOKYMEHTOB B [yTeBOAUTEJIe.

- Hasnauenne u cTpykTtypy «CXeMbl eJuWHOW KiaccM(UKaLMA — [JOKYMEHTHOU
rvH(bOpMalMK B CUCTEeMaTHUYeCKUX KaTajorax rocyzapctBeHHbIx apxuBoB CCCPy».

1. 3arpysute nporpammy «ApxuBHbIA GoHa». [TY CK-ITPO-

I'PAMMGBI-APXVBHBIN ®OH/I-APXVUBHEBIN ®OH/I. Beeaure mapons «2». O6bIUHO /s
CO3/J]aHUS1 3JIEKTPOHHOTO MYTEeBOJUTENS] HWCIOIb3YeTCs TPaJWLIMOHHBIN MyTeBOAUTeNb. Bo3bmuTe
TPaJULIMOHHBIM TMyTeBOAUTeb 10 apXuBy. BribepuTe WHAMBUAYaTbHYH XapaKTepUCTUKY (oH/a.
BBeaure cBefeHust 0 BbIOpaHHOM (oHJe B 0a3y mgaHHbIX. BBemute B pazgen «POH/l» moucKoBbie
JlaHHble 0 (hoHze (Ha3BaHMe, HOMeD (DOHZA, KOMUUECTBO eJUHUL] XpaHeHUsl, ICTOPUYECKYH0 CIPaBKY,
aHHOTAL[UIO U ZIP.).

st 3TOrO 1jenKHUTe MbIIbIO 110 MyHKTY @OH/] r1aBHOro MeHro.

[MosiBUTCS crivcok (poH/0B, BBefleHHbIX paHee. [llenkHute mo ENTER.

[enkuute 10 TyHKTYy HWKHero meHto [IOBABUTL. Beemute Homep ¢osga (ENTER,
TIPUHSITH ), TIOJTHOE Y COKpallleHHOe Ha3BaHue (hoH/a,

rcropuueckuii riepuos (1-coBeTckuid, 0-Z0peBOMIOLMOHHBIN), TUTT (OHAQ, JaThl JOKYMEHTOB.
Ienxante COXPAHUTE, CIEAYIITAN

OKPAH. Bce 51 onepanjuu Bam y>ke 3HaKOMBI 110 BBITIOJTHEHUIO 3aaHust Ne 1.

2. [MTenkaure 1o nyHKTy HwkHero MeH0 PEJJAKTHPOBATD. K sTomy NyHKTY ciiegyer
o0paraTeCsi KaXx (bl pa3 1ocje COXpaHeHUs! JJaHHbIX.

BBeaute 00BeM eauHWI] XpaHeHUsi B cooTBercTBywoimjee mone. COXPAHUTH —
CJIEYIOIIAN DKPAH.

Beegure NICTOPUYECKYIO CIIPABKY u AHHOTAIINIO B cooTBeTcTBYy!OLIEe Mose. [is
sToro Hazo 1wenkHyte o PEJAKTUPO- BATH B HwkHeM wmeHw, 3ateM MCTOPUYECKAA
CITPABKA, PE-

OAKTUPOBATD, BBeCTM TEKCT WCTOPUYECKOW CIIPaBKU U3 IyTeBOAMTEIS, LIEJKHYTh 10
COXPAHUTH — CJIEAYIOIINI 3KPAH.

Beegure kmoueBbie ciioBa B nosisg [ITEPCOHAJIVMU, 'EOI'PA®U-UHECKUE CBEOEHWAA,
TEMATUKA. TlepcoHanuu — (amunny; reorpadprueckre cBefileHHsi — reorpaduueckre Ha3BaHUs,
yIIOMUHaeMble

B aHHOTauuu (oH/a; TeMaTUKa — K/IIOUeBble CJIOBa, Mepefaroliiyie Cco/lepyKaHre JOKYMEeHTOB.
Bugbl [IOKYMEHTOB He SB/SIOTCS K/IHOUYEBbIMM C/I0BaMM. KaxKpoe KiroueBoe CJIOBO BBOJUTCS B
OTZe/IbHYKO CTPOUKY, IOC/ie BBOJa ciaefyer Haxarb F4. [Ins BbIXxoza U3 pekuMa BBOZA KJIHOUEBBIX
cnoB cnepyet HaxaTb ESC.

3. B Tom cnyuae, eciu xapakTepUCTUKM (OH/a HeT B TPAJULIMOHHOM MyTeBOJAWTese
(momycTtuM, OH ycTapen), A/ BBOJA JaHHBIX WCIOJ/b3yeTcsl onuch (oHzAa. Bo3bmuTte onvch QoHfa.
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Haunure Bce cHauvana. Boupure B paspmen ®OH/. Illenkaure mo JOBABUTH. Beemure HOMep
HOBoro (QoHpa. Beemure B pasgen @DPOH/I mnocnegHee Ha3BaHue (QoHAA, a  pasjen
[TEPEMUMEHOBAHNS nepBoie Ha3Banus (oHga (cM. 060pOT TUTYIBHOTO jmcTa onmcH). Kaxzaoe
riepeMMeHOBaHKe BBOJUTCS OT/e/IbHO, C JaTaMHu.

4. Bepuutecs B pasgen @OH/I. Beegute mcTopuueckyro crpaBky (CM. IpeAuCIOBHE K
oricu), AHHOTAIIMKO (cMm. coOGCTBeHHO OINHUCh), KioueBble cioBa — TEMATUKY,
T'EOT'PA®UIO, UMEHA (cM. yka3aTenu K OMUCH). AHHOTAIU0 He0OXOAUMO COCTaBUTh Ha OCHOBE
orvcu. Kak 06b1uHO0, Haxkumaiite CJIEJTYFOIIM OKPAH, roka He HaiifieTe Hy>KHbIe TIOJSL.

5. BrI13oBuTe miperiofjaBaTesisi U B €ro NPUCYTCTBUM OCYLECTBUTE TMOUCK HWH(OPMAaLUH.
Boiinure B myHKT BepxHero MeHto ®UJIBTP.

Ocy1jecTBuTe NOMCK 110 BBeJeHHbIM Bamu:

- riepeMMeHOBaHusIM;

- KJ/IFOUEBbIM CJIOBaM;

- TeKCTY UCTOPUYECKOW CIpaBKW WU/IM aHHOTAaLMH.

Ecm Bel He moMmHUTe BBeJeHHBIX BaMu K/IOUeBBIX CJIOB, Ie/IKHUTE [0 IIyHKTY MEHIO
CITNCOK cripaBa.

6. Ortkpoiite myHkT MeHto OTUETBI u npocMmoTpuTe HEeCKOJBKO (haiiyioB, 00s3aTeslbHO
3arpysure MyTeBoJuTe/b (IeJIKHUTe [0 pasZiesiaM OrJiaBjieHWs) U yKaszaTelud K Hemy. 3aKpomnTe
APXVBHBIN ®OH/T (PA3/IEJIBI-BBIXO).

7. Otkpoiite nmporpammy APXWBHBIN ®OH]I B pexuMe ajMUHHCTpaTOpa (BBELHTe
naposb «3»). Otkpoiite myHKT MeHi0 PYBPUKTOP. lenkaute mo IOEABUTD. Beeaure pyOpuky 6.
(I'ocypapcTBeHHbIe yupexxzeHusi coBeTckoro nepuoga). Haxmure CTRL-N. Bpeaurte mnogpaszensi
6.1-6.9, ucrionb3ys cooTBeTcTBYIOMMI pasgen CXEMBI EIMHON K/TACCUDPUKALIVN. 3ameHute
OykBeHHO-1I(pOBHIe UHEKCHI Ha COOTBETCTBYHOL[He LM(POBbIe. 3aKpoiTe MporpamMmmy.

8. 3anycTuTe IpOrpaMmy B peKMMe peflakTopa (1apoJsib «2»).

Haiinure B cricke ¢hoH10B BBeZieHHbIe Bamu doH b1, [IpocTaBbTe pyOpriKy. CoxpaHure.

9. [TomeTbTe K yHMuTOXeHUIO (oHA Moxarickoro YUKA (BAIINCH-YJAJIUTH-IJA).
[TokaxrTe pe3y/bTaThl PAOOTHI MPEIo/aBaTeIko.

10. YHauuroxxpTe 3anuck 0 Moxxaiickom YUKE. 3akpoiite A®. 3arpy3ute AD B pexxume
aamuHucTparopa (napons «3»). [enkaute no C)KATUE BI-JA-ENTER.

11.  Y6egurecs, uTo 3amuch yHUUTOXKeHa. 3akpoiTe AD (BBIXO/).
12. 3arpysute A® B pexxuMme pejakropa (maposib «2»). IIpocMoTpuTe crivcok ¢oHI0B
(pasgen ®OH/T) u yoeaurecs, uto dhonga Moxkatickoro YVKA B HeM HeT.

KoHTpOJIbHBIE BOTIPOCHL:

1. Ha kakom ypoBHe ocyuiectBasieTcsi onucaHve uHpopmauyyd B AUWIIC nporpammbl
«ApxuBHbIY (OH[», Bepcusi 2?

2. Kakue BO3MOXXHOCTH /1/151 TOMCKA MH(OPMaLMKY TIpeJj0CTaB/IsieT 3Ta IporpaMmma??

3. B yem 0CTOMHCTBA U HeJOCTAaTKX IIPOrpaMMBbl KaK ITIOUCKOBOM CUCTEMBI?

JIuteparypa:

Kucenes V.H. HdopMarivoHHas crcremMa apxuBa — Mozesnb U Boruionlenye / VI.H. Kucenes //
OrteuecTtBeHHbIe apxuBbl. — 1997. —Ne 6. — C. 28-33.

JlapyHa B.I'. Equnbli KnaccU(UKaTOp JOKYMEHTHOM WH(OpPMALMd — Ba)KHEWIIMM 3/1eMeHT
vHpopmaTtr3alumu apxuBHoi otpaciau / B.I'. JlapuHa // OteuectBeHHble apxuBbl. — 2002. — Ne 1. —
C. 8-14.

Tewma 6. [TyteBoguTens no PI'AJIN. (4 uaca)
Llens paboTel: M3yueHWe METOAWKM TOMCKa MHpopmaimu B apxuBHOM AUIIC Ha mipumepe
nyteBoautesist o PI'AJIN.
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B pe3synbTaTe paboThI CTYJEHT /10/DKEH 3HaTh:

- Ha3HaueHWe U cocTaB MH(OpMaLMOHHOro MaccuBa nyteBogutesns no PI'AJIN Ha CD-
ROM.

B pe3ynbTraTe paboThI CTYJIEHT ZIO/KEH YMeTb:

- Ocy11ecTB/IATh IIOUCK BO BCEX BO3MOXKHBIX PeXUMaX, a Takke

KOIMPOBaTh Hak/leHHY0 MH(pOpMaLuIo 1o nyTeBoguTesto o PI'AJIN.

IIporpammHeIe cpefcTBa:

- 3/71eKTPOHHbIN myTeBoguTenb o PI'AJIN. CD-ROM.

[TpakTuueckoe 3asaHue Ne 5. 4 yaca.

[Tepen HauasioM pabOThI BCTIOMHUTE:

1. Pa3HOBUAHOCTH MyTEBOAUTEIEN.

2. CTpyKTypy IIOCTPOEHUS Iy TeBOAUTEJIS.

3. BcriomoraTesibHbIM CIIPaBOYHBIN arrapar K IyTeBOJUTEO.

4. 3anmyck mnporpamMmbl. [Insi WMHCTa/ISILMKA TPOrpamMMbl B OKHe «MoOUM KOMIBIOTEP»

obparuTtech K aucky H: (Guest). Ha aucke HaiiguTe nanky AD-ROJVb, otkpotite nanky Rgali/EXE.
Ecm nporpaMma yske yCTaHOBJIEHA, IIPOCTO 3allyCTUTE ee BOMHBIM IIIeJTYKOM II0 MKOHKe
RGALI nmu ITYCK — ITPOI'PAMMBI —PI'AJIN — Apxus PI'AJIV. PaccmoTtpuTe I/1aBHOE MEHHO.
Boiijute B nyHKT MeHt0 Help — About. [lepenuiuvre B TeTpajb BbIXOAHbIe AaHHble CD-ROM.
YToObl BEDHYTHCS B TJIaBHOE MEHIO, I1Ie/IKHUTe B JIF0OOM MecTe OKHa C BHIXOAHBIMU JJAHHBIMHU.
2. [Tovick MH(pOpMaLMK Mo paszesam MyTeBOAUTes.

2.1.  YcraHosure coaBTopa B.A. KaBepuHa 1o cljeHap1i0 KUHO- (ubMa «/IBa KanuTaHa».

JBOVHBIM 111e/TYUKOM MBIIIU BoWuTe B pasen «/IMYHBIE ®@OH/Ibl» cnipaBa.

B okHe «IIOMCK» (cripaBa) HabGepurte damwmmmio «KaBepuh». IllenkHUTE TIO KapTOuke C
dbamunuell mucarens ceBa. BpimuiliMTe HOMep, XPOHOJIOTMUeCKHWe TpaHUIbl U 06vemM (oH/a,
(amumiio coaBTopa B TeTpab. Takke yKaKuTe 3/1eMeHT WH(POPMAIi, KOTOPbIA J0/DKeH OBbITh,

HO OTCYTCTBYeT B JlaHHOW XapakTepuCTHKe (oHAa B ryTeBoauTesie. UTOObI BepHYTbCS B
OCHOBHOe MeH10, HaxxmuTe ESC.

2.2. Bpmummte B TeTpasb Bce ¢oHAsl PI'AJIV, koTopble cofep)kaT WH(OPMALUIO I10
ucroput MXAT (ux HOMepa, XpPOHOJIOTHUECKHe TPAHULIbI, 00beM).

s aToro:

Haunute c pasgena «TEATPBI, XOPbI», umjenkHyB MbIIBI0 I10 Ha3BaHUKO pasfesa.
[TposivcTaliTe KapTOTEKy C/ieBa C MOMOIb KinaBuuicTpesouek: Page Up, Page Down. [lnis mpocMoTpa
KapTOUKU C/ieflyeT

LIeJIKHYTh MBIIIBIO [0 HAANKWCHA Ha HeM, JJid BO3BpallleHusl B KapToTeKy — HaxaTtb ESC.
Brinuimre nepcoHanyy akTepoB U PeXKMCCepOB TeaTpa, YIIOMUHaeMble B aHHOTalUsX GoHJa.

BepHuTech B OCHOBHOE MeHI0. AHa/IOTUYHO [IPOCMOTPUTE paszesn

«Konnekimu u cobpanusi». Bbimuinmre cBefeHUs O KOJUIEKI[USIX, KOTOpbIE COZiep>Kat
JIOKyMeHTHI 110 ucropur MXAT.

Brinuimre nepcoHanrMu akTepoB 1 peXXUCCepoB TeaTpa, YIIOMUHaeMble B aHHOTalUAX (oHJA.

BepHuTech B OCHOBHOE MeHI0. AHa/IOTUYHO [IPOCMOTPUTE paszesn

«JINYHBIE ®OH/1bI», Habupas B okHe «[IOVICK» cripaBa damumum

BbIMTMCAHHLIX Bamu fiesitesieit MXAT. Boinumure cBeZieHUs] 00 UMEIOIHUXCS IMUHBIX (POHZAX.

1) CamocTosTeIbHO, TyTeILLeCTBYsI 10 pa3zenaM MyTeBOAUTes], HaliJuTe U BBIMUIINTE —
HOMepa Y Ha3BaHUs (POH/I0B:

1. JIUTepaTypHBIX My3€eB;

2. )KYPHAJIOB, TIOCBSITIIEHHBIX W300pa3uTeIbHOMY HCKYCCTBY;

3. xopeorpaduueckrx yuebHbIX 3aBe/leHUH.

2) [Touck ro HoMmepy ¢doHAa.
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lenkauTe o n3o0bpaxeHuro crona cyieBa BHU3Y (Card index by fond number).

YcranoBute konruectBo (GoHA0B PI'AJIV, BKIFOUEHHBIX B IyTeBOAUTENb. [11 3TOro MpUeTcst
TIPOJIMCTATh BCIO KAPTOTEKY. YKaXKUTe

HOMep M Ha3BaHMe rnocriegHero (oHzja.

HaiimuTe 1 yKa>kuTe Ha3BaHHs, XPOHOJIOTHUECKHe rpaHullbl, 00beM (oHoB Ne 28, 156, 234,
1038. 51 aTOoro B okHe «Ilonck» cripaBa

BBeUTe HOMep (oHja v HaxxmuTe ENTER.

3) [Touck 1o andaBuTy Ha3BaHUM (POH/IOB.

BrisicHuTe, cko/ibKO (oHA0B CTpaBUHCKUX nMeeTcsi B PI'AJIN.

[17151 9TOrO 1jeJIKHUTE T10 SAUKY C OyKBOW «C» B BepXHEM JIEBOM

yrny. Habepure B rpade «ITouck» «CTpaBUHCKHI».

Tem ke criocoboM yCTaHOBUTE U BBITIMILIMTE HOMEPA ¥ XPOHOJIOTMUeCKre rpaHullbl OH/I0B:

- komrio3uropa [1.b. KabaneBckoro;

- pexxuccepa A.{. Taupoga;

- >XypHana «Kpokoaum» — yKaXkuTe, C KaKOro rojia u3/1aeTcs;

- ['ocynapctBeHHOM TpeThSIKOBCKOM rajepen.

4) [TorcK 110 TEeKCTY aHHOTAaLUK.

HatiguTe Bce dhoHzbI KOMo3utopos B PI'AJIN.

[IlenkHUTe MO CTOJMy C JIaMIIOM BHU3y cripaBa. B okHe «[louck» BHM3y cripaBa BBeaWTe
K/toueBoe coBo «Kommosutop». B BepxHeM wMeHwo 1enkHuTe 1o Action-Search-Start. Ilo
3aBepleHUH Moucka wenkHuTe «OK». CoxpaHWTe TO/Iy4YeHHbI CIMCOK Hal/leHHbIX (POHZOB Ha
JKeCTKOM AuckKe. [/ 5TOro Le/IKHUTe 10 MyHKTaM BepxHero MeHto Action-Search-Save search result
to file. B umenudaiina ykaxure Bamry ¢damuinto, Harnpumep, ivanov.srf. Ilenkuure «OKb».
ITpocMoTpuTeE MOMyYeHHbIM CUCOK. 111 TOro CBepHUTe

nporpammy PGALI, Halizute B okHe «Moii KomribioTep» U OTKpoiTe (aiin C:/Program
Files/RGALI/Sresults/ivanov.srf. [1]enkHuTe 110 ero Ha3Banuio. Eciu Windows criipocur, ¢ TTIOMOIIbIO
KaKOU TporpamMMbl OTKPHITE (haiin, Beioepute WordPad, «OK». TIpocmMoTpuTe moTyueHHBIH CITHCOK.

CHoBa pa3BepHuTe 0KHO nporpammsl Rgali. [Tepenuiimte B TeTpajp (paMuiuy KOMIO3UTOPOB,
(OoH/IbI KOTOPBIX XPaHATCS B apXUBe, M10C/1e[0BaTe/IbHO NTPOCMaTpHBasi C TIOMOILBIO 11je/TUKa MBIIIbIO
KKIYI0 U3 Hali[leHHbIX KapTOYekK.

5) Tem >xe criocoboM (cMm. T1. 4) oripefie/TUTe U 3alUIIUTe B TeTPA/Ib:

- aBTOpa KrMHocLieHapusi K/ «KOTOBCKuUii»,

- aBTOPOB MY3bIKa/bHBIX paboT 1o rnpou3BefeHuto [1. balipoHa «3emist v HeOO»,

- apTHUCTOB, UCIOMHABIIMX napTiy B banete I1.11. UalikoBckoro «J/IebenrHoe 03epo».

CocTaBbTe apXMBHYIO CIIPAaBKY (OTBeT Ha 3arnpoC) «JOKYMEHThI O MOCTaHOBKaxX «CHerypouku»
OctpoBckoro». TekCT apXvMBHOW crpaBKU (hOpMyJIMpyeTcsl IPUMepHO Tak: «B OTBeT Ha Balll 3ampoc
coobifaeM, uro B PoccuiickoM rocysapCTBeHHOM apxXvBe JIMTepaTypbl U MCKYCCTBA IO TeMme
BBISIB/IEHBI CJIe/lyIOIIHe JOKYMEHTBI:

1. (xapakTepucTHKa JOKYMEHTOB, ccbuika Ha Ne oHz);

2. (xapakTepuCTHKa JJ0KyMEHTOB, CCbUIKa Ha Ne ¢oHza).

[Topmucek gupekropa. [arta.»

HeticTByiiTe TeM e criocobom (cm. 1. 5).

6) 3anuiumTe KOPOTKOe 3aK/itoueHure o ryteBoguresie o PI'AJIN:

- TI0JTHOTa TIOMCKOBOM MH(OPMALUH, TIOAPOOHOCTL XapaKTepUCTHK (OH/a;

- TTOMCKOBBIE BO3MOXKHOCTH (ObICTpOTa U y100CTBO TOMCKA);

- BO3MOJKHOCTH 3KCIIOpTa MH(OpMaLMKY (COXpaHeHus Ha JUCKe,

pacreuaTKy, KOHBEPTHPOBaHUs);

- JIA3aliH.

CpaiiTe TeTpa/b NperosaBare/ito.

KOHTpOJ’IBHbIe BOINPOCHKI:
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1. KakoBa MeTo/jKa no1cka MH(GopMaLy 1o 3/1eKTpOHHOMY yTeBozuTe o o PI'AJIN?
2. B uem fj0CTOMHCTBA ¥ HeOCTaTKY 37IeKTPOHHOIO IyTeBoAuTeist 1o PI'AJIN?
3. B yeM CX0/CTBO U pa3iuuue 3/eKTPOHHOT0 MyTeBOoAUTe s, ((OPMUPYEMOTO C MTOMOLLBIO

riporpammel AD, U 3/1eKTPOHHOTrO IyTeBoguTess no PIAJIN?

JIutepaTtypa:

Jlapuna B.I'. Cuctema HCA rocyzapcTBeHHBIX apXHMBOB KaK OCHOBa (hopMHpOBaHHS 001riero
apXuBHO-UH(opMaLoHHoro npocrpaHcTsa / B.I'. Jlapuna // OtevectBeHHble apxuBbl. 2002. — Ne 3.
—C. 14.

9.2 MeTtoauuecKue peKOMEeHAAMH M0 MOAT0TOBKe MMCbMEeHHbBIX padoT

B paszen B/Io4yeHbl TpeOOBaHUS K TO/ATOTOBKE, CO/IePKaHUI0, U 0(hOPM/IEHUIO MTUCbMEHHBIX
paboT TpeayCMOTpeHHBIX yueOHBIM I7ITaHOM WM paboued mporpammoi (KypcoBas paboTa, 3cce,
pedepar, foknas u T1.a1.). [Ipy Hanuuuu KadenpaabHbIX WM (aKy/JbTeTCKUX PeKOMeHJalUi 10
MO/JITOTOBKe THMCbMEHHBIX paboT pa3zgen Bkitoyaercss B PIIJ] 1o ycMOTpeHWIO TiperojjaBaTesisi -
COCTaBUTEIS.

B faHHbBINM pa3zen Mbl BKIIOUWIM PEKOMEH/ALMU K TIOJrOTOBKe, COZlep>KaHU0 U 0(hOpMJIEHUIO
MMCbMEHHBIX paboT, TpefyCMOTPeHHbIX yueOHBIM TJIAaHOM WM paboueil mporpamMmoii (KypcoBast
paborta, 3cce, pedepar, goknax U T.n.). Takum o6pa3oM, peKOMeHJAl[MM OTpaXkatoT oOIre
TpebOBaHMs K MMCbMEHHOM paboTe, TpeOOBaHU K ee cofiepKaHuio, 00beMy U CTPYKTYpe.

[MucbmeHHasi pabota siBisieTcsi ¢OpMOlM OpraHu3al[iM HAayuyHOrO Marepuana, OTpa’karolei
JIOTUKY WCCHefoBaHMs, obecrmeunBaroiield eJMHCTBO W B3aMMOCBSI3aHHOCTh BCEX 3J7IeMEHTOB
cogep>xanusi. CTPyKTypa MarucTepckoi paboThl JO/KHA COOTBETCTBOBATh KPUTEPHUSIM 11eJIOCTHOCTH,
CHCTEMHOCTH, CBSI3HOCTH M COPa3MepHOCTH (COOTBeTCTBUSI 0OBbeMa (hparMeHTa TeKCTa ero Hay4HOU
€MKOCTH).

[lpu BBIOOpE Ha3BaHUsA pabOTHI CjielyeT TIOMHUTb, UTO OHO [O/DKHO OBITh SICHBIM,
bubsmorpadyeckd TOYHBIM, COJep)KaTelbHO OmpefeneHHbIM, TPOOIeMHBIM, KOMITAaKTHbIM MU
JIUTepaTypHbIM.

[TuceMeHHass KOHTpO/ibHasi paborta (pedepar) rmpejcTaBiasieT coO00W pe3ynbTaT W3yueHUs
WCTOUHWKOB W JIATepaTypbl MO OAHOW u3 mipobseM WHGOpPMATH3aMK apXWBHOrO Jesa. TeMsl
KOHTPOJIbHBIX paboT chopMyiupoBaHbl TaKuM 00pa3oMm, UTo HeOOXOJUMO M3yueHre HOPDMAaTUBHBIX U
METO/IUUeCKMX MaTepHhajioB, JUTepaTypbl, OTPa)Karolleil OmbIT paboThl OJHOTO WM HECKOTbKUX
apxXUBHBIX yupexaeHui. PaboTa [J0/DKHA COCTOSITb W3 BBeJIeHWs, TeMaTUYeCKUX Ppa3/iesioB,
3aK/IFOUYeHUs], CMMCKa MCII0/Ib30BaHHbIX WCTOYHWKOB U JIMTepaTypbl. Bo BBeleHUM pacKpbIBaeTCs
aKTyaZbHOCTb TpO0JieMbl, OTpeie/issoTCs 1ieJib U 3aZiaud paboThl, JaeTcsi aHaau3 HCTOUHUKOB U
naTepaTypel, 000CHOBBIBAETCSI CTPYKTypa paboThl. B 0CHOBHOM UacTy, pa3zieneHHON Ha TeMaTHUecKue
pa3ziesibl, W3araetcsl (PaKTUYeCKU MaTepuas, OINKCHIBAETCS OIBIT KOHKPETHBIX apXWBOB. Bce
(akTHUecKue CBeZleHHsl COMPOBOXKJAKOTCS CChIIKAMU. B 3ak/IrOUeHUMM W3/1aratoTcs BBIBOZABI O
COBPEMEHHOM YypOBHE pasBUTHSI TOW WIM WHOM TEXHOJOTMHM, O IIperMyllecTBe METO/0B
nH(pOpMaTH3ali WM TIPOTPaMMHBIX TIPOAYKTOB, MCIOAb3yeMbix ciykbamu JOY u apxuBa u. K
paboTe 06si3aTe/IbHO COCTaB/ISIETCSI CITMCOK MCIIO0/Ib30BaHHBIX MCTOUHUKOB: JIMUTEPATypPHBIX, UHTEPHET-
pecypcoB U POrpaMMHBIX MPOJYKTOB.

HepmomycTMo TipefiocTaB/ieHHe B KayeCTBe KOHTPOJIbHOM pabOThl KOHCIIEKTa CTaTbU WU
KOTIMY HOPMATUBHBIX JOKYMeHTOB Pe/iepanbHON apXUBHOM CTy>KObI, pa3MelleHHbIX B VIHTepHeTe.

Tembl 17, 27-30, nocBsiiieHHbIe W3YYeHUI0 KaKoro MO0 HaripaBieHus nHGopmatuzarmu JOY
y apxuBa (yderT, koMmruiektoBanue, HCA u [p.), pacCMaTpuBarOTCs Ha OCHOBE CpPaBHEHMs OIbITa
HECKOJIbKUX ~ OpraHu3aliii WM apXWBOB B JlaHHOW oOmacti. BHumarenbHO uW3yduTe
peKOMeH/I0BaHHYH0 JINTepaTypy K laHHbIM TeMaM B CIIMCKe UCTOUHUKOB U vepatypsl PIT/I.

[MootipsieTcsi HarMcaHWe KOHTPOJIbHBIX paboT, MOCBSIIEHHBIX aHa/IM3y OMbITa aBTOMAaTU3aluy
cyx6e1 IOY vmm apxviBa Ha IprMepe KOHKPEeTHOTO YUpesk/ieHHst apxuBa (Temsl 17, 23, 26, 37).
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B maHHOM ciyyae uMeeTcst B BUAly UH(popmartu3saius paboTsl cnyk6e1 IOY 1 apxuBa B 1jeJI0M,
a He OT/ieJibHOe ee HampaB/eHue. [IpuMeHsieMble 6a3bl JAHHBIX Lje1ec000pa3HO CUCTeMATH3UPOBaTh B
COOTBETCTBUM C OCHOBHBIMH HarlpaB/ieHUsSIMH paboThl — Hanpumep, B 00/1aCTh KOHTPOJISI UCTIOJTHEHUS
JIOKYMEHTOB, KaJIpOBOI'O ZeJIONIPOU3BOACTBA, KoMmiuiekToBaHus U DL/, yueta, HCA, ucrnosib3oBaHus,
yrpaB/jeHusl apxXuBOM. [l KaXAO0ro NporpaMMHOIO IPOAYKTa >KejaTe/bHO yKasaTh monst b/l u
otuetbl, CYBJ] wiM sA3bIK TpPOrpaMMUPOBaHMs, B KOTOpoMm pa3paboraHa BJI. IlenecoobpasHo
0XapaKTepU30BaTh KaKAyH0 0a3y AaHHBIX Ha KapTOUuKe, 3aTeM KApPTOUKH CHCTeMAaTH3UPOBATh WX TI0
HarpaB/IeHUsIM paboThl U MIPUCTYIIUTh K HAalTMCAHUIO PabOTHI.

Hauats cnepyeT co crivcka Mreparypsl K porpamme, rie Bel HaliieTe cTaTby, MOCBALLEHHbIE
aproMatuszatmu JJOY wiM apxyvBa KOHKPETHOrO yupexzaeHus. Ho 3TO He 3HauuT, 4TO MOXKHO
OTPaHUYUTHCS KOHCIIEKTOM OJIHOW CTaTbU TAaKOro pozga. B pabore JO/DKHBI OBITH MCTIOMTb30BaHBI
MeToinyeckre pa3pabOTKM W OMUCaHUs TPOrPaMMHBIX TPOAYKTOB, WCIIO/b3yeMbIX B apXuBe.
OnTumasnbHBIM BapyuaHT — SKCKYpPCUSl B OT[e/l aBTOMaTH3alMu JaHHOTO apXuBa, KOTOPYX MOXXHO
COBMECTUTh C TIOCell[eHMeM UMTaJbHOTO 3aja BO BpeMs paboTbl Haji KYpCOBOW WM JUIJIOMHOU
paboroii. Ecim 310 He ypamock ocymectButh, mnocetute CU® OLHTW BHUMOAL (yn.
[Tpodcoro3nast, 72) unu ero cat. B KapToTeke NMPOCMOTPUTE COOTBETCTBYIOLME TeMe pa3fesibl
(naripumep, 3.2.6.12.2. — aBTOMaTU3MpPOBaHHble HH(OpPMALMOHHbIE cUcTeMbl U 3.2.6.12 —
MexaHu3alsg U aBTOMaTh3alys MoMcKa MH(pOpMalMM B apXvBax), U3y4yuTe OMNMUCAHHUS MpOrpaMM M
PYKOBO/ICTBA I10/1b30BaTe/Isl IPOrpaMM, MaTepuasibl KOH(pepeHLUH.

Tembl pedpepaToB:

1. Mexanuzaumsi 1 aBToMatu3auus apxuBHOro gena B 1970-80-e roger B CCCP: TexHHUeCKoe,
MpPOrpaMMHOe, JIMHIBUCTUYECKOe obecrieueHue, MPUMeHeHWe aBTOMAaTH3UPOBAHHBIX TEXHOJIOTUN B
apXUBHOM [Jiefie.

2. MexaHu3aryst 1 aBTOMaTHU3aLus apxuBHOro fena B 1950-90-e rogpl 3a pybekoMm (Ha rmpumepe
HECKOJIbKMX CTPaH).

3. [Tpobsembl  aBTOMaTH3alUM apxwBHOro femna 1950-80-x romax B  OTeUeCTBEHHOU
apXy“BOBe/lUeCKOW HayKe.

4. CoBpemMeHHasi HOpMaTUBHO-TIpaBoBasi 6a3a MH(pOpMaTH3aLMK apXUBHOTO Jiesia B Poccun.

5. Opranuzaijusi “H(popMaTH3aliuM apXUBHOTO Jena B P® Ha degepasbHOM ypoBHe B 1990-e —
2010 ropapt.

6. WHudpopmarrzanys gesTeIbHOCTU apXMBHOI'O YUPEXKJeHHsl: OpraHv3alys ¥ MpaKkTHKa.

7. LleHTpBI-pa3pabOTUYMKY TIPOrpaMM /Ijisi apXUBHOUW OTPAC/IH.

8. [Tpobsembl MH(MOpMaTU3aLMKM apXUBHOTO [Jena Ha KoHrpeccax MCA U MeXIyHapoJHbIX

coBelllaHUsIX apxuBUCTOB B 1950-2000-e rogpl.
9. BHeapenue WH(POPMALIMOHHBIX TEXHOJIOTHH B pabOTy apxuBa oOpraHu3anuu (Ha TipuMepe
KOHKPETHOI'0 MUHUCTEepPCTBa, BeZIOMCTBa, yupexxzenus) B 1960-1990-e roapr.

10. COBpEMEHHbIe I/IH(i)OpMaL[I/IOHHO-KOMMYHI/IKaL[I/IOHHbIe TeXHOJIOTHUH B obmactu
KOMIIJIEKTOBAHHWSA dPXWBOB U 3KCIePTHU3bI IEHHOCTHU JOKYMEHTOB (CpaBHEHI/Ie HEeCKOJIbBKUX apXI/IBOB).
11. COBpEMEHHbIe I/IH(I)OpMaL[I/IOHHO-KOMMYHI/IKaL[I/IOHHbIe TeXHOJIOTUM TEXHOJIOTH B 00JacTu

yueTa JOKYMEHTOB B apXvBe (CpaBHeHHe HeCKOJIbKUX apXHBOB).

12. CoBpemeHHble HH(GOPMAIIMOHHO-KOMMYHUKALIMOHHbIE TEeXHOJOTUM TeXHOJIOTH B 00Js1acTH
CO3/jaHUsl  MH(OPMAaLMOHHO-TIOUCKOBBIX ~ apXMBHBIX  CIPaBOYHMKOB  (OMMCed,  KarTajoros,
MyTeBOJUTeJIeH, yKa3aTesel 1 [ip.) — BO3MOKHO Ha NpUMepe OJJHOT0 apXyBa UM HECKOJIbKHX
apXVBOB.

13. CoBpemeHHble MH(OPMAIMOHHO-KOMMYHUKALIMOHHbIE TEXHOJOTMHA B 00/1aCTH WCTOIb30BaHUs
JIOKYMEHTOB B apXvBe (CpaBHeHHe He-

CKOJIbKMX apXMBOB).

14. Co3paHue 6aHKOB JJ@HHBIX HOPMaTUBHOW M METOIMYECKOW JOKYMEHTAal[My B ApXUBHOM Jiefie.

15. ONeKTpPOHHbIE apXWBbl KaK YYpEeX/JeHUs, OCYLeCTB/SIOIIMe [J0ArOBPEMEHHOE XpaHeHHe
3/IEKTPOHHBIX IOKYMEHTOB, B Hallleli CTpaHe U 3a PyOexXoMm.
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16. MexxayHapo/Hble CTaHJapThbl OMUCAHUA apXUBHBIX JOKYMEHTOB B [TIOMCKOBBIX cucTeMax B 1990-e
u 2010-e rozpI.

17. Co3pmanue 6a3 faHHBIX TI0 aPXWUBHBIM UCTOPUUECKUM UCTOYHHMKAM B 2010-e Tozbl (MCTOpUYecKast
VMH(pOpMaTHKa U apXUBbI).

18. VHdopMarioHHbIe TeXHOJIOTUH B ITyO/IHMKaiy JOKYMEHTOB B apXUBax.
19.  VHdopmaloHHbIe TEXHOJIOTHMY B pecTaBpaliui UCTOPUYECKUX [JOKYMEHTOB.
20.  XpaHeHMe 3/eKTPOHHBIX JOKYMEHTOB B OPraHMW3al[ii: HOPMaTUBHAs U MeTouueckast Oasa.

OO6s13aTeNlbHBIMU  CTPYKTYPHBIMU  3/IEMEHTaMHM TTUCbMEHHOW PpaboThl SIBJISIOTCS  BBe/IeHUe,
OCHOBHasl 4aCTh, 3aK/ItoueHre v Oubmorpaduueckuii CriMCoK/CIIMCOK UCTOUHHUKOB U JINTEPATYPHI.

PaboThl MOTYT BBLITIONHATLCS B pa3HbIX KaHpaX. V ciefyeT W3HAuUalbHO OMPEAETUTb 3TOT
>kaup. OfHO [efio, ecyid TOTOBUTCS y4eOHBIM TekcT. OH J0/DKeH TPOJeMOHCTPHUPOBATh Hallly
KBa/TU(UKAIINIO, COOCTBEHHO MCC/Ie/IOBaTe/IbCKMe Pe3y/bTaThl TaM >KejaTe/bHbI, HO He 00si3aTe/bHBbI.
[pyroe - ecnu peub WJeT O CAMOCTOSITeNIbHOM HCC/iefoBaTe/bCcKo paboTe, KoTopasi obpalljeHa K
npodeccroHanam. TpeTbe - ecnu Mbl 3afiyMajid TaK Ha3biBaeMbld HAay4YHO-TIOMYJISIPHBIA TEKCT,
KOTODBIH aJJpecoBaH He TOJILKO MpodeccroHanbHOM, HO U OoJiee IMPOKOM ayZUTOPHUH.

OOyuaromuiicss  /I0/DKeH — TIPO/IEMOHCTPUPOBaTh B KOHTPOJBHOW  paboTe  BiajjeHHe
TePMUHOJIOTUUECKMM  afrapaTtoM  MeXIUCLUIIIMHAPHOCTH, 3HaHWe MeTO/I0B  COL[Ma/IbHbIX,
rYMaHUTapHbIX, €CTeCTBeHHOHAyUHbIX [JUCLUIUIMH, TPUMEHsIeMbIX B HCTOpUOrpaduyeckod u
HWCTOYHUKOBeJUeCKOM mpakTuke. [IpyM 3TOM aKTUBHO WCIIO/b3YIOTCS TMOyUeHHble B XOZie OCBOEHUs
JUCLIUTIMHBI 3HaHUSI MEXKJUCLUIIMHAPHBIX TI0/[X0/I0B, UCTIO/b3yeMbIX B UCTOpUOrpadvy u3yuaemoun
TeMbI U POZICTBEHHOM el mpobiemMaTuKe.
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[Ipunoxxenue 1. AHHOTaLUA
paboueii porpamMmmsbl AUCLUTTAHbI

AHHOTAIIMA PABOYEM ITPOT'PAMMGBI JICITATI/TUHBI

HOuctuniuHa «H(opMalioHHbIe TeEXHOJIOTUUY B apXUBHOM Jiefie» peanu3yeTcs Ha (aky/bTeTe
apXUBOBe/IeHHUs M JOKYMeHTOBeZleHHs Kadepoii apXUBOBeeHHsl.

Ile/1b AMCHUIUIMHBI - U3yUeHNe TeopeTUUYeCKUX MpoOsieM U MPUK/IaJHbIX
acreKkToB MH(OPMaTH3alMi apXMBHOIO JieJla, OCHOBHBIX HarlpaB/leHUH BHeJpeHUs! MH()OpMaljMOHHbIX
TeXHOJIOTUM B [leITeIbHOCTh apXUBa.

3apauu AMCIUIUIMHBI:

1) M3yuyeHHe OCHOBHBIX TOHSTHI, WCIIOJ/Ib3yeMBIX B TIPOLIECCE MPUMEHeHHsT WH(OPMALMOHHBIX
TEXHOJIOTHH B apXUBHOM /[IeJie;

2) W3yuyeHHe MCTOPUU MeXaHW3allid M aBTOMAaTH3allud apXWBHOTO /le/la B Halllell CTpaHe U 3a
pyOexkom;

3) u3yuyeHHe HOPMAaTHUBHO-TIPABOBBIX OCHOB TPUMEHEHUs] WH(MOPMAIL[MOHHBIX TEXHOJIOTHHA B
apXUBHOM /[IeJie;

4) M3yuyeHHe TeXHWYEeCKOrO U TIPUK/IAJHOTO TIPOrpPaMMHOrO 00ecrieyeHusi, MCIO/Ib3yeMbIX TPy

OpraHu3aLvU 371eKTPOHHOTO
JIOKyMeHToo0opoTa, WH(POPMALIMOHHOM o0ecrieueHWy yIIpaB/ieHWsl, OpraHM3aldyd apXWBHOTO
XpaHeHUs JOKYMeHTOB Ha TPAaJULIMOHHBIX U 3/IeKTPOHHBIX HOCUTEJISIX;

5) M3yuyeHue MPHUHIUIOB BbIOOpA ¥ OpraHW3alliy BHEAPEHWs] U MCIO/Ib30BaHUsl TEXHUYECKOTO U
MPOTPaMMHOTO 00ecTieueHus;

6) u3yuyeHrue WH(OPMAIMOHHBIX CHCTEM M OCHOBHBIX MH(OPMALMOHHBIX PECYPCOB B apXUBHOM
nerne;

7) u3yyeHHe W aHaIM3 CPEeACTB 3aluThl MHGOPMALMM B WH(OPMAIMOHHBIX CHCTEMaX,

WCTIO/Ib3YeMbIX B aDXHMBHOM JieJie.

JlucuynivHa HanpaB/ieHa Ha ()opMHpOBaHue CJ1eAYIOIUX KOMIIeTeHI{HI:

OIIK-4. CrocobeH wucrnonb3oBaTh 0Oa3oBble 3HaHWA B oOsactu  MH(OpPMALMOHHO-
KOMMYHMKAI[MOHHBIX TEXHOJIOTU B c(hepe cBOel NpoecCUOHaTbHON JesiTe/IbHOCTU

B pe3sysibTaTe 0CBOEHHS JUCLMTUTMHBI 00YYarOIUNACS [JO/DKEeH:

3HaTh — OCHOBHbIe HH(OPMaLMOHHbIe OuborpaduuecKre pecypchl Mo J0KyMeHTOBeJeHUIO U
apXvBOBEJIEHHIO; TUIIOBOE TPOTpaMMHOe obecrieyeHue, TpUMeHsieMoe [ (yHKLMOHHUPOBAHMUS
aBTOMAaTHM3UPOBAaHHOM CHCTEMbI LIEHTPaJM30BaHHOIO yyeTa [OKYMeHTOB ApxuBHOro ¢oszga PO,
ABTOMaTH3MPOBAHHOTO LIeHTPabHOTO (POHZ0BOrO KaTtanora

YMeTb —  OCyLIecTBJSATb TOWCK HayuyHO-TEXHUUECKOM MHQpOpMaluu 1O  CBOeu
npodecCOHANBHOM  [lesITeIbHOCTH;  pa3bupatbcst B 0a30BbIX  acrekTax (yHKLHMOHHUPOBAHUS
COBpPEMEeHHbBIX MH(POPMALJMOHHBIX CUCTEM B apXUBHOM Jiejie

Bnasetb — HaBbIKAMM UCMO/b30BaHUSI KOMIBIOTEPHONM TeXHUKM U HWH(OPMaLMOHHbIX
TeXHOJIOTMM, OCHOBHBIMM MeTO/laMH, Crioco0amMU U CpeZiCTBaMU T0/TyueHUsl, XpaHeHUs], riepepaboTKu
uHpopMaMm»; HaBbIKaMK BBIOOpa IpOrpaMMHOTO  obecriedeHuss [yl MH(GOPMALMOHHOTO
obecrieueHust JieITeIbHOCTH apXUBOB.

Paboueii mporpamMmoii IpeZlyCMOTpeHa TIPOMEXKyTOUHast aTTecTaljisi B opme 3auera.

O611ast TPyA0EMKOCTb AMCLIAIUIMHBI COCTaBIIseT 2 3.e.
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